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NHocTpaHHbIil A3BIK

paboyas nporpaMma JUCHUILIAHBI (MOTYJIS)

3akperuieHa 3a kadenpoit Kkadenpa HHOCTPAHHBIX A3BIKOB H METOAMKH NpenojaBaHus

VYueOHblii I1aH 21.03.02_2023_223-3®.plx
21.03.02 3emiieycTpOHCTBO U KaIaCTPHI

3eMeNbHBIA KalacTp

Kpanudukanus Bakanasp
®dopma o0ydeHus 3a04Hast
OO01ast Tpy10eMKOCTb 8 3ET
YacoB 110 y4eOHOMY ILIaHy 288 Buas! koHTpOIA Ha Kypcax:
B TOM YHCJIE: 9K3aMEHbI 2
ayTUTOPHBIE 3aHATHS 16 3a4eTsl |
caMoCTOsTeNbHAs paboTa 259
9acoB Ha KOHTPOIb 11,6
PacnpenesieHne 4acoB IHCHUIIMHBI IO KypcaM
Kypc 1 2
Bun 3ansaruit v PII vl PIl Hroro
JlaGopaTopHsbie 8 8 8 8 16 16
KonTpons camoctosTensHol pabotsl npunposenennu | 0,15 | 0,15 10,25 [ 0,25 10,4 [ 0.4
aTTecTaluu
Koncynpranum nepen sx3aMeHOM 1 1 1 1
Hroro ayn. 8 8 8 8 16 16
KonrakrHas paboTa 81518151925 19,25 (174|174
Cawm. pabora 96 96 163 | 163 | 259 | 259
Yacel Ha KOHTPOJTH 385 (3,85 17,75 17,75 (11,6 | 11,6
HUroro 108 | 108 | 180 | 180 [ 288 | 288




IIporpammy cocTaBui(n):

Kkanoudam ghunonozuueckux Hayx, doyenm, Yepenanosa Examepuna Anamonvesna

Pabouas nporpamMma JUCIUIITHHBL

HNHocTpaHHBIN A3BIK

pa3paborana B cootBercTBUH ¢ I'OC:

DeepanbHbIil TOCYIAPCTBEHHBIN 00pa30BaTENbHbIN CTAHIAPT BHICIIET0 00pa3oBaHus - OakagaBpHUaT MO HAMPABICHUIO
noaroroBku21.03.02 3emneycTpoiicTBO 1 KagacTpsl (mpuka3 MunobOpuayku Poccun ot 12.08.2020 r. Ne 978)

COCTaBJIeHAa Ha OCHOBaHUH yYEOHOTO IUIaHA!
21.03.02 3eMieycTpOHCTBO 1 KagacTPhI

YTBEPKICHHOTO YIEHBIM coBeToM By3a oT 09.03.2023 mpotokom Ne 3.

Pabouyas nporpaMma yTBepiKICHA Ha 3acelaHiK Kadeapbl

Kadeipa MHOCTPAHHBIX A3bIKOB M METOANKH NPenoJaBaHusi

IIpotoxosn ot 09.03.2023 mporoxoi Ne 8

3aB. kadenpoii Snkydaesa Alicyny CepreeBHa



BusupoBanue PIIJI niist ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouyas nporpaMmma nepecMoTpeHa, 00CykKIeHa U 0100peHa ISt
ucronueHus B 2024-2025 yue6HOM roAy Ha 3aceIaHuu Kadeaphl
Kadeapa MHOCTPAHHBIX SI3bIKOB W METOHKH MPenoaaBaHusl

IIporoxomor 11 ampenst 2024r. Ne 9
3aB. kadenpoit SInkydaeBa Aiicyny CepreeBHa

BuzupoBanmue PIIJ] x5 ucnonHenusi B ouepeHOM y4eOHOM roay

Pabouyas nporpaMmma nepecMoTpeHa, 00CykIeHa U 0100peHa ISt
ucnoaaenus B 2025-2026 yuebHoOM TOy Ha 3aceIaHuH Kadheapsl
Kadeapa MHOCTPAHHBIX SI3bIKOB W METOAHKH MPeNnogaBaHusl

IIporokomor 2025tr. Ne
3aB. kadenpoit SInkydaeBa Aiicyny CepreeBHa

BusupoBanue PIIJI st ucnosiHeHUs B 04epeHOM Y4eOHOM roay

PaGouas nporpamma nepecMoTpeHa, 00CyXJIeHa U 0100peHa JIJIst
ucnojHenus B 2026-2027 yuyeOHOM roay Ha 3aceqaHuu kadeaps
Kadepa MHOCTPAHHBIX A3bIKOB M METOAMKH NPENoIaBaHusI

IIporoxomor 2026 . Ne
3aB. kadenpoit SInkydaeBa Aiicyny CepreeBHa

BusupoBanue PIIJI st ucnosiHeHUs B 04epeHOM Y4eOGHOM roay

Pabouyas nporpaMmma nepecMoTpeHa, 00CykKIeHa U 0100peHa ISt
ucronuesus B 2027-2028 yue6HOM roAy Ha 3aceIaHuu Kadeaphl
Kadeapa MHOCTPAHHBIX SI3bIKOB W METOMHKH MPeNnoIaBaHusl

IIporokom or 2027r. Ne
3aB. xadenpoii Snkydaesa Alicyny CepreeBHa



1. LIEJIM ¥ 3AJIAYM OCBOEHMSI TUCLUATIIMHBI

1.1 | LJeru: hopMupoOBaHHE WHOA3BIYHONW KOMMYHHUKATHBHON KOMIICTECHIIMHU JJIS IEJIOBOTO OOIIEHHS B YCTHON M MHCHbMEHHOM
bopmax.

1.2 | 3aoauu: - ocBOeHHE TPaMMaTHYECKOTO U JIEKCHYECKOro (00IIeTo U TePMHHOJIOTHYECKOT0) MUHUMYMa B 00beMe,
HE00XOMMOM I OOLICHHS HA HHOCTPAHHOM SI3bIKE M pabOTHI ¢ HHOSI3BIYHBIMHU TEKCTAMH B ITPOLIECCE
poheCCHOHATBHON NeATeIbHOCTH,

- opMHUpOBaHHE YMCHHI YTCHHUS U MOHUMAHUS JIUTEPATYPHI IO CIICHUATIBHOCTH CO CIIOBAPEM;

- (bOpMI/IpOBaHI/Ie KOMMYHUKATHUBHBIX yMeHI/Iﬁ YCTHOI'O MOHOJIOTMYECKOTI'0 BbICKA3bIBaHUA U AUAJIOTMYCCKOI'0O O6HIeHI/I§I
Ha MHOCTPAHHOM S3bIKE.

2. MECTO JUCIHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT:

2.1 | TpeGoBaHusi kK npeABapUTEJILHOI MOAT0OTOBKE 00YUaIOIIErocs:

2.1.1 | UlnocTpaHHBIHA 361K HA TPEIBIIYIIEM 3Talle TOATOTOBKH

2.2 | IMcUMNJIMHBI U MPAKTHKH, JISl KOTOPbIX 0CBOEHHE JAHHOI THCHUILUINHBI (MOYJIs1) HEO0X0AMMO KaKIpeAlIecTBYIOLIee:

2.2.1 | Kynprypa peuu u nenoBoe o0ieHue

3. KOMIIETEHIIMX OBYYAIOIIEI'OCsl, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSA JUCIUITJIMHBI(MOY JIST)

YK-3: Cnioco0eH ocyliecTBIATH COLMAIBLHOE B3aUMO/IelicTBHE U PeaJu30BbIBATH CBOIO POJIb B KOMaH/ie

N-4.YK-3: DddexTuBHO B3aMMO/elicTBYeT ¢ JPYrHMHU YJIeHAMH KOMAaH/bI, B T.4. y4acTByeT B 00MeHe HH(popManueii,3HAHUSIMU H
ONBITOM, H MPe3eHTALINHN Pe3y/1bTATOB PadoThl KOMAaHAbI

- 3HACT IIpaBUjia HpO(I)CCCI/IOHaJ'ILHOFO PCUYCBOTO 3TUKETA,
- YMECT apryMCHTUPOBAHO HU3JiaraTb CO6CTB€HHyIO TOYKY 3pC€HUA HAa HHOCTPAHHOM S3BIKE;
- BJIaICCT HaBbIKaMH1 BECACHUS JUCKYCCHUHU U IOJICMUKU Ha THOCTPAHHOM S3bIKE.

YK-4: Cnioco0eH 0CcylIecTBJIATH 1€JI0BYI0 KOMMYHMKAIUIO B YCTHOH M MUCbMEHHOIi ()opMaxX Ha rocy1apcTBEHHOM
si3pikePoccuiickoii @enepanun 1 HHOCTPAHHOM(BIX) A3bIKe(aX)

HN/I-1.YK-4: BoiOupaer Ha rocyJapcTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHHKATHBHO NpUeMJIeMble CTHJIb
J1eJI0BOr0001eHNs1, BepOajibHbIe H HeBepOaJbHbIe CPeJACTBA B3aUMO/IeliCTBHSI ¢ MapTHEpaMH

- 3HAET OCHOBHBIC TPAMMATHYECKHIE CTPYKTYPHI; 00IICYTOTPEOUTEIBHYIO, OOIIEKYIBTYPHYIO H IIPO(ECCHOHAIBHYO JICKCHKY;PCUCBBIC
KJIAIIE, HeOOXOIUMBIC TSl OCYLIECTBICHHUS IE€TOBON KOMMYHUKALUK HA HHOCTPAHHOM SI3BIKE;

- YMEET HOCTPOUTH BBICKA3bIBaHUS B CMOJCIHPOBAHHBIX (IIPE/IaraeMbIx ) CUTyalHsX OOIICHUs Ha HHOCTPAHHOM SI3BIKE,
MIPaBUJIBHOKCIIONB3Ys BepOalibHbIC U HEBEpOAIbHBIC CPEACTBA OOILICHNUS;

- BJIaJIceT MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICTIOBOTO OOIICHHUSI.

HN-2.YK-4: Bener 1e10BYI0 MepenucKy, YYUTHIBAsI 0COOEHHOCTH CTHIMCTHKH O0(PUIHMAIBHBIX H HEOPUIIHATBHBIX
MHCEM,COLMOKYJIbTYPHbIE PA3Ju4us B hopMaTe KOPPECHOHASHIIMH HA TOCYAAPCTBEHHOM U HHOCTPAHHOM (-BIX) SI3BIKAX

- 3HAeT OCOOEHHOCTH CTIIMCTUKH HAIMCAHUS OQUIHAIBHBIX 1 HEO(PUIHANEHBIX TTHCEM;
- yMEEeT BECTH JAENOBYIO MEPETUCKY C yIETOM COLHOKYIBTYPHBIX OCOOCHHOCTEH C IIPECTABUTENSIMU IPYTHX CTPAH;
- BJIaJIeeT TEXHUKOM /IeNIOBOTO IIMChMa HA HHOCTPAHHOM SI3BIKE.

N1-4.YK-4: leMoOHCTPHPYeT YMeHHe BBINOJHATH IepeBoji NPodeccHOHAIBHBIX TEKCTOB ¢ HHOCTPAHHOTIO (-bIX)
HArocyJapcTBeHHbII SI3bIK H 00paTHO.

- 3HAaeT OCHOBHBIE NIEPEBOAUECKUE TPaHCHOPMALIH;
- yMeeT BBIIOJHATH NEPeBOI IPO(ecCHOHaAIBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha FOCY1apCTBEHHBIH S3bIK U 00PATHO;
- BIIaJIeeT OCHOBaMH T€XHHUKH MEPEBOIA.

4. CTPYKTYPA U COAEPKAHUE JTUCHUIIJIMHBI (MOAYJISI)

Komzansatus HaunmeHnoBaHue pa3ienoB U TeM Cemectp | YacoB | Komneren- | Jlutepatypa | Uurte | Ilpumeuanue
/Bun3aHATUS/ /Kvpe M DPAKT.




Pa3znea 1. Introductions. Work
andleisure. Problems. Business

trips(airports, hotels).  Food
andentertaining.
1. | Introductions. 8 UA-1.YK-4UO-2. VK-4U1-4.YK-4 JI1.1J12.1J12 | 0 Tecr.
1 | Work and leisure. 2 IMucemo.Ilpe3enranus.Pone
Problems. Bas Urpa.
Business trips (airports, hotels).
Food and entertaining.
/J1ab/
1. | OcBoeHne rpaMmmaTu4ecKoro 12 NI-1.YK-4U-2.YK-4UJ1-4.YK-4 JIT.JI2.1J12 | O
2 | MaTepuasa UBBITOJHECHHE 2
rpaMMaTHYECKHX 3aIaHUITIO TeMe
"I'naroxn to be.
B Present Simple  Active".
1. | OcBoeHne rpaMmmaTu4ecKoro 13 NI-1.YK-4U-2.YK-4UJ1-4.YK-4 JIT.JI2.1J12 | O
3 | MmaTepuaa UBBIIIOJHEHUE 2
rpaMMaTHYECKUX
1. | OcBoeHne rpaMmMaTH4ecKoro 13 NI-1.YK-4U-2.YK-4UJ1-4.YK-4 JIT.JI2.1J12 | O
4 | MaTepuasa UBBITOJHEHHE 3aJaHUI 2
o teme "I'maronhave got " B
YTBEPIUTEIBHOM,BOITPOCHUTEEHON
u otpunarenbHoidopmax. /Cp/
1. | BemomnHenue 13 NI-1.YK-4U-2.YK-4UJ1-4.YK-4 JIT.JI2.1J12 | O
5 | rpaMMaTHYECKUXYIPAXKHEHUE IO 2
Teme Present
Simple.YTBepauTeIbHbIE U
OTPHIATENBHBICIPEIIOKEHHUS .
1. | OcBoeHne rpaMmaTH4ecKOro 15 NI-1.YK-4U-2.YK-4UJ1-4.YK-4 JIT.JI2.1J12 | O
6 | MaTepuana MBBIMOJHEHHE 3aJaHUI 2
MO TEMETIPUTSDKATENBHbIC U
nuuHbleMectouMenus. /Cp/
1. | Hanucanue TMYHOTO MUCHMa . 15 NI-1.YK-4U-2.YK-4UJ1-4.YK-4 JIT.JI2.1J12 | O
7 | I3yueHHeneKCHKO-TPaMMaTHIECKO 2
ro MaTepuaa,opopMIeHIe
1. | Urenue, nepeBoj TEKCTOB, 15 NA-1.YK-4U-2.VK-41]1-4.YK-4 JI. 112,112 | 0
8 | BBIMOSTHEHHENEKCHKO-TpaMMaTHYEC 2
kux 3amanuii. /Cp/
Paznen 2. [IpomexyTouHas
aTrecTanusi(3a4éT)
2. | oaroroBka k 3auéry /3auét/ 3,8 | UA-4.YK-3UI-1.YK-41U/I-2.YK-4N1-4. 0
1 5 YK-4
2. | Konraxrnas padora /KCPATT/ 0,1 | UO-4.YK-3UA-1.YK-4U-2.YK-41]1-4. 0
2 5 YK-4
Pa3gen 3. Sales. People.
Markets.Companies. The Web.
3. | Sales. 8 NI-1.YK-4U-2.YK-4UJ1-4.YK-4 JI1.1J12.1J12 | 0] [ucemo.IIpesenrauus.Pone
1 | People. 2 Bast
Markets. urpa.llepeBoarekcra.Tect.
Companies.
The Web.
Cultures.
Jobs.
/J1ad/
3. | Bpemena rpynmest Past Active. 22 UA-1.YK-4Ua-2.VK-4U1-4.YK-4 JI1.1J12.1J12 | 0
2 |I'maronm to have 2
BpeMena aHTIHCKOTO Ti1arosia
rpynnsiSimple.  /Cp/
3. | O3HaKOMJIEHHE C MIPaBHIaMHU 20 UA-1.YK-4UO-2. VK-4U1-4.YK-4 JI1.1J12.1J12 | 0
3 | opopMIICHUSH CTPYKTYPOit 2

nucbMa. HanvucanueamaHoro




3.4 | OsHakomieHHE C IPaBHIAMA 2 20 UJ-1.YK-4UO-2.YK-4U]1-4.VK-4 JIL.UR2.112.2| O
oopMIICHUSIH CTPYKTYpO#i mucbMa (the
Inquiry Letter,the Invitation Letter, the
Letter ofComplaint). Hariucanue
pestome. /Cp/

3.5 |Hoxroroska x 2 22 UA-1.YK-4U-2.YK-41]1-4.YK-4 JIL.UI2.1J12.2| 0
uToropomyrecruposanuo .  /Cp/

3.6 | OcBoeHne rpaMMaTHIECKOTO MaTepuana | 2 21 UA-1.YK-4UJ1-2.YK-41]1-4.YK-4 JIL.1J12.1J12.2 | 0
MBBINIOJIHEHUE YIIPaKHEHUH 110
teme"Ob6opoTs! there is, there
are.YkasaresnbHble MecrouMenus" /Cp/

3.7 |IloxnroroBka npe3enraruu mo teme How | 2 22 NA-1.YK-4UJ1-2.YK-41]1-4.YK-4 JIL1J12.1J12.2| 0
tobook a hotel. /Cp/

3.8 |Iloxroroska npesentanuu Types 2 21 Na-1.YK-4U1-2. YK-4UJ1-4.YK-4 J1.1J12.1012.2 | 0
ofmarkets. /Cp/

3.9 | Yrenue, nepeBoa TEKCTOB, 2 15 NI-1.YK-4U-2.YK-41U1-4.YK-4 JIT.JI2.1J12.21 O
BBIITOJTHEHUEJIEKCUKO-TPaMMAaTHYECKUX
3aganuii. /Cp/

Pa3nen 4. [IpomexyTouHas

aTrecranus(3K3aMeH)
4.1 |TloaroroBka K 3K3aMeHy /OK3aMeH/ 2 | 7,75 | UO-4.YK-3U-1.YK-4N-2.YK-4U]1-4.YK-4 0
4.2 | Kontpons CP /KCPATT/ 2 | 0,25 | NO-4.YK-3U-1.YK-41/-2.YK-411-4.YK-4 0
4.3 | KonrakTHas pabota /KoHcOK/ 2 1 | NA-4.YK-3UO-1.YK-41U/1-2.YK-411-4.YK-4 0

5. ®OHJ1 OHEHOYHBIX CPEJACTB

5.1. IosicHUTEIbHAS 3aNIMCKA

1. OneHOUHBIE CpeCTBA MPEAHA3HAYEHBI JJIs1 KOHTPOJIS M OLIEHKH 00pa30BaTeNIbHBIX JOCTHKECHUI 00yUYaloIuXCs, OCBOUBUIMXIIPOTPAMMY
yueOHOM AUCHUIITNHBI «IHOCTpaHHBIN S3BIKY.

2. (DOHI[ OLCHOYHBIX CPCACTB BKIIIOYACT KOHTPOJIbHbIC MaTCPpUaJIbl Uil IPOBEACHUSA KOHTPOJIA B q)OpMC TECTOBBIX SaﬂaHHﬁ,HHCLMCHHLIX
pa60T, POJICBBIX UI'P, IEPEBOAOB TCKCTOB, Hp€3€HTaHHﬁ, HpOMC)KyTO‘IHOﬁ aTTeCTallvu B SaI[aHI/Iﬁ K 3a4UCTy UDK3aMCHY.

5.2. OueHo4Hble cpeACTBA AJs TEKYIIero KOHTPOJIst

IIpumepHsIe 3aJaHuUs TS BXOJHOTO KOHTPOJIS

BxoHO# KOHTPOIIL (IPUMEPHOE 3a/1aHHE)

1.He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look




4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Beibepute noaxopsiee otHocutensHoe Mmectoumenune: The principal of Ridgecrest High School, ... had worked there for over tenyears,
finally decided to retire.

BapuaHTbI OTBETOB:

1 which

2 who

3 where

4 when

Kpurepuu onenku:

Crynent BbinonHua 84-100% 3a1aHuil «OTIMYHOY», HOBBIIEHHBINH YPOBEHb

CryzeHT BbIIONHUI 66-83% 3a1aHuii «XOpOLI0», HOPOTOBLIH YPOBEHb

Crynent BbinonHua 50-65% 3a1aHuii «yJOBIETBOPUTEIBHOY, IOPOrOBBI yPOBEHb

CryzeHT BeIIONHIT MeHee 50% 3a1aHuii «HEeYIOBIETBOPUTENHHOY», YPOBEHb HE CHOPMHUPOBAH

IIpesenTanmst
Onenounoe cpenctso «lIpezenTarms»
Tembl s pe3eHTanmii:

1. Types of markets
2. Presentation of the company

Kpurepuu oneHKu:

"O1imaHo": CTyIEHT CaMOCTOSATENLHO peallu3yeT YMEHHS POEeCcCHOHATFHOTO OOIIEH)S B YCTHOW U MUCbMEHHOW (hopMe HAMHOCTPAaHHOM
SI3BIKE;

BJIaJICET MHOCTPAHHBIM SI3BIKOM B 00BEME, TO3BOJISIONIEM HCIIOIB30BATh €ro B MPO(ECCHOHATBHOMN IEeATENFHOCTH.

"Xopomo": CTyzeHT crloco0eH MoKa3aTh yMeHHe NPOoGhEeCCUOHAIBHOTO O0IEHUS B YCTHOM U MMCbMEHHOI (hopMe Ha MHOCTPaHHOMSI3BIKE;
CIOCOOEH YaCTHYHO TI0Ka3aTh BIaJJCHIE HHOCTPAHHBIM S36IKOM B 00BEME, MTO3BOJIIONIEM HCIIONB30BATh €T0 B
podecCHOHATEHOM I TETLHOCTH.

"V nosnerBopuTenbHO" :CTYACHT CIOCOOEH MOJT PYKOBOJCTBOM TIPENOAaBaTels MoKa3aTh yMEeHUE MPO(ECCHOHANIBHOTO OOIICHHS BYCTHOU U
NHUCBMEHHOM (hpopMe Ha HHOCTPAHHOM SI3bIKE;

CIIOCOOEH YaCTHYHO II0Ka3aTh BJIaJICHHE HHOCTPAHHBIM S3BIKOM B 00BEME, TO3BOJIAIOIIEM HCIIOJIb30BATh €T0 B
HpohecCHOHANEHONICATENEHOCTH.

"HeynosnersoputenbHo":CTyICHT 3aTpyIHICTCS WM HE MOKET ITOKa3aTh yMEHHUE MPOGECCHOHAIBHOTO OOIIEHHS B YCTHON MITMCHMEHHON
(hopMe Ha UHOCTPAHHOM SI3BIKE;

HE BIaZeeT HWHOCTPAaHHBIM S3BIKOM B 00BbEME, TO3BOJISIONIEM UCIIOIB30BATh €T0 B MPo(ecCHOHaIbHON NesTEIEHOCTH.

Ponesas urpa

IIpeanaraeMpie TEMBI POJICBBIX UTP:

1. Tema (mpobnema)  ,,At a job fair”

Konnemnmus urpst: You meet at the job fair and talk about sales position.

Pomu:

a) a director of a company;

0) job seeker.

OsxuaeMblil pe3ysbTaT — HHCIEHHPOBKA Oecelbl OPraHu30BaHa M NPEICTaBIeHa B COOTBETCTBUH C CUTYyal[Hel OOIIeHHSI.

2. Tema (mpobnema) ,,Why are staff unhappy”

Konuenmus urpel: Many employees of a company are unhappy, and the owners are worried that some will leave. A team fromHuman
Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphicdesigner.

Ponn:

a) an interviewer (Human Resources);

0) staff members (a receptionist, a website developer, a writer and, a graphic designer).

OsxuaeMblil pe3ysbTaT — MHCIEHHPOBKA Oecelbl OpraHu30BaHa M NPEICTaBIeHa B COOTBETCTBUH C CUTYyal[Hel OOIIeHHSI.

3. Tema (npo0iema) ,,At the Hotel*
Konmnemnust urpsr: The guest is telephoning the hotel’s manager and is complaining about his apartment.
Pomu:




a) a guest;
0) a hotel’s manager.
OsKuIaeMblil pe3yibTaT — HHCIICHUPOBKA Oece/bl OPraHM30BaHa U MPEACTABICHA B COOTBETCTBUH C CHTYaLHEi OOLICHMS.

4. Tema (mpobnema) “Booking a Hotel Room*

Konnemnmust: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.
Pomu:

a) a guest;

0) a receptionist.

OsxuaeMblil pe3ysbTaT — HHCIEHHPOBKA Oecelbl OPraHu30BaHa M NPE/ICTaBIeHa B COOTBETCTBUH C CUTYyallHel OOIIeHHsI.

5. Tema (npo6iema): “Food and Entertaining”

Konnemnus urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss yourideas
and decide on the best way to entertain the visitors.

Pomu:

a) amanager;

06) a manager.

OsxuaeMblii pe3ysbTaT — MHCIICHUPOBKA Oece/lbl OPraHU30BaHa M MPEICTABICHa B COOTBETCTBUH C CUTYaI[HeH OOIICHHSI.

6. Tema (npo6iema) ,,At a Trade Fair®

Konnemnus urpsi: The Sales conversation between a store manager and a manufacturer about product’s details.

Pomu:

a) a store manager;

06) a manufacturer.

Oxunaemslii(e) pe3yabTar(bl) — MHCIIEHUPOBKA Oece/lbl OpraHu30BaHa U MPEJCTaBIeHa B COOTBETCTBUY C CUTYyallMei 0OIIeHus.

7. Tema (mpobiuema) «Dealing with problems

Konnemnmus urpsi: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pomu:

a) a manager;

0) an office worker.

O’xuaeMblil pe3ysbTaT — HHCIEHHPOBKA Oecelbl OPraHu30BaHa M PE/ICTaBIeHa B COOTBETCTBUH C CUTYyalHel OOIIeHHSI.

8. Tema (npobGnema) «Participating in discussion»

Konnernmus urpst: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Pomu:

a) an advertising manager;

0) an advertising manager.

O’xuaeMblil pe3ysbTaT — HHCIEHHPOBKA Oecelbl OPraHU30BaHa M NPE/ICTaBIeHa B COOTBETCTBUH C CUTYyalHel OOIIeHHsI.

9. Tema (npo06iema) «Presenting your company»

Konnemnus urpsi: Take it in turns to show each other around your company. Say what happens in each area and what is happeningnow.
Pomu:

a) a representative of company Nel;

0) a representative of company Ne2.

OskuIaeMBIil pe3ynbTaT — HHCIICHUPOBKA Oece bl OpraHM30BaHa M MPEACTABIICHA B COOTBETCTBUH C CHTYyalHeil 00LIeHH .

10. Tema (npobiaema) «Making arrangementsy

Konmnemnus urpsi: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a timeand
date. The customer agrees.

Pomu:

a) a managing director;

0) a customer.

OsxuaeMblii pe3ysbTaT — MHCIICHUPOBKA Oece/lbl OPraHU30BaHa M MPEICTaBICHa B COOTBETCTBUH C CUTYyaIHEl OOIICHHSI.

11. Tema (npo6iaema) «Identifying problems and agreeing action»

Konnemnmus urpsi: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss whatto do.
Pomu:

a) a manager;

0) a manager.

OskuIaeMBIil pe3ynbTaT — HHCIICHUPOBKA Oece/bl OpraHM30BaHa M MPEACTABIICHA B COOTBETCTBUH C CHTYaLHeil 0OLIeHH .

12. Tema (npo6uiema) «Interview skills»
Konnemnmus urpst: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,Japan.




Pomu:

a) a director;

0) a candidate for the job.

O’xuaeMblil pe3ysbTaT — HHCIEHHPOBKA Oecelbl OPraHu30BaHa M PE/ICTaBIeHa B COOTBETCTBUH C CUTYyalHel OOIIeHH I

Kpurepun onennBanms:

"O1inaHo":CTYACHT CAMOCTOSATENBHO PEaU3yeT yMEHHE IOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (IIPEJIaraeMbIX )CUTYyalUsIX
0O0IIeHHs] HA HTHOCTPAHHOM $3bIKE, IPABHIILHO HCIIOJb3Ys BepOalibHble U HeBepOaIbHbIC CPEICTBA OOLICHHUS,apTyMEHTHPOBAHO U3J1araTh
COOCTBEHHYIO TOYKY 3pEHUS HA HHOCTPAHHOM SI3BIKE;

BJIaJIeeT HABBIKAMH BE/ICHUS TUCKYCCHH U ITOJIEMHUKH Ha MHOCTPAHHOM SI3BIKE W HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEJIOBOTOOOILCHUSI.
"Xopomio": CTyIeHT CriocoOeH MoKa3aTh yMEHUS MIOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (MIPE/IaracMbIX) CUTYAIIUSIXOOIICHHS Ha
MHOCTPAaHHOM SI3bIKE, IPABIJILHO UCIIONB3YsI BepOabHbIe H HeBEpOaIbHBIE CPEACTBA OOIIEHNS, a TAKKE N3IaraTbCOOCTBEHHYIO TOUKY
3peHus Ha HHOCTPAaHHOM SI3BIKE;

CIOCOOEH YaCTUYHO TI0Ka3aTh BJIaJJCHUE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIETIOBOTO OOIIEHNS, a TAK)Ke HABBIKAMH BEICHUSATUCKYCCUH U
MOJIEMUKHU

"V noBnerBopurenbHO" :CTYACHT MO/ PYKOBOICTBOM IPENOAABATENs CIIOCOOEH IMOKa3aTh YMEHUS IOCTPOUTH BBICKA3bIBAHMUS
BCMO/JICITMPOBAHHBIX (IIpE/IaraéMblX) CUTYyalUsAX OOLICHUSI HA MHOCTPAHHOM $I3bIKe, IPABUIIHO UCIIOJB3Ys BepOabHble HHEBEpOAIbHbIE
CpencTBa OOLIEHNS M U3JIarasi CBOI0 TOUKY 3PEHUS HA MHOCTPAHHOM SI3BIKE;

CIOCOOEH YaCTUYHO TI0Ka3aTh BIaJJCHUE HHOCTPAHHBIM SI36IKOM KaK CTUJIEM JIETIOBOTO OOIICHHSI.

"HeynosnerBopurensHo":CTyIeHT 3aTPyIHSETCS MM HE MOYKET MTOKa3aTh YMEHUS TIOCTPOUTH BHICKA3bIBAHUS B

CMOJICTTMPOBAaHHBIX (NPEAIaraeMbIX ) CUTYaIMIX OOLICHNSI HA MHOCTPAHHOM $I3bIKE, IPAaBUIIBHO UCIIOJIB3YsI BepOaibHbIe U HeBepOaIbHbIE
cpeacTBaoOIIeH S,

HE BJIaJIeeT HMHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIEJIOBOTO OOILEHHMS, HE BJIaJIceT HABBIKAMU BE/ICHUSI TUCKYCCHU Ha HWHOCTPAHHOMSI3BIKE.

OnenouHoe cpeacTBo «ITucbmom

Tematnka oQUIHATBHBIX THCEM:
- The Inquiry Letter

- The Invitation Letter

- The Letter of Complaint
- ()%

TemaTnka HEO(PUITUATBHBIX MTHCEM:
- Introduction Letter
- Friendly Letter

Kputepun oneHnBanus:

"Otinano": CTy/IeHT MOKa3bIBaeT ITyOOKHH YPOBEHb 3HAHHH 0COOCHHOCTEH CTUIIMCTHKH HAMCAHHUS O(PUIIHATBHBIX HHEO(PHIIUATBHBIX
IICEeM, CTPYKTYPHOH THITOJIOTUH U TIPABUJI IIOCTPOCHHS MICHbMEHHOTO PEYEBOTO BHICKA3bIBAHMS Ha M3y4aeMOMSI3BIKE;

CaMOCTOSITETBHO Pean3yeT YMEHUs BECTH JIETIOBYIO MIEPENHCKY C YYETOM COLMOKYJIBTYPHBIX OCOOEHHOCTEH C MPEACTaBUTEISAMUIPYTHX
CTpaH;

BJIaJICCT TEXHUKOH JIENOBOTO MMMCbMa HAa HHOCTPAHHOM SI3BIKE.

"Xopomo":CTyIeHT MoKa3bIBaeT XOPOIIUI yPOBEHb 3HAHUI OCOOCHHOCTEH CTHIMCTUKU HAMTMCAHUS O(UIHMAIBHBIX HHEO(DUITHATbHBIX
MUCEM, CTPYKTYPHOH THIIOJIOTHH U TIPaBUJI IIOCTPOSHHS MUCBMEHHOT'O PEUEBOr0 BBICKA3bIBAHUS Ha U3y4aeMOMSI3bIKE;

CHOcO0EH NMOKa3aTh YMEHHUS BECTH JICJIOBYIO MIEPEMHUCKY C yYETOM COLIMOKYJIBTYPHBIX 0COOCHHOCTEH C MPEACTaBUTEISIMUA APYTHUXCTPAH;
CIOCOOEH YaCTUYHO TI0Ka3aTh BIaJCHUE TEXHUKON JIENOBOTO MMHChbMa HA HHOCTPAHHOM SI3bIKE

"V nosnerBoputenbHO" :CTYACHT MOKa3bIBaeT 0a30BbIi yPOBEHb 3HAHWH OCOOCHHOCTEH CTHIMCTHKU HAMHMCAHUS O(QHUIIHATBHBIX
MHEOPUIHANEHBIX TIHCEM, CTPYKTYPHOM THIIOJIOTHH M TIPABHJI IOCTPOSHHUS MMCEMEHHOTO PEUSBOTO BBICKA3bIBAHMUS Ha N3y4aeMOMSI3BIKE;
H0Jl PyKOBOJCTBOM IIPENOAABATENs CIIOCOOEH M0Ka3aTh YMEHUS BECTH AENOBYIO IIEPENUCKY C YIETOM COLUOKYIBTYPHBIXOCOOEHHOCTEH C
NPEJCTABUTEISIMU IPYTUX CTPaH;

CHOCOOEH YaCTHYHO MOKa3aTh BIaIeHUE TEXHUKOH JIEIOBOTO MMUChMa HA HHOCTPAHHOM SI3BIKE.

"HeyznosnerBopurenbHo":CTyJeHT OKa3bIBAET HEYIOBJIETBOPUTEIILHBIN YPOBEHb 3HAHUN 0COOEHHOCTEH CTUIIMCTHKA
HaIMCaHUSIOPHUITNATBHBIX U HEO(HIIUATIBHBIX IHCEM, CTPYKTYPHOH THITOJIOTHH U MIPABHJI MOCTPOSHHUS IIMCBMEHHOTO PEUEBOTO
BBICKAa3bIBAaHUSIHA H3Y4aEMOM SI3BIKE;

3aTPYAHSAETCS WIN HE MOXKET II0Ka3aTh YMEHHS BECTH JEIOBYIO IIEPENUCKY C yIETOM COLMOKYIBTYPHBIX OCOOCHHOCTEN CIIPEACTaBUTEIAMHI
JIPYTUX CTpaH;

HE BJIaJICET TEXHUKOM JIEJIOBOTO MHChMa HA HHOCTPAHHOM SI3bIKE

Onenounoe cpeactso "[lepeBon Tekcra
IIpuMepHbIe TEKCTHI AJIsI IEPeBOIa

Text 1

Business diary: Paul Trible, Paul Watson




astold to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, acompanythat makes luxury shirts. Their company is in
Richmond,USA.

The first thing they do everyday when they get to workischeck customer e-mails. They do about 95per cent
of theirbusiness online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond,
Virginia.

The company hastwo fulltime employees. They don't have official meetings. They talk toeach other. At lunchtime,
they goto the shop to talk to customers. They spend 25percent of thedayon the phone with their web designer.
The websitetakes alotof time and money.

To raise money ($300,000) to start the business, they asked 20 friends from their business schoolto invest money.
Thefriends also wear the shirts and introduce their colleagues to the company. For example, an investor who works in
a largeinsurance company in Houston wore their shirts, andin the past four monthsthey gotabout 12 more customers
from there.

Text 2

Business diary: Johan Roets

astold to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. Heisbased in Buenos
Aires.

Johan says, "I don'treally haveatypical day. SometimesI have aconferencecall with the executive committee at3
a.m.thereis afive-hour time difference with our head officein Johannesburg.

Usually, the Argentine day doesn't start until10am. orll am. I domy bestthinkingin themorning and my
bestadministration in the afternoon."l goto South Africaevery couple of months. WhatI love abouttravel is the
solitude tothink andread. I don'tlike meetings they can beincredibly unproductiveandI try to avoid them. Isit
on twoboards andtypically havesix oreight meetingsa week.

“The way I pay attention to things is to writethem down. Ibuy notebooks and take them everywhere. 1 write whenever I
canduring the day,and I go back and highlight important bits.

"I think the greatsecret in life—and business—is to focus on maximising your strengths, notimproving your
weaknesses.My passions are business, technology and people."

Text 3

Should I stay or should I go?

by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top managements don't seemto care, and
mynew colleagues are not very friendly. Now I hear that my old boss wants me back. I want to seeifhe is serious, but that
mightseem like Iam desperate to return to myold job. Besides, I don't want to be too hasty. I have worked in my new job for
sixmonths. After all, it takes time to be accepted into a successful team."

Senior manager, male, mid-50s.

The solution

Goingbackto an old employeris never abadidea. You know exactly what it is like to work for your old
boss. You knowthat working thereis comfortable, and sometimes comfort is a good thing.

You say your old boss is anxious to rehire you, but don't approach him yet. Wait and let him cometo you. Try to
negotiate areturn with alot more money and a promotion.

But remember you've only been away for six months. I'mnotsure that this is long enough

to make adecision aboutthe new place.

Some organisations don't like outsiders; it takes awhile before they accept them, and until then, they are pretty
unfriendly.Spend time working hard at your new job and be friendly.

Then, if you decide to go back toyour old job, you know that you tried.

Text 4

Istanbul guide: from the bazaar to the Bosphorus

by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then youcould stayin Sultanahmet or find asmallshotel away from the
touristareas.

However, this maynot be thebestoption for the business traveler with a moming appointment on the far side of town.
Trafficand  distance can be aproblem for those on abusy schedule. The challengeis to getthe work done, butalso find
time todiscover what makes Istanbul unique.

Many ofthe city's five-star hotels enjoy aview where youcan see lights onthe Bosphorusand passing ships.

Where to eat

Avisitto the grand bazaar canfeel exotic. An afternoon atHagia Sophia, once a Byzantine church, then amosque and
now amuseum, is recommended. But some of the best sightseeingin Istanbul is done with a knife and fork.
What to see There are alarge number ofrestaurants along the river. A Bosphorusmeal is agreat Istanbul tradition. A
mealcan include a cold meze, then ahothors d'euvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange your flights toavoidthe rush hour, which in the evening can last until 9 p.m.

There is a metro line that takes 40 minutes from the European airport. But the last stop is not inthe mostconvenient
part ofthe old city, andthe chances arethat youwill have to continue yourjourney by taxi.

Cabs from the airyort are strictly confolled. Allcabs in the ciry run ona meter andare reasonably priced.

If you can reach yourdestination by ferry, it is the bestway to see the city, and the boatsrun on time.




by Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hutand Taco Bell, plans to becomethe McDonald's of China. It is
opening manyfastfood restaurants over the next decade.

Its chief executive, David Novak, says that Yum plansto more than double its restaurantsin Chinaby 2020. It
hopes tohave 9,000 across the countryin thebest locations.

Yum is likely to earn about$900m in net income from its China Dbusinessthis year. It plansto build small
restaurants inrail stations and airports.

It is already the leading international restaurant companyin China. which is Yum's most successful market. But the
companyis trying tocopy thatsuccessin India and other parts of Asia with more local dishes, extended hours and breakfast.
In two years, it expectstoown 70 per cent ofits restaurants inemerging markets and just 30 percentin developed
markets.

Currently, it owns 53 per cent of its restaurants in emerging market and 47 per centindeveloped markets.
Executives call the brand's performance in the USA "disappointing” and "terrible". "It's been a big challengein the
US," MrNovak

KpuTepuu orieHHBaHUS:

"OtaugHo": CTYAEHT CaMOCTOSATENBHO —pealu3yeT YMEHUs 10  IePeBOY NPOGeCCHOHANBHBIX TEKCTOB C HHOCTPAHHOI'O
HaroCyJapCcTBEHHBIH S3bIK M 00pPaTHO, BIIAJICET OCHOBAMH TEXHUKH ITEPEBOAA.

"Xopomio":CTyeHT crioco0eH NMoKa3aTh YMEHHUE MEePeBoia  NPOPECCHOHABHBIX TEKCTOB ¢ MHOCTPAHHOTO — HA FOCYJapCTBEHHBINA3BIK U
o0paTHO, CcHOCOOEH YaCTHYHO MOKA3aTh BlIaJICHHE OCHOBAaMH TEXHUKH MEPEBOIa

"V noBnerBopurenbHO" :CTYACHT CriocOOEH MoJ1 PYKOBOACTBOM IIpENoAaBaTelsi I0Ka3aTh YMEHUS 110 IEPEBOIY
HPO(hEeCCHOHANBEHBIXTEKCTOB ¢ HHOCTPAHHOTO — HA FOCYIAPCTBEHHBIH SA3BIK U 00PAaTHO, CIIOCOOCH IT0KA3aTh YaCTHYHOE BIIAJICHHE
OCHOBaMH TEXHUKHIICPEBOIA.

"HeynopnerBopurenbHO": CTyIEHT 3aTpyIHACTCS MM HE MOXKET II0Ka3aTh YMEHHUS, HE BIIaeeT OCHOBAMHU TEXHUKH IIEPEBOJA.

5.3. Tembl nMcbMeHHBIX padoT (3cce, pedpepaThbl, KypcoBble padoThl M Ap.)

Hanucanue oduimanbHbIX 1 HeO(GUIUATBHBIX THCEM.
Temartrnka OQHIHATBHEIX THCEM:

- The Inquiry Letter

- The Invitation Letter

- The Letter of Complaint

- CvV

TemaTrka HEODUIHATBEHBIX [THCEM:
- Introduction Letter
- Friendly Letter

Kpurepun oneHnBaHus:

"Otnuuno": CTyJeHT MOKa3bIBaCT INIyOOKHI yPOBEHb 3HAHUN 0COOCHHOCTEH CTHIMCTUKU HAMMCAHHS O(PHUIHATBHBIX
MHEO(PHUIINATBHBIX ITHCEM, CTPYKTYPHOH THITOJIOTUH W MPABHII MOCTPOSHHS ICHbMEHHOTO PEUEBOTO BBICKA3bIBAHHS HA
H3y4aeMOMS3bIKE;

CaMOCTOSTENIFHO Pealn3yeT YMEHHUS BECTU AETIOBYIO MEPENUCKY C YIETOM COLMOKYIbTYPHBIX OCOOCHHOCTEH C
MIPEACTaBUTEIIMUPYTHX CTPaH;

BJIaJeeT TEXHUKON AEJI0BOT0 MUChMa Ha HHOCTPAHHOM SI3BIKE.

"Xopomo":CTyIeHT MOKa3bIBaeT XOPOIIHH YPOBEHb 3HAHIH 0COOCHHOCTEH CTIIUCTUKA HAMMCAHUS O(PUIIHATBHBIX
MHEO(UIMANBHBIX [THCEM, CTPYKTYPHOW THIIOJIOTHUH U IIPABUII OCTPOSHHUS IMCHbMEHHOTO PEYEBOTO BBICKA3bIBAaHHS Ha
H3y4aeMOMSI3BIKE;

CIOCOOEH MOKa3aTh yMEHHS BECTH JICJIOBYIO MEPENUCKY C yYETOM COL[MOKYJIBTYPHBIX OCOOCHHOCTEH C MPEeCTaBUTEIISIMU
JIpYTHXCTpPaH;

CHOCO0CH YaCTHYHO MOKa3aTh BiIa/IeHHE TEXHUKOH JEeJI0BOTO MHUChMa Ha HHOCTPAHHOM SI3BIKE

"V noBnerBoputenbHO":CTyIeHT MOKa3biBaeT 0a30BBIH YPOBEHB 3HAHUH OCOOCHHOCTEH CTUIIMCTHKHN HATUCAHUS O()UIIHATILHBIX
MHEO(UIMATBHBIX MTHCEM, CTPYKTYPHOU THIIOJIOTHUH U IIPABUII OCTPOSHHUS IMCHbMEHHOTO PEYEBOTO BBICKA3bIBaHHS Ha
H3y4aeMOMSI3BIKE;

HOJI PYKOBOJICTBOM MPENo/IaBaTes ClIocOOeH M0Ka3aTh yMEHHS BECTH JIEJIOBYIO MEPEIUCKY C YUETOM
COIIMOKYJIbTYPHBIXOCOOCHHOCTEH € IPENICTABUTEISIMH JPYTHX CTPaH;

CIOCOOCH YaCTUYHO MOKa3aTh BilaJIeHHE TEXHUKOM IEJI0BOTO MHUChMa Ha HHOCTPAHHOM SI3bIKE.
"HeynosnerBopurensHo" :CTYICHT IOKa3bIBacT HEYIOBICTBOPUTEIFHBIN YPOBEHb 3HAHUH OCOOCHHOCTEH CTHIIHCTHKU
HanuCcaHUsI0(pULIUATBHBIX 1 HEOPHUIIHATIBHBIX ITUCEM, CTPYKTYPHOM THITOJIOTMH M TPaBHJI TOCTPOCHHS TUCbMEHHOTO
PEUEBOTOBBICKA3bIBAHMS HA N3y4aeMOM SI3BIKE;

3aTpyIHSIETCS WIIM HE MOKET MI0Ka3aTh YMEHHUS BECTH JEJIOBYIO TIEPEIICKY C YIETOM COLMOKYIBTYPHBIX 0COOCHHOCTEH
CIIPENICTAaBUTEISIMH JPYTHX CTPaH;

HE BJIaJieeT TEXHUKOM JeT0BOTro MUChMa Ha HHOCTPAHHOM SI3BIKE

5.4. OueHo4Hble cpeAcTBA 1A IPOMEKYTOYHOM aTTeCTaAlUM

IIpumepHBIe 3a1aHUS K 3a4€Ty, 2 CEMECTP
1. Tecr
2. CoctaBbTe AUANOT MO OJHON U3 MPEITI0KECHHBIX TEM




1. Tect. [IpumepHbIe 3ananus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
herwork. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of
planningspecialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in
oneoffice. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)(punctual /
practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems withtrain and bus
delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)(deposit / deal) of ten per
cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /booking /
stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th—26th July.
B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.
a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work
b) works sometimes
¢) sometimes works

5. Mr Albert to meetings.
a) doesn’tgob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothaveb) doesn’thavec) hasn’t
7. A Can Yusuf speak German?
B Yes, .
a) canheb) canc) hecan

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. I (5) (have) my breakfast and now
1(6) (wait) for a taxi. In fact, the taxi is here now! I (7) (call) you later, OK?

5. Complete the conversations with words and phrases: a little / are aren’t / can / can’t / don’t / should
Conversation 1

A (1) Can you speak Japanese?

B No, 1(2)
Conversation 2

A (3) there any visitors in the office today?
B No, there (4)
Conversation 3




A How much is the RX-100?

B It’s (5) more expensive than the RX-90.
Conversation 4

A Do you think we (6) talk to Ramon?

B No, 1(7) .

6. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can I speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

¢) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) I’'m afraid he isn’t in the office today.

7. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

¢) One thing we could do is

d) I think

e) [ have a problem with

f) I really enjoy

g) 'm afraid I can’t make

h) What about using

1) I need some

j) Can I have your

I.A my new camera.

B Oh dear. I’'m sorry to hear that.

2.A credit card details, please?

B It’s a MasterCard. The number is ...

3.A Pascal’s is the best restaurant. The food is delicious.
B Yes, I agree. The food is great.

4. A the target market?

B It’s aimed at stylish young men who want to look good.
5.A training to do my job properly.
B I’'m sorry. It’s just not possible.

6. A social networking sites?

B I’m not sure that’s a good idea

8. A What are you going to talk about?

B our new product line.
9. A Is 25th May OK for you?

B 25th May.

10. A There’s a problem with Astrid.

B I agree. talk to her.
11. A What do you do in your free time?

B sports.

2) TeMaTuka qUaiOTOB:
- A job fair
- Why are staff unhappy




- At the Hotel

- Booking a Hotel Room

- Food and Entertaining

- At a Trade Fair

- Dealing with problems

- Participating in discussion
- Presenting your company
- Making arrangements

KPUTEPUN OLIEHNBAHU A HA 3AYETE:

- «3aYTEHO» BBICTABISIETCS CTYACHTY, €CIIH C(HOPMUPOBAH KaK MHUHUMYM ITIOPOTOBBIN YPOBEHb HHANKATOPA
JOCTIDKEHUSIKOMITeTCHIIN U

- IOKa3bIBaeT 0a30BBIi ypPOBEHb 3HAHUH OCHOBHBIX I'PAMMATHUECKHAX CTPYKTYP; OOIIEYOTPEONTEIHHON, OOIIEKyIbTYPHON
UnpohecCUOHATBLHOM JIEKCUKH; PEYEBBIX KIIHIIE, HEOOXOIUMBIX JUIsl OCYIIECTBICHUS JEJIOBO KOMMYHHKAIIUH Ha
HMHOCTPaHHOMSI3BIKE; OCOOEHHOCTEH CTHIIMCTHKY HAMCAHHU HEO(PHUIINATBHBIX MHCEM, 3HAHUH OCHOBHBIX ITEPEBOIUYECKIX
TpaHcdopmanuii, araxke 3HaHUH MPaBIII MPOGECCHOHATLHOTO PEYEBOTO ITHKETA;

- II0J] pYKOBOJICTBOM IPEIOAABATENS CIIOCOOEH MMOKA3aTh yMEHHS IOCTPOCHHMS BHICKA3bIBAHUS B CMOAEINPOBAHHBIX (TIPEIaraeMbIX )
CUTyalisx oOIIeHHs Ha MHOCTPAHHOM S3bIKE, TIPAaBUIBHO UCIIOJB3Ys BepOabHble U HeBepOaIbHbIE CPENICTBAOOIICHNUS; BECTH
MIEPETIHCKY C YYETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C NMPECTaBUTEIIIMH APYTHX CTPaH;

- cltoco0eH YaCTUYHO MOKa3aTh BJIAJCHUE MHOCTPAHHBIM S3bIKOM KaK CTHUJIEM JIJIOBOTO OOIICHUS, TEXHUKOH HAITUCAHUS IMHCbMaHa
HMHOCTPAHHOM SI3BIKE.

- HE3aYTEHO» BBICTABIISICTCS CTYJCHTY, €CIIM YPOBEHb HHANKATOPA TOCTIKECHHUS KOMIIETCHIINN HE CHOPMHUPOBAH:

- TOKa3bIBAET HEYIOBJICTBOPHUTEIbHBIN YPOBEHb 3HAHUN OCHOBHBIX I'PAaMMAaTHUECKUX CTPYKTYD;
001meynoTpeOuTEeNbHON,00IeKyIbTYPHON 1 IPO(ECCHOHANBHOM JIEKCHKH; PEUCBBIX KIIMIIE, HEOOXOANMBIX AJIS OCYIIECTBICHHS
JICJIOBOM KOMMYHUKAITUMHA HHOCTPAHHOM SI3BIKE; 0COOEHHOCTEH CTHIMCTUKY HAlIMCAHHUS IIHCEM;

- 3aTPyJHSAETCS WM HE MOJKET II0Ka3aTh YMEHUS ITOCTPOCHUS BBICKA3bIBAHHS B CMOJICITMPOBAHHEIX (IIPEAIaraeMbIX)
CUTYaIMIXOOLICHUS HA MHOCTPAHHOM SI3bIKE, NPABHIIBHO UCIIONB3Ys BepOabHbIC 1 HEBEpOAIbHBIC CPE/ICTBA OOIEHNUS; BECTH
JICTIOBYIOIIEPEIHCKY C YIE€TOM COLMOKYIbTYPHBIX OCOOCHHOCTEH ¢ MPENCTaBUTEISIMH IPYTHX CTPaH;

- HE BIIaJIc€T HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEIOBOTO OOIIEHHS, TEXHUKOHN JIEIOBOTO MIChMa Ha HMHOCTPAHHOM SI3BIKE.

[pumMepHbIe 3anaHus AT 9K3aMeHa.

B koHIe 4 ceMecTpa CTyIeHTBI CIAI0T IK3aMEH, KOTOPBII BKIIIOYAET CJIEYIOLINE 3aIaHusI:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. UtoroBelii TecT  BKIIOYACT: 1) JIEKCHKO- pAaMMAaTHYECKUE 3aaHusl, 2) 3aJ[aHie Ha IEPEBOJI TEKCTa, 3) 3aJaHue 110
HaIlMCaHUIONINCHMA.

[IpumepHbIe 3a1aHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
herwork. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of
planningspecialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in
oneoffice. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)(punctual /
practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems withtrain and bus
delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)(deposit / deal) of ten per
cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /booking /
stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I’m planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2)
B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?




B Yes, they are.
Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.
a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work
b) works sometimes
¢) sometimes works

5. Mr Albert to meetings.
a) doesn’tgob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothaveb) doesn’thavec) hasn’t
7. A Can Yusuf speak German?
B Yes, .
a) canheb) canc) hecan

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. I (5) (have) my breakfast and now
1(6) (wait) for a taxi. In fact, the taxi is here now! I (7) (call) you later, OK?

5. Complete the conversations with words and phrases: a little / are aren’t / can / can’t / don’t / should
Conversation 1

A (1) Can you speak Japanese?

B No, 1(2)
Conversation 2

A(3) there any visitors in the office today?
B No, there (4)
Conversation 3
A How much is the RX-100?

B It’s (5) more expensive than the RX-90.
Conversation 4

A Do you think we (6) talk to Ramon?

B No, 1(7) .

6. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can I speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.
¢) Yes, please.

d) I learned how to be patient.
e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?




h) I think we need to target young people.
i) That’s a great idea.
j) 'm afraid he isn’t in the office today.

7. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

¢) One thing we could do is

d) I think

e) [ have a problem with

f) I really enjoy

g) I’'m afraid I can’t make

h) What about using

i) I need some

j) Can I have your

I.A my new camera.

B Oh dear. I’'m sorry to hear that.

2.A credit card details, please?

B It’s a MasterCard. The number is ...

3.A Pascal’s is the best restaurant. The food is delicious.
B Yes, I agree. The food is great.

4. A the target market?

B It’s aimed at stylish young men who want to look good.
5.A training to do my job properly.
B I’'m sorry. It’s just not possible.

6. A social networking sites?

B I’m not sure that’s a good idea

7. A What are you going to talk about?

B our new product line.
8. A Is 25th May OK for you?

B 25th May.

9. A There’s a problem with Astrid.

B I agree. talk to her.
10. A What do you do in your free time?

B sports.

. Read the (given) article and decide if the statements are true or false.

. Management styles haven’t changed much in the past fifty years. False

. The biggest problem for 21st-century managers is controlling employees.

. In the 21st century, power comes from doing good work.

. Microsoft is a good example of 20th-century management style.

. At Microsoft, managers watch workers’ hours very carefully.

. It’s important for managers to get to know different types of people.

. Making decisions is one of the main jobs of a 21st-century manager.

. Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.
11. Face-to-face communication is the most important part of 21st-century management.

O 01N N W~

2. TemaTuka quaaoros

- Participating in discussion

- Dealing with problems

- Presenting your company

- Making arrangements

- A job interview

- Discuss the conditions which are important for people starting new business.

- Discuss what qualities and skills a good manager should have.

- Think of a world event in resent history and discuss it.

- Discuss which qualities are the most important for a successful career in business.

- Think of a successful company you know and discuss its products and achievements.

3. IlepeBonx TekcTa
IIpumepHBIE TEKCTHI:
Text 1




Istanbul guide: from the bazaar to the Bosphorusby Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then youcould stayin Sultanahmet or find asmallshotel away from
the touristareas. However, this maynot be the bestoption for the business traveler with a moming appointment on
the far side oftown. Traffic and distance can be aproblem for those on abusy schedule. The challengeis to
getthe work done, butalsofind time to discover what makes Istanbul unique. Many ofthe city's five-star hotels
enjoy aview whereyoucan see lightsonthe Bosphorusand passing ships. Where to eat A visitto the grand bazaar
can feel exotic. An afternoon at Hagia Sophia,once a Byzantine church, then amosque andnowa museum, is
recommended. But some of the best sightseeing in Istanbulis done with a knife and fork. What to see There are
alarge number ofrestaurants along the river. A Bosphorusmeal is agreat Istanbul tradition. A meal can
include a cold meze, then ahothorsd'euvre, followed by a perfectly cooked piece offresh fish. How to travel around
the city Try to arrange your flights toavoidthe rush hour, which in the evening can lastuntil 9 p.m. Thereis a
metro line that takes 40 minutes from the FEuropean airport. But the last stop is not inthe mostconvenient part
of the old city, andthe chances arethat youwill have to continue yourjourney by taxi. Cabs from theairyort are
strictly confolled. Allcabs in the ciry run ona meter andare reasonably priced.If you can reach
yourdestination by ferry, it is the bestway to see the city, and the boatsrun on time.

Text 2

Yum plansto bethe McDonald's of Chinaby Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hutand Taco Bell, plans to becomethe McDonald's of China. It is
openingmany fastfood restaurants over the nextdecade.Its chief executive, David Novak, says that Yum plans
tomore thandouble its restaurantsin Chinaby 2020.Ithopes to have 9,000 across the countryin the best
locations. Yum is likely toearn about $900m in net income from its China business this year. It plans to
build small restaurants in rail stations andairports. It is already the leading international restaurant company in
China. which is Yum's mostsuccessful market. Butthe company 1is trying tocopy thatsuccessin India and other
parts of Asia with more local dishes, extended hoursdeveloped markets. Currently, it owns 53 per cent of its restaurants
in emerging market and 47 per centindevelopedmarkets. Executives call the brand's performance in the USA
"disappointing” and "terrible". "It's been a big challenge inthe US," Mr Novak

Text 6

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Liis onatrip to New York. Sheis travelling with Affinity China, aluxury club that organises tours
of New York.But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are
here to learn aboutluxury brands. Many Chinese consumers cometo the USand Europe to buy luxury goods.
Prices are up to 50% lowerthanthe price of some luxury goods athome. Companies organise events to show
their products to MsLiandthe othersin her group. Bergdorf Goodman, a department store, puts on a fashion
show in their honour. "I liked it alot. It was myfirst fashion show," said MsLi. Sheis the kind of person
that luxury retailers wantto meet. Sheis the co-founder of arecruitmentagency in Shanghai. Another luxury
company that organises an event for the groupis Mont Blanc,the penmaker. Itputs apiano in the store
and Lang Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmeticsbrand, gives people in the
Affinity China group samplesof an expensive new eye cream. Chinese travellers took millionoverseas trips in
2011 and spent atotal of $69bn, anincrease of 25 percent fromthe previous year. Coach, the handbagbrand,
says that sometimes 15-20 percent ofitssales in New York, Las Vegas and Hawaii are from Chinese tourists

KPUTEPMU OUEHUBAHHWA HA 5K3AMEHE:

O1eHKa «OTIIMYHOY BBICTABISICTCS, €CIIM  CTYACHT ITOKa3bIBaeT TIIyOOKOE 3HAHUE:

- TpPaMMaTHYCCKHUX CTPYKTYP; OOIIEYTOTPEOUTEIBHOMN, OOIICKYIBTYPHOM U MPO(ECCHOHATBHOM JICKCHKH; PEUEBBIX
KITUIIIE,HEOOX OJJMMBIX JJIs1 OCYIIIECTBICHHUS ICJIOBOM KOMMYHHUKAIINY HA HHOCTPAHHOM SI3BIKC;

- 0COOCHHOCTEH CTHIIMCTHKY HAMCAHUS O(UIMATBHBIX U HEOPHUIUATBHBIX MIUCEM, CTPYKTYPHOM THUIIOJIOTUU U MIPABUIIOCTPOCHHUS
MMMCHMEHHOTO PEUCBOTO BBICKA3hIBAaHHUS HA H3YIaeMOM SI3BIKE;

- OCHOBHBIX MEPEBOAYCCKHIX TpaHCHOpMAITHii;

- MpaBUI MPO(HECCHOHATFHOTO PEYCBOTO STHKETA.

CTyaeHT caMOCTOSATENIFHO PeaTu3yeT YMEHHUS:

- IOCTPOUTH BHICKA3BIBAHUS B CMOJICITHPOBAHHBIX (TIpeIIaraeMbIX) CUTyalusIX OOIICHUS Ha MHOCTPAHHOM SI3BIKE,
MPaBUIILHOUCTIONB3YS BepOaTbHbIE U HEBEpOAIbHbBIE CPEACTBA OOIIECHUS;

- BECTH JICJIOBYIO MIEPEMNIICKY C YIETOM COIHOKYIBTYPHBIX OCOOCHHOCTEH ¢ PEACTaBUTEISIMH JPYTUX CTPaH;

- IepeBoia MPOPECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO — HAa T'OCYIapCTBEHHBIN SI3bIK H 00PATHO.

CTyneHT Biajeer:

- HTHOCTPaHHBIM SI3BIKOM KaK CTUJIEM JIEJIOBOTO OOIICHHS,;

- TEXHUKOH JIEIOBOTO MMAChMa Ha MHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHHKH TIEpEBOA.

Or11eHKa «XOPOIIO» BBICTABIIETCS, €CIH CTYACHT ITOKA3bIBAET XOPOILIUE 3HAHUS:

- OCHOBHBIX I'PaMMaTH4ECKUX CTPYKTYP; OOLIEyIIOTPeONTENbHOM, 00IIEKYIbTYPHOH U PO eCCHOHATBHON JICKCHUKH;
PEUEeBBIXKIIHNIIIE, HEOOXOUMBIX IS OCYIIECTBICHHUS A€TI0BOM KOMMYHHUKAIIMM HA HHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTHIIMCTUKY HANMCAHMS O(QUINAIBHBIX 1 HEO(PHUIINATBHBIX MUCEM, CTPYKTYPHOH THITOJIOTHH W IIPaBHIIIOCTPOCHUS

OUCEMEAHHQOLQO NEUERATO REICKARRIRAHUG HA URVUASMAOM IREIKE:




- MPaBHII MPO(YECCHOHATFHOTO PEYCBOTO STHKETA.

CryneHT crioco0eH IoKa3aTh yMEHUS:

- IOCTPOUTH BHICKA3BIBAHUS B CMOJICITHPOBAHHBIX (TIpeIIaracMbpIX) CUTyalnsIX OOIICHUS Ha MHOCTPAHHOM SI3BIKE,
MPaBUIILHOUCTIONB3YS BepOaTbHbIE U HEBEpOAIbHbBIE CPEACTBA OOIECHUS;

- BECTH JICJIOBYIO TIEPENICKY C YIETOM COIHOKYIBTYPHBIX OCOOCHHOCTEH C PEeACTaBUTEISIMH JPYTUX CTPaH;

- BBIIIOJIHUTH IICPEBOI HpO(beCCI/IOHaHI:HI)IX TEKCTOB C MHOCTPAHHOTO Ha FOCyZ[apCTBeHHI;Iﬁ SI3bIK U O6paTHO C IIaCTI/I‘IHOI‘/IIl'IOMOIlII)IO
Tperro1aBaTes.

CTyAeHT criocoOeH YaCTUYHO MOKa3aTh BIaJICHUE:

- MHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICIOBOTO OOIICHHS;

- TEXHUKOH JCJIOBOI'0O MMCbMa Ha MHOCTPAHHOM SA3bIKE.

- OCHOBaMH TEXHHUKH TIEPEBOIA.

O1eHKa «yIOBIETBOPUTEIHFHOY» BBICTABILICTCS, €CIIM CTYACHT IOKa3hIBacT 0a30BhI YPOBCHb 3HAHHIA:

- OCHOBHBIX TPaMMaTUYCCKHUX CTPYKTYP; OOMICYOTPEOUTEIHHOM, OOIICKYIBTYPHOU U MPO(HECCHOHATBHOMN JIEKCHKHY;
PEUCBBIXKIIHIIIE, HEOOXOIUMBIX ISl OCYIIECTBICHUS AeTI0BOM KOMMYHHUKAIIMH HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTIIIMCTHKH HANMCAaHUS OQUIHATBHBIX U HEO(PHUIINAIBHBIX IUCEM, CTPYKTYPHOU THIIOJIOTHH ¥ MPAaBUIIIOCTPOCHUS
MMCbMEHHOT'O PEUYEBOT0 BHICKA3bIBAHUS HA U3Y4aEMOM SI3BIKE;

- OCHOBHBIX ITEPEBOAYECKIX TpaHC(HOpMAITHii;

- mpaBJI MPO(GECCHOHATIBHOTO PEYEBOTO ITHKETA.

ITox pykoBOACTBOM IperoaBaTess CIIocOOeH OKa3aTh YMCHHUS:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TIpe/IIaracMbIX) CUTYaIUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE,
MIPaBHILHOUCIIONE3YS BepOaIbHBIC U HEBepOAIhHEBIC CPEICTBA OOIICHUS

[IOMOIIBIO IIPETIOAABATEILA.

CrymeHT cmocoOeH YaCTUYHO TI0Ka3aTh BIIAJICHUE!

- HTHOCTPaHHBIM SI3IKOM KaK CTUJIEM JIEJIOBOTO OOIICHHUS;

- TEXHUKOM JI€JI0BOTO MKHCbMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBAaMH TEXHHKH MEPEBOA.

OueHka «HEeyAOBIETBOPUTENBHOY BBICTABIISIETCS, €CIIH CTYIEHT OKA3bIBAET HEYIOBIETBOPUTEIbHBIN YPOBEHb 3HAHUM:

- OCHOBHBIX TPaMMaTUYCCKHUX CTPYKTYP; OOMICYOTPEOUTEIHHOM, OOIICKYIBTYPHOU U MPO(HECCHOHATBHOMN JIEKCHKH;
PEUEBBIXKIIHIIE, HEOOXOAUMBIX JUISl OCYHIECTBIICHUS JEIOBOM KOMMYHHKAIIUU HA HHOCTPAHHOM S3BIKE;

- 0COOCHHOCTEH CTIIIMCTHKH HANMCaHUS O(QUIHATBHBIX U HEO(PHUIINAIBHBIX IUCEM, CTPYKTYPHOU THIIOJIOTHH ¥ MPAaBUIIIOCTPOCHUS
MMCbMEHHOTO PEUYEBOT0 BHICKA3bIBAHUS HA U3YYAEMOM SI3bIKE

- OCHOBHBIX ITEPEBOAYECCKIX TpaHC(HOpMAITHii;

- mpaBMJI MPO(ECCUOHATIBHOTO PEYEBOTO ITHKETA.

CTyneHT 3aTpyJHSETCS WK HE MOXKET [T0Ka3aTh YMEHHUS:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TIpe/jIaracMbIX) CUTYaIUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE,
MIPaBHILHOUCIIONE3YS BepOabHbIC U HEBepOAIbHEBIC CPEICTBA OOIICHNUS;

- BECTH JIEJIOBYIO TIEPEITUCKY C YIETOM COLMOKYIbTYPHBIX OCOOCHHOCTEN C MPeACTaBUTESIMU IPYTHX CTPaH;

BBITIOJTHUTH MIEPEBOJT MPOPECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO  HAa TOCYIAPCTBEHHBIN S3BIK M 00PATHO C YaCTHIHOHIIOMOIITHIO
[IpenoAaBaTels.

CTyneHT He BlajeerT:

- HHOCTPAHHBIM SI3BIKOM KaK CTUJIEM JIETIOBOT'O OOIIEHHUSI.

- HE BJIaIceT TEXHUKOU JEI0OBOr0 MUChMa HA HHOCTPAHHOM SI3bIKE;

- OCHOBAMH TEXHHKH MEPEBOA.

6. YYHEBHO-METOJNYECKOE U THOPOPMAIIMOHHOE OBECIIEYEHUE JTUCIIUIIJIMHBI (MOAY JI5I)

6.1. PekoMeHyemMas iutrepatypa

6.1.1. OcHoBHas JUTEpaTypa

ABTODEI, 3arnaBue WzparenscTBo, rox On. agpec
JI1.1 | Murskuna AHTTIMACKUHN S3BIK IS Kemeposo:KemepoBckuiiTeXHOTOrHYECKUUMHCTUTYT | http://www.iprbookshop.ru
O.B. Illepuna JIEIOBOTO HIIeBOHIpOMBIIIEHHOCTH, 2014 /61258.html
n.B. o0mieHust. DKcrpecc-Kype:

yueOHOe rocobue
IUIICTYZCHTOB BceX (opM
o0y4eHus

6.1.2. lonoHuTeILHAS JUTEPATypa

ABTODHI, 3ariaBue | H3paTenbcTBO, TO Dn. anpec



http://www.iprbookshop.ru/61258.html
http://www.iprbookshop.ru/61258.html
http://www.iprbookshop.ru/61258.html

ABTODHI, 3ariaBue W3narenscTBO, TOI D1. ampec

JI2.1 | Maiiep H.T'. AHTTIHICKUH S3BIK: yueOHOE T'opro-Aunraiick:PUO T'AT'Y, 2015 http://elib.gasu.ru/index.ph
rmocoOue JUIICTyIeHToB | Kypca p?option=com_abook&vie
HES3bIKOBBIX (paKkynbTeTOB(0a30BbIi w=book&id=44:anglijskij-
Kypc) yazyk&catid=35:inostrann

ye-yazyki&Itemid=180
JI2.2 | 3emnsHOBa MHocTpaHHbI A3bIK TiomeHb: https://icdlib.nspu.ru/view/
M.IL (anrnuiickuit). Communicative TroMmeHckuiirocynapcTBeHHbIlyHUBepCcUTeT, | icdlib/7067/read.php
english: let's read and 2018
discuss:yueOHO-MeTOAuYECKOE
6.3.1 IlepevyeHs NMpPOrpaMMHOTo odecreyeHust

6.3.1.1 | Moodle

6.3.1.2 | Kaspersky Endpoint Security mms 6usmeca CTAHIAPTHBIIM

6.3.1.3 | MS Office

6.3.1.4 | Aupnexc.bpayzep

6.3.1.5 | LibreOffice

6.3.1.6 [NVDA

6.3.2 Ilepeyenb nHGOPMALHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | baza nanHbIX «neKTpoHHast OHONMHoTeKka ['OpHO-ANTaliCKOTO rOCYIapCTBEHHOTO YHUBEPCHTETA

6.3.2.2 | OnexkrpoHHO-OnbIMOoTeYHast cucrema IPRbooks

6.3.2.3 | MexBy30BCKasi 3J1€KTpOHHas OuOinoTeka

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU
TIpe3eHTalus
poIeBast urpa
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAYJIS)
Homep Ha3znauenue OcHOBHOeE OCHALLIEHHE
215 Al KomnbroTepHsiii kinace. Yuebnas | Pabouee mecto npenoaasatens. [locamounbie Mecta [isso0ydaronmxcs (o

AyAUTOPHSIIIS IIPOBEICHNUS
3aHSTHH JIEKIIMOHHOTOTHIIA,
3aHATHH CEMHHApPCKOTO
THIIa,KypPCOBOTO ITPOCKTUPOBAHUS
(BBIIOTHEHUSKYPCOBBIX PadoT),
TPYIHOBBIX HMHIAUBUIYATbHBIX
KOHCYJIbTaluH,
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JICKIIHOHHOT'O THIIA, 3aHATUIICEMUHAPCKOTO JUII00y4aromuxcs (1o KOJIMYECTBY 00YUarOIUXCsl).

THUIIa, KypCOBOTOIIPOEKTHPOBAHUS [IpoexTop,HOYTOYK C TOCTYIIOM B HHTEPHET, HHTEPAKTUBHAS
(BBITOJTHEHUS KYPCOBBIXpa0oT), TPYIIIOBBIX H | JOCKA,yd4eHUYECKas JOCKa, Ipe3eHTallnOHHas TpUOyHa.
MHIVBHUIYaIbHBIXKOHCYIBTAINH, TeKyInero | JIOTku cpasmaTouHbIM MaTepuanoM, 000pyLoBaHUE
KOHTPOJIS HITPOMEKYTOUHOM aTTeCTaIUH. JUISIOTIPEICIICHHISI MUHEPAJIOB MO (PH3HYECKUM
[MomemeHne I caMOCTOATEBHON PabOTHI CBOHCTBaM,€OJIOTHYECKHE KOJIEKIIUH, MyTHOMED
noptatuBHBI HI98703 HANNA; MyIsTUra30BbIi
nepeHocHoirazocuranuzarop «Komera-M5» cepun UI'C - 98
CHPUHYIUTEIBHBIM ITpobooT6opom; KIID
KOMIDIEKT-TIPAKTHKYM 3KOJIOTHYECKAMI{; TOYBEHHBIE
naboparopunll6ucilad-ITousa; anemomerp Skywatch
Xplorer;mopratuBHBIi MeTeokoMIureke Skywatch Geos Nel 1
Kit2;naneHomep nazepusiit DISTO D210;
m3MepuTenbokpyxatomiei cpeast Extech EN300; anamuzaTtop
JBIMOBOTOTra3a testo 320; HaBUTAIMOHHBINA TPUEMHIUK;
nrymomep testo815; 3X010T; HUBeNIHp; ITATUB HUBEIUPHBIH;
TaxeomeTp;poToMeTp; ananmzarop e UKII-5;
aHANIM3aTOPPACTBOPEHHOTO Kuciopoaa Mapk-3023;
I'MLIM-1MuKpoBepTyLIKa THIPOMETPHUUECKAST; CHETOMEDP
BecoBoilf BC-43; SKOTECT-2000-pH-M (B komIIeKTE
pH-koMm6. 311-1OKC-10601); meteoctanmms M-49M c
KOMIIBIOTEPHBIMMETE0aJaTepoM; cuxpomerp MB-4-2M
(MexaHMYecKHii) CPYTIAPOM; TEOIOIHUT; KYPBHMETP
MEXAHUYECKUN; TEPMOMETP KOHTAKTHBIN

9. METOAUYECKHE YKA3AHUA JUIAA OB YYAIOIIUXCS IO OCBOEHUIO JTUCITUIIJIMHBI (MOAY JISI)

CamocrosTenbHas padoTa CTyJeHTOB 110 HHOCTPAaHHOMY  SI3BIKY  SIBIISIETCS HEOTHEMIIEMOH  COCTABIISIOLIEH Tporecca
OCBOCHUANPOTPaMMbI OOYUCHHSI HHOCTPAaHHOMY sI3bIKY B By3e. CamocrositensHast pabora ctyaeHToB (CPC) oxBaThiBacT Bce
ACTICKTBIM3YUCHUSI HHOCTPAHHOTO SI3bIKA M B 3HAUUTEIHHONW Mepe ONpeeNsieT pe3yIbTaThl M Ka4eCTBO OCBOCHHS
nucUITUHBI«THOCTpaHHEIH 361K ». B CBSI3M ¢ 9THUM ITaHUpOBaHKE, OpraHU3aNHs, BEIIOTHeHHE U KOHTpoib CPC mo mHOCTpanHOMY
A3BIKYNIPHOOPETAIOT 0cO000€ 3HAUEHHE U HY)KIAIOTCS B METOAUYECKOM PYKOBOJCTBE U METOANYECKOM OOECIICUCHUH.

OcHOBHas ECJIb METOAUYCCKUX yKaSaHI/Iﬁ COCTOMT B 00CCIICUCHHH CTYACHTOB H€06XOI[I/IMI>IMI/I CBCACHUAMMU 1JIsA
YCIICIIHOT'OBBIIIOJIHCHU A CaMOCTOSITCIILHOM pa6OTI>I, B (I)OpMI/IpOBaHI/II/I yCTOfI‘{PIBLIX HaBBIKOB U yMeHI/Iﬁ I10 pa3HbIM acCIICKTaM
06y‘{€HH${HHOCTpaHHOMy A3BIKY, IMMO3BOJIAIOIINX CAMOCTOATCIIBHO PCIIATh y‘{€6HLIC 3aJla4yu, BBIIIOJIHATH p33H006p33HBI€ 3aJlaHus.
I/ICHOJII)3y5[ METOOUYECKHUE YyKa3aHuA, CTYOCHTBI ITOJDKHBI OBJIAACTHh CICAYIOIIWMMHU HaBbIKAMHW U YMCHUAMM:

. HOPOAYKTHBHOIO AaKTHBHOTO M IIACCHBHOIO OCBOCHMA JIEKCHMKH MHOCTPAHHOIO SA3bIKA;

. OBJIAJICHUS] IPAMMAaTUYECKHM CTPOEM MHOCTPAHHOIO  SI3BIKA;

. paboThl ¢ y4eOHO-BCIIOMOIaTEeNbHOM JIUTEpaTypod (CJIOBapsMHM M CIPABOYHHKAMH [0 HHOCTPAHHOMY SI3BIKY);

. HOJTOTOBIEHHOIO YCTHOIO MOHOJOIMYECKOTO BBICKAa3bIBAHUS HA HHOCTPAHHOM SI3BIKE B IIPE/IENIaX U3yYaeMBbIX TEM.

CamocTosTenpHas pa60Ta 10 JUCLUIIINHE ((I/IHOCTpaHHLIﬁ S3BIK» HaIlpaBJICHA Ha (I)OpMI/IpOBaHI/IC 1 COBCPUICHCTBOBAHUCTPAMMATHYICCKUX,
JICKCUYCCKNX HABBIKOB U MPUMCHCHUEC UX IPHU YTCHUU U NTEPEBOJAC TEKCTOB, YCTHOM U NIMCbMCHHOM O6HICHI/II/I.

dopmMupoBaHHE M COBEPILICHCTBOBAHUE JICKCHYECKMX  HABBIKOB BKJIFOYAET:

1) aHaIHM3 OTAENBHBIX CIIOB JUIS JIyYIIeTo IIOHUMAaHUS UX 3HAYCHHS,

2) BBIMIOJHEHUE JICKCHUECKHUX 3a/IaHHI U YIPAXKHEHHH, TIPETyCMOTPEHHBIX COJIEpKaHUEM pabouei mporpaMMbr;

TIpu paboTe Ha/T IEKCUKOH PEKOMEHIYETCS:

- BBIMIICHIBATh S3BIKOBBIC €IMHUIIBI B X HCXOTHOM (CIOBapHOM (hOopMe): IMEHa CYHIECTBUTENILHBIE B HMEHUTEIEHOM
MaJIe)KeeIMHCTBEHHOTO  YHCIIa, HEOOX0IMMO TaKKe YyKa3aTh (OpPMY MHOXKECTBEHHOI'O YHMCIIA, IJIaroJibl — B MHQUHUTHBE C MOMETKON
TPEXOCHOBHBIX (hOpM;

- 3ay4MBaTh JIEKCUKY C TIOMOIIbIO IBYCTOPOHHETO C UCIOJIb30BAaHUEM PA3HBIX CIIOCOO0B 0(hOPMIICHHS JIEKCUKHU (CIMCKa
CJIOB,TETPAIU-CIOBAPS, KAPTOTEKH );

- ISl 3aKpeIUICHHS] JIEKCHKH I[eJIeco0Opa3HO HCIONIb30BaTh MPUMEPHI yIOTPEOJIeHHsT CIOB M CIOBOCOYETAHHUI
BIPEIUIOKEHUSAX, a TaKkKe CI0BOOOpa30BaTENbHBIE U CEMAHTHIECKHE CBSI3H 3ayYUBAEMBIX CJIOB (OHOKOPEHHBIE CIIOBA,
CHHOHUMBL,aHTOHUMBI).

- s (GOPMHUPOBAaHHUS AKTUBHOIO M IACCHBHOTO CJIOBaps HEOOXOIMMO OCBOCHHE Hambosee
MPOTYKTHBHBIXCIIOBOOOPA30BATEIBHBIX MOJIENICH HHOCTPAHHOTO SI3bIKA.

dopmMupoBaHKE U COBEPILICHCTBOBAHUE IPaMMaTHYECKUX HABBIKOB BKIIIOYAET BBITIOJHEHHE:

- YCTHBIX M IUCbMEHHBIX TPAMMATHYECKHX 3aJIlaHHUI;

- TpaMMAaTHYECKUil aHAJIN3 TEKCTOB 10 U3y4aeMbIM TEMaM;

- TOHCK U TepeBOJ] ONpENeNIeHHBIX TIpaMMaTHYecKuX (OpM, KOHCTPYKIHH, SBIEHHH B TEKCTE,

- CHHTAKCHYECKMH aHalM3 U INepeBOJ] TMpPEUIOKEHUH (MPOCTHIX, CII0KHOCOUYMHEHHBIX, CIIOKHOMOJUYMHEHHBIX, MPEIIOKEHUN
c




YCI0)KHEHHBIMH CHHTAKCHUECKUMH KOHCTPYKIHSMH );

- IePEeBOJI TEKCTOB, COAEPIKALINX U3yTIaeMblil TpaMMaTHYECKUI MaTepuai.

TIpu paboTe Haa rpaMMAaTHKON PEKOMEHIYETCS:

- COCTaBJIEHHE KapTOUEK 110 OTACIHHBIM IPaMMaTHUECKAM TeMaM (JacTH PeUYr; OCHOBHbIE ()OPMBI IPABWIILHBIX M HETIPABIIILHBIXTIIATOJIOB
UT. 1.);

- BBIIIOJIHEHHE  JIGKCUKO-TPAMMATHYECKUX YIPAXHEHUIH 110 ONpE/ICICHHBIM TeMaM;

PaboTa ¢ TEKCTOM BKIJIIOYACT:

- aHaJIM3 JIEKCHYIECKOTO ¥ TPAMMATHYECKOTO HAMIOJTHEHHUS TEKCTa;

- YCTHBII ¥ IUCBMEHHBIN MEPEBOJ] TEKCTOB HEOOIBLIOTO 00bEMa 10 KPATKOCPOYHBIM 33 IaHHsIM;

- YCTHBIA TIEPEBOJI TEKCTOB IO TOJITOCPOYHBIM 33TaHUSIM;

- BBINOJHECHHUE 3aJaHUI [0 TEKCTaM PA3IHYHOrO THIA (YCTAHOBICHHE COOTBETCTBIE CMBICIIA BBICKA3bIBAHUE COACPIKAHUIO TEKCTa,TOUCK
Heo0XxoauMoi HH(POPMAIIUU B TEKCTE, TIepeckas, OTBETHI Ha BOMPOCHI 0 TEKCTY U T.J1.)

Ipu paboTe ¢ TEKCTOM PEKOMEHIYETCS:

- HAYaTh C YTCHHUS BCETO TeKCTa ( MPOUYHTANTE TEKCT, 00paTHTe BHUMAHUE HA €r0 3aroJIOBOK, IOCTapaiiTech MOHATH, O Y€M COOOIIACTTEKCT);
- mpopaboTaiTe TEKCT HA YPOBHE OTACIBHBIX MPEIOKEHHUN (OTPEIETUTE €ro THIT — MOBECTBOBATEIHHOE,

BOIPOCHTEIEHOE, BOCKIIMIIATEIEHOE; ONPECTNTE IPaMMAaTHIECKOE BPEMs, ONPEICTIUTE IMOPSIOK CJIOB B IPEIIOKCHUH, YCTAHOBHUTE
JIEKCHYIECKAECOYETAHHSI, CMBICIIOBBIC OTPE3KH, IPOAHAIM3UPYNHTE BECh CMBICI BBICKA3bIBAHHS).

- IPOBEUTE TAK)KE CHHTAKCUYCCKUIl aHAIM3 PEIOKCHHUS: ONPEEIUTE, IPOCTOE ITO HPEIIOKEHUE HIH CIIOKHOE(CIIOKHOCOUNHEHHOE
WITH CIIOKHOTIOJYMHEHHOE), €CTh JIM B IIPE/IOKECHUHN YCIOKHCHHBIC CHHTAKCHYCCKUE KOHCTPYKIUU(MH(MUHUTHBHBIC TPYIIIIBL,
UH(OUHUTHBHBIE 000POTHI, TPHYACTHBIC 000POTHI).

®dopmMupoBaHHE M COBEPILICHCTBOBAHNE YMEHUI rOBOPEHHSI BKITIOYAET BBITIOJIHEHHE:
1) BBINIOJTHEHUE PEUEBBIX, YCIOBHO-PEUYEBBIX YIPaKHEHH, IPEIYCMOTPEHHBIX CO/IepKaHUeM paboueii mporpaMMsi;
2) HOArOTOBKY YCTHOTO MOHOJIOTHYECKOTO BBICKAa3bIBaHHUsSI 110  ONpeE/eiIeHHON TeMe (00beM BhICKa3biBaHus — 15-20npeanoxenuii).

IIpu paboTe Hax TOBOPEHHEM PEKOMEHIYETCS:

-Ha4aTh C U3YyYCHUSI TEMATHICCKUX TEKCTOB-00PA3IIOB;

- BBITIOJIHUTD MOJATOTOBUTEIBHBIC ICKCHICCKHE U JICKCHKO-TPAMMATHYCCKIE YIIPAKHCHHUS;

- BBITIOJIHUTG MPELYyCMOTPEHHBIC 3aIaHUS 10 TEKCTaM B JAHHOU TEME;

- UCIIOJTB3YsI IPOPabOTaHHbIE MATEPHAIIBI COCTABUTH COOCTBEHHOE BBICKA3bIBaHHE 00BEMOM JI0 15 mpeiokeHuit,
UCTIOJIBb3YSIIOKYMEHTANbHBIC TAHHBIC,

- IPE/ICTABUTDH B CBOEM BBICKa3bIBAHHH 00Pa0OTAHHBIN JISKCHKO-TPAMMATHYSCKUAN MaTepHall ¢ YIeTOM WHIUBHIYaIbHBIXBO3MOXKHOCTEH 1
NPEANOYTeHHUI CTyIeHTa (HapUMeEp, HCIIOJIb30BaTh y0OHBIC CHHTAKCHIECKUE U IPAaMMAaTHYECKHE CTPYKTYPBI,HCIOIB30BaTh Ooliee
yIOOHbIE ICKCHYCCKHIE SANHHULIB);

- 00paboTaHHBI Ui YCTHOTO W3JIOKEHHS TEKCT HEOOXOJMMO 3amucaTh B pa0ovyr0 TeTpajb, MPOYUTATh HECKOJBKO
pa3BCIyX, 3allOMHHAs JIOTHYECKYIO MOCIIEIOBATEIBHOCTD OCBEIICHHS TEMBIL.

PaboTa Hax MMCEMOM BKITFOUAET !

- IICbMEHHOE BBINOJIHEHHE JIEKCUKO-TPAMMATHYECKUX, YCIOBHO-PEUEBBIX, PEUEBBIX YIPAKHEHUI;

- IHMChMEHHBIE 3aJaHUs 10 U3Y4aeMbIM TEKCTaM;

IIpu paboTe HaJ MUCEMOM PEKOMEHIYETCS:

- CJIeI0BaTh U3Y4YEHHBIM TEOPETUUECKUM IOJIOXKEHHSM I10 [IPaBUiIaM YIOTPEOICHUS JIEKCUUECKUX €IUHHIL;

- CJIe10BaTh MpaBuiIaM 0(OPMIIEHHS I'PaMMATHUECKU U JIOTHYECKU BEPHOTO BBICKA3bIBaHUS, COOOIIEHHUS, TEMBI;

- ICIIONIB30BATH TE TPAMMATHUECKIE H CHHTAKCHYECKIE KOHCTPYKIINH, KOTOPBIMHU CTYEHT BlIaJieeT Hanboee yBepeHHO.

Pabota co cmoBapeM BKIIO9aeT

- TIOHCK 33IaHHBIX CIIOB B CIIOBape;

- ompeneneHue (GopM EAUHCTBEHHOIO U MHOXECTBEHHOI'O YHUCIA CYIECTBUTENBHBIX;

- BBIOOp Hy’KHBIX 3Ha4E€HHH MHOTO3HAYHBIX CIIOB;

- IOUCK HY>KHOT'O 3Ha4€HUS CJIOB U3 YHCJIa IPaMMaTH4YECKHX OMOHUMOB,

- IOUCK 3HAUECHHUS [JIarojia Mo OAHON U3 IIaroJIbHbIX GopM

IIpu paboTe co cmoBapeM peKOMEHIyeTCs:

- CIIEIWTh 332 TOYHBIM COBIIAQJCHHEM TIpadHIecKoro oQOpMICHHS HCKOMOTO ¥ HaiJIcHHOTO CIIOBa, B IPOTHBHOM CIIydae
epeBOAOYAeT HETPABHIbHEI;

- YUTATh BCIO CJIOBApHYIO CTaThlO BBUY MHOTO3HAUHOCTH JICKCEM U HAIUYUS YCTOWUUBBIX COUETAHHMH;

- yYUTBIBaTh, 4YTO IJIAroJibl yKa3aHbI B clloBape B HeonpenenenHoil popme (Infinitiv), a B nmpeanoxeHuu (Tekcte) OHU(YHKIMOHUPYIOT B
pa3HBIX BPEMEHAX, B Ppa3HbIX IPaMMaTUYECKUX KOHCTPYKLMSX.

MeToau4yecKie peKOMEHAAINY MO MOATOTOBKE MPE3CHTANH
Co3zaaHue Mpe3eHTalny COCTOUT M3 TPEX ITaIloB!

I. [InanupoBaHue Mpe3eHTAIMN BKIIOYAET B ceOs:

1. Onpenenenue nemnei.

2. Coop unpopmanuu 00 ayAuTOPUH.

3. Omnpenenenye OCHOBHON UJIEU NPE3EHTALUN.

4. ITon60op 1OMOIHUTENBHON HHPOPMALIUY.




5. [InanupoBanye BHICTYTICHUSI.

6. Co3nanue CTpYKTYpHI PE3EHTAIHH.
7. IIpoBepka JIOTHKH ITOAaYU MaTepHaa.
8. IloaroroBka 3aKJIFOYEHUS.

II. PazpaboTka npe3eHTaruu.

[II. 3amyra npe3eHTaMH.

MCTO}II/I'{CCKI/IC PECKOMEHAAMHU 1O ITOAT0OTOBKE pOJ'ICBOﬁ HUTPBI

B cTpykType poneBoii Urpbl Kak IpoLecca BEIAEISIIOTCS CIIEAYIOINE COCTABILIIONINE:

* TEMA,;

* poJiy, B3AThIC Ha Ce0sl UrPAOIUMU

* HTPOBBIE JEHCTBUS KaK CPEICTBA Pealn3allii ITHX POJIEH;

* UTPOBOE YIOTPEOICHUE IPEIMETOB, T. €. 3aMENICHUE PEATbHBIX BEIIei HTPOBBIMH, YCIOBHBIMU;

* peaJIbHbIC OTHOILIECHUS MEKIY UTPAIOIINMU;

* CIOXKET (coJeprkaHue) — 00acTh JEHCTBUTEIBHOCTH, YCIOBHO BOCIIPOM3BOUMAS B UTPE.

B nporuecce posieBoil urpbl 0TpabaThIBAIOTCS U yCBaUBAIOTCS:

1) aTHYEeCcKUEe HOPMBI U IIpaBUJIa IOBEICHUS U ONPEICIICHHBIE COLMATIBHBIE POJIU B TOM WM MHOM 3THOKYJIBTYPHOM COOOIIECTBE;

2) 0COOEHHOCTH, XapaKTEePHBIE YePTHI, BO3MOXXHOCTH TE€X WIIM MHBIX COIMAIBHBIX TPYIII WM ONPeIeTIeHHBIX KOJIEKTHBOB —aHAJIOTOB
MIPEANPUATHH, GUPM, T.€. Pa3IUIHBIE THUITEI SKOHOMUYECKHX W COIMAIBHBIX HHCTUTYTOB, YTO BIIOCIIEACTBHU MOKET OBITBIIEPEHECEHO B
COLMANBHYIO PAKTHUKY;

3) yMEHUSI COBMECTHOM KOJUIEKTHBHOM JEATEITHHOCTH;

4) KynbTYpHBIE TPAAUIUU U HOPMBI.

PoneBble UIpsl, TeMa U CIOXKET KOTOPHIX OCHOBAH Ha COJEPKaHUM TEKCTOB, WITIOCTPUPYIOT [IOBEICHHUE B CUTYallUU
MEXKYJIbTYPHOIOOOLIECHUS.

B xauecTBe MpueMoB, XapaKTePHBIX ISl METOJIA POJICBOI UTPHI BEICTYIAIOT CIIEAYIOLIHE:

- IPUEM BOCCO3/IaHHsI KOMMYHHUKAaTHBHOTO KOHTEKCTa, KOMMYHHKAaTHBHON CUTYallUH;

- IPUEM BUPTYaIbHON SKCKYPCUH, KOTOPBIH MOKHO OPraHM30BaTh KaK C MOMOIIBIO TEXHUUECKHUX CPEJICTB, TaK U C
HCTIONIb30BAaHNEMPEATBHBIX (POTOMATEPHAIOB B yIEOHOM ayIUTOPHH,

- IpUEM JIpaMaTU3aluy, HapaBJIeHHBIN Ha CO3JaHUE YCIOBHH, MPUOIHKEHHBIX K YCIOBHSM PEATbHOTO OOIIEHNS, CBI3aHHBIN CCO3MaHIeEM
CUTyalluu oOlIeH s, OTIPeeICHIEM LIeJIU, PACIIpeIeIEeHUEM POIeH;

- mpueM pedIeKCUBHON nAeHTU(UKAIMHY, IPEANOIAraloIuil HASHTUPUKAIINIO C 00BEKTOM OOIIEHUS U IIOBECTBOBAHUE OT UIMEHUITOTO
00BbeKTa.

Meroaudeckie yKa3aHus K HAlIHCAHUIO — MTHChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is adifficult
task for some because of format used for writing. The letter has to have following parts. They are date, name and address ofsender and
receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will geta well drafted
letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express yourinnermost feelings in a
straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereasletters
written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in thelanguage used for
writing. In business letters, formal language is used and situations discussed are work related. In personal letterslanguage is informal and
you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business aswell
personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow theformat and make
changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letterwriting.
Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Giveenough information
about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters asshort as possible. The
business letter has to effectively convey the message to the reader. Here in this section of the site, you will gettips to write business letters,
types of business letters and samples of business letter. Use the formats and modify the content as peryour requirements.

Meroanyeckue yka3aHHs K YTEHHIO U MIEPEBOIY TEKCTOB MPO(eCcCHOHANEHON HAPaBIEHHOCTH

TekcThl MpOQECCHOHANLHOW  HANpPaBICHHOCTH HA MHOCTPAHHOM  SI3BIKE ITIOMHMO CBOCH OCHOBHOW  3ajaud  —
MHQOPMATUBHOCTH— IIOMOTAIOT IOMIOJHUTE OOMIMHA M TEeMaTHYeCKUH CIIOBapHBIHM 3amac, TPEHHPYIOT B IPOHM3HOLICHHH
HEMEIIKHX CIIOB HMBBIPQKEHHH, 3aKpeIUIIIOT TIPaBWJIa TPAMMATHKH, CTIOCOOCTBYIOT PAa3BUTHIO HABBIKOB YCTHON PEUH.
IIpearexcroBeiii  sTan:




NPOYTHTE 3arojOBOK M CKaXHTe, O ueM (0 KoM) OyJeT HATH pedb B TEKCTE;

O03HaKOMBTECh C HOBBIMH CJIOBAMH U CJIOBOCOYETAHUSIMH (€CIM TaKOBbIE JAaHBI K TEKCTY C IIEPEBOIOM);
MPOYUTANTE M BBHINUIIATE CJIOBA, 0003HAYAIOIIKE. .. (1a€TCS PYCCKUN SKBHBAJICHT);
BBIOEPHTE U3 TEKCTa CJIOBAa, OTHOCSIIMECS K U3ydaeMOH Teme;

HalIuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TexcToBBIM 3TaIl:
- IPOYTUTE TEKCT;

BBIJIETIMTE CJIOBAa (CJIIOBOCOYECTAHMS WM NMPEJIOKEHHSA), KOTOpPbIE HECYT BaXKHYIO (KIIOUEBYIO HH(OpMALUIO);
BBIIMIIATE WIM TOAYEPKHUTE OCHOBHBIC HMEHA (TEPMUHEI, OIPEIEICHNUS, 0003HAYCHHA);

chopMynUpyHTEe KIIOUEBYIO MBICIH KaXJI0To ab3ana;

OTMETBTE CJIOBO (CIOBOCOYETAaHHE), KOTOpPOE Tydlle BCETrO MepefaeT COoAepXKaHWe TeKCTa (JacTH TEKCTa).

ITocmeTexcToBBIM  3Tam:

03arjiaBbTC TCKCT,

MPOYTUTE BCIAYX TNPEIUIOKCHUsI, KOTOPBIC MOSICHIIOT Ha3BaHHUE TEKCTA;
HAWUTE B TEKCTEC MPEJIOKEHHS IS OMUCAHHS ...
HOATBEpANUTE (ONPOBEPTHUTE) CIOBAMHM M3 TEKCTa CICIYIOUIYIO MBICIE ...
OTBETHTE Ha BOIPOC;
COCTaBbTE IUIAH TEKCTA;

BBIIMIINTE KIFOYEBBIC CIIOBA, HEOOXOIHMMBIC IS IepecKas3a TEKCTa,
MePECKaKUTE TEKCT, OMUPAsCh Ha IUIaH;

HEePECKaKUTE TEKCT, ONMPAsCh Ha KITIOYCBBIC CIIOBA.




