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3aB. kadenpoil SnkydaeBa Aiicyny CepreeBHa



1. HEJIX ¥ 3AJAYU OCBOEHUSA U CIMITJINHBI

1.1{L{enu: CoBepiIeHCTBOBAHUE UHOSI3BIYHOM KOMMYHHKATUBHON KOMITETCHIMH JJIs1 IEJIOBOTO OOIICHHS B YCTHOW U

MUCbMEHHOH (opMax.

1.2|3a0auu: - coBepIICHCTBOBAaHUE JICKCHKO-TPAMMATHYCCKUX HABBIKOB, HCOOXOAUMBIX JUIs OOIICHUS Ha HHOCTPAHHOM
S3BIKE B MIPO(ECCHOHANBHON AEATEIEHOCTH;

- COBEPIIIEHCTBOBaHNE KOMMYHHUKATHBHBIX YMEHHUH (MOHOJIOTHYECKON M TUAIOTHYECKONW PEYH, YTCHUS U IIFICEMA) B
TPOIIECCE IEIOBOT0 OOIIEHNSI HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

uk (paszen) OOIT: |oT/1.B

2.1|TpeGoBanus K NpeABAPHUTE]bHOI NOAT0TOBKe 00y4al0IIerocs:

2.1.1 HJ'ISI yCnenHoro OCBOCHU ,HaHHOﬁ JUCIHUITIIMHBL HCO6XO,HI/IMI>I 3HaHUS, YMCHUS U HABBIKU , IIOJIy4a€MbIC U (l)OpMI/IpyeMBIe

nucuruHoN "MIHOCTpaHHBIH S3BIK".

2.1.2|nocTpaHHbIH SI3BIK

2.2|IncuMnJIMHbI M NTPAKTHKH, VIS KOTOPBIX OCBOEHHME JaHHOW AUCHMIJIMHBI (MOAYJIs1) HEOOXOAUMO KAK
npealIecTByOLIee:

2.2.1|[JaHHas TMCUMIUIMHA MPEIIIECTBYET U3YUYCHHIO TUCIUILTUHBI « MTHOCTpaHHBIN S3bIK» Ha CIIEAYIOIIEM YPOBHE 00pa30BaHuUsI.
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HOZ[FOTOBK& K IIpOLCAYpE 3alllUThI U 3allIUTa BLIHchHOﬁ KBaHH(l)HKaHHOHHOfI pa6OTI>I

3. KOMIIETEHIIMHN OBYYAIOIETI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA JUCITUIIJINHBI
MOAayJis)

YK-4: CniocodeH 0CylecTBJIATH /1eJIOBYI0 KOMMYHHKALMIO B YCTHO# M MUCbMEHHOii ()opMax Ha rocyiapcTBEHHOM SI3bIKe
Poccuiickoii ®@eaepanuu 1 ”HOCTPAaHHOM(bIX) A3bIKe(aX)

HN-1.YK-4: BrageeT cucteMoii HOPM PycCKOro JUTEPATYPHOIO A3bIKA NMPHU €ro HCNO0JIL30BAHUM B KauyecTBe
rocy1apcTBeHHoro sizbika Poccuiickoii @egepanuy 1 HOpMaMU HHOCTPAHHOTO(bIX) S13bIKA(0B), MCIOJIb3YeT Pa3jHYHbIE
(hopmbl, BUABI YCTHOMH U MMCbMEHHOH KOMMYHMKAIUM.

- 3HAeT OCHOBHBIE IPAMMATHYECKUE CTPYKTYPHI; 00LIEyIOTPEeONTENbHYIO, OOIIEKYABTYPHYIO U MTPOYECCHOHAIBHYIO JIEKCUKY;
peueBbie Kiulie, He0OX0AUMBIE ISl OCYIECTBICHHS AJI0BO KOMMYHHKALIMU HA HHOCTPAHHOM SI3BIKE;

- YyMEET MOCTPOUTH BHICKA3BbIBAaHUS B CMOJCIMPOBAHHEIX (TPeJIaracéMblX) CUTYalUsIX OOIIEeHNsT Ha HHOCTPAHHOM SI3bIKE, IIPABUIILHO
UCTIONB3Ys BepOabHbIe U HeBepOallbHbIE CPECTBA OOIICHMS;

- BJIaIeeT MHOCTPAHHBIM SI3BIKOM KaK CTHIJIEM JETI0BOTO OOIIEHHMSI.

4. CTPYKTYPA U COJIEP’KAHME JUCIUIIIMHBI (MOY.JIsT)

Kon HaumenoBanue pa3aenoB u Tem /Buj | Cemectp /| UacoB | Komneren- | Jluteparypa | Uurte | [Ipumeuanue
| sapaTug 3apgaTus/ Kvpce uup DAKT.
Pazgen 1. Conep:kanue 3aHATHI U
CaMOCTOSITeJIbLHON PadoThI
1.1 Introducing yourself. Business card. /TTp/ 2 4 NA-1.YK-4 [JI1.1 J11.2J12.1 0 poJieBas urpa,
IIepeBOJI TEKCTa
1.2 Introducing yourself. Business card. /Cp/ 2 6 nAa-1.YK-4 |JI1.1 J11.2J12.1 0
1.3 Presentation. /TIp/ 2 4 NA-1.YK-4 [JI1.1 J11.2J12.1 0 poJieBast urpa
1.4 Presentation. /Cp/ 2 8 nA-1.YK-4 |JI1.1 J11.2J12.1 0
1.5 Recruitment and Selection. Skills and 2 8 NA-1.YK-4 [JI1.1 J11.2J12.1 0 Tecr, poneBas
Qualifications. /IIp/ Urpa, NepeBo/
1.6 Recruitment and Selection. Skills and 2 6 WJ-1.YK-4 |JI1.1 J11.2J12.1 0
Qualifications. /Cp/




1.7 Business trip /IIp/ 2 6 WUJa-1.YK-4 |JI1.1 J11.2J12.1 poJseBas urpa,
HepeBo TeKCTa

1.8 Business trip /Cp/ 2 6 WI-1.YK-4 |J11.1 JI1.2]12.1
1.9 Business Correspondence. /ITp/ 2 6 UA-1.YK-4 [JI1.1 JI1.2J12.1 TECT, MUCbMO
1.10  |Business Correspondence. /Cp/ 2 9 UA-1.YK-4 [JI1.1 J11.2J12.1

Pa3pen 2. IIpome:kyToyHas aTrecTanus

(3auér)
2.1 IToaroroBka k 3a4éry /3auét/ 2 8,85 | UJ-1.YK-4 JI1.1J12.1
22 KonTakTras pabora /KCPATT/ 2 0,15 | UO-1.YK-4 JI1.1J12.1

5. ®OHJ OHEHOYHBIX CPEJACTB

5.1. IlosicHuTEeILHAS 3aNIMCKA

1. Haznauenue ¢oHza OLEHOYHBIX cpeacTB. OLEHOYHbIE CPEICTBA NPEAHA3HAYEHBI I KOHTPOJIS ¥ OLIEHKH 00pa30BaTeNbHBIX

Z[OCTI/I)KCHI/Iﬁ o6y11a10nmxc51, OCBOHMBILINX IpOrpaMmy y‘le6HOI71 JUCIHUILIAHBI «Cnemcypc Ha MHOCTPAHHOM S3bIKE».

2. ®oHA OLEHOYHBIX CPEACTB BKIIOYAET KOHTPOJIbHBIE MAaTEPHAIbI AL IPOBEACHHS TEKYIIEro KOHTPOIIS B popMe TECTOBBIX 3a1aHUH,

NepeBOJa TEKCTOB, aHHOTaL[I/Iﬁ " IIPOCKTa.

5.2. OueHo4HbIe CPeACTBA AJIsl TEKYLIEro KOHTPOJIs

IIpuMepHBIi TeCT I BXOJHOTO KOHTPOJIS

1. Our children rock music and tennis.

(a) have

(b) do

(c) like

21. We ____in anice flat in the centre of the city.

(a) live

(b) have

(c) like

2. The hotel isn’t very expensive and the manager is very

(a) cheap

(b) angry

(c) friendly

. The rooms in the hotel aren’t very
(a) expensive

(b) big

(c) cold

4. Andy as a project manager.
(a) does

(b) likes

(c) works

5. He

(a) goes

(b) stands
(c) gets

6. He  breakfast at 6.30 with his wife, Kathy.
(a) has

(b) eats

(c) cooks

7. Where __ you from?

(a) -

(b) is
(c) are
8. He
(a) goes
(b) does
(c) starts
9. Usuallyhe  home at 5.30.
(a) leaves

(b) gets

(c) finishes

, but they’re very nice.

up at 6 o’clock.

work at 7.30.

10. Andy and Kathy every Saturday, but they don’t on Sundays.




(a) work

(b) works

(c) don’t work

Kpurepun onenku:

Crynent Boinonuun 84-100% 3agaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Crynent Bomonann84-100% 3amanuii «XopoIIoy, MOpoOroBeIi ypOBEHb

CryzaeHT BoinonHun50-65% 3afnaHuil «yA0BIETBOPUTEIIBLHOY, IOPOrOBLIH YPOBEHD

CryneHt BoimonHuI MeHee 50% 3a1aHuil «HEy0BIETBOPUTEILHOY, YPOBEHb HE cQOPMUPOBAH

[IpumepHBIii TECT MI TEKYIIET0 KOHTPOIS 1

1. Which sentence is correct?

(a) The telephone is calling.

(b) The telephone is ringing.

(c) The telephone is sounding.

2. What is the opposite of to buy?

(a) to sell

(b) to take

(c) to lend

3. Andy and Kathy home at about 7.00.

(a) have

(b) leave

(c) stay

5. your teacher from the UK?

(a)is

(b) -

(c) are

6. My name’s Brigitteand I __ in Paris with my husband.
(a) like

(b) live

(c) have

7.1 for a French phone company.

(a) work

(b) study

(c) like

8.1 English after work two days a week.

(a) go

(b) like

(c) study

9. We two sons, but we don’t a daughter.

(a) have

(b) like

(c) live

10. Our children rock music and tennis.

(a) have

(b) do

(c) like

Kpurepun onenku:

Crynent Boinonaun 84-100% 3apaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb
Crynent Bomonann84-100% 3amanuit «XopoIioy, MOporoBeIi ypOBEHb
CryzaeHT BeINONMHUIS0-65% 3a1aHuil «yIOBIETBOPUTEIBHOY, TOPOTOBBIH YPOBEHb
CryneHt BoimonHuI MeHee 50% 3a1aHuii «HEy0BIETBOPUTEILHOY, YPOBEHb HE cQOPMUPOBAH

[IpumepHBIii TECT I TEKYIIET0 KOHTPOIIST 2

1. Good morning, Johnson & Wesson. How can I help you?

(a) I'm sorry. I'm afraid you have the wrong number. (b)Good morning. I'd like to speak to Mrs. Robertson please. (c)Yes, I'll hold.
2. I'm sorry. Mr. Smith is out of the office right now. Can I take a message?

(a) Sure. Can I tell her who is calling?

(b) Sure. I'll tell her that you called when she gets in. (c)Yes, I'll hold.

3. I'm sorry. Can you speak a little bit louder? The line is breaking up.

(a) Hang on. Let me switch from my cordless to my other phone.

(b) I'm sorry. You have the wrong number.

(c) He's out of the office right now. Can I have him call you back?

4. I'm sorry. Ms. Jones won't be back for about two weeks. She checks her messages so I could have her call you when she calls the
office.

(a) Yes, that sounds great. Please tell her to call Samantha Warren.

(b) Yes, I'll put you through.

(¢) Yes, I'll will hold for her.




5. Hi. Is this Robertson, Miller and Ward?

(a) I would like to hold please.

(b) Yes, how can I help you?

(c) Please have Ms. Miller call me when she gets in.

6. Hi. My name is Celia Timms and I would like to speak to your manager please.
(a) Sure. I'll put you through.

(b) No, I prefer to hold, thanks.

(c) Yes, that sounds good. Please have her call me.

7. I think we got disconnected. I'll put you through now.

(a) OK. Thanks.

(b) How can I help you?

(c) Please tell her that Mr. Franco call

8. She is out for lunch right now. She'll be back in about an hour or so.

(a) OK. I'll put you through.

(b) I prefer to hold.

(c) OK. I'll call back. Thanks.

9. Do I have the right extension? I'm looking for accounts receivable.

(a) Yes, you sure do. How can I help you?

(b) She's out for Iunch right now.

(c) Yes, please have her call me as soon as possible.

10. Hi. Can I speak to Roberta Stafford please?

(a) Sure. Can I tell her who is calling?

(b) Sure. I'll tell her that you called when she gets in.

(c¢) Yes, I'll hold.

Kpurepun onenku:

Crynent Boinonsun 84-100% 3agaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb
Crynent Bomonann84-100% 3amanuit «XopoIIoy, MOporoBeIi ypOBEHb

CryzaeHT BeINONMHUIS0-65% 3a1aHuil «yIOBIETBOPUTEIBHOY, TOPOTOBEIH YPOBEHb
CryneHt BoimonHuaI MeHee 50% 3a1aHuil «HEey0BIETBOPUTEILHOY, YPOBEHb HE cQOPMUPOBAH

Ouenounoe cpenctso "Ponesas urpa"

1. Tema: ««Introducing yourself to people during the Business Trip»».

2. KoHuenius: MHCLIEHUPOBKA Oece/ibl (3HAKOMCTBA) MEXKAY KOJUIETraMH/TIapTHEPaMH B CUTYallMK 3HAKOMCTBA BO BpeMs JEJI0BO#
MTOC3IKH.

3. Ponu: mapTHepBI/KOJUIETH 1O padoTe.

4. Oxunaemslii(e) pe3yabTar(bl):MHCIIEHUPOBKA Oece bl (3HAKOMCTBA) OPraHW30BaHa U MIPEJCTaBICHA B COOTBETCTBUH C CUTyalUen
JIEJTIOBOTO OOIICHUS.

1. Tema: « Business Meetingy.

2. KoHienuus: HHCIEHUPOBKA Oece/bl (3HAKOMCTBA) MEXK/y KOJUIeTaMu/lIapTHEPaMH B CHTYAIlMU 3HAKOMCTBA BO BPEMsI JISNIOBOM
MIOE3/IKH.

3. Ponu: napTHepsl/Kouiery mo pabdore.

4. Oxunaemsiii(e) pe3yabTar(bl): HHCIIEHUPOBKA Oeceibl (3HAKOMCTBA) OPraHU30BaHa U NPE/ICTABJICHA B COOTBETCTBHHU C CUTYaIHEH
JIEIOBOTO OOLIEHMUS.

. Tema: ,, 1. «Presenting your company to a business partner»

. Konnermmus urpsl: nHCLIIEHHPOBKa Oecepl MeX Iy OM3HECMEHOM M €T0 IapTHEPOM M0 OM3HeCy.

. Pormu: maprHeps! mo pabote.

. Oxunaemsiii(e) pe3yabTar(bl): MHCIIEHUPOBKA Oecebl OpraHW30BaHa M MIPECTABICHA B COOTBETCTBUH C CUTYaI[UCH OOIICHHUS.
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1. Tema: ,,Official Talk on the Phone according your CV”.

2. KoHnenuus Urpsl: MHCLIEHUPOBKA Oeceibl MEeX Iy pab0TOAaTENEM U CILYKALIUM

3. Ponu: paboToaarenb/peTeHIEeHTOM o padoTe.

4 OxunaeMslii(e) pe3yabTaT(bl): HHCLEHUPOBKA Oecebl OpraHU30BaHa U NPeACTaBlIeHa B COOTBETCTBHU C CUTyaluell oO1meHus.

«OTIMYHOY, TOBHIIIEHHBIH YPOBEHB: CTYACHT IOKa3bIBaeT NIyOOKHe 3HAHUS TPAMMATHYECKUX CTPYKTYp; OOIEYIOTPEOUTENbHOM,
00LIEeKyIBTYpHO 1 PO ecCHOHATBHOM JIEKCUKH; PEUYEBBIX KIIHIIE, HEOOXOIUMBIX JUIsl OCYILIECTBICHHUS /I€JI0BOM KOMMYHHUKALIMK Ha
HWHOCTPAaHHOM S3bIKE, OCHOBHBIX IIEPEBOUECKUX TpaHchopMaluid. JIleMOHCTpUpYeT OTIMYHBIE HABBIKK U YMEHHS PEYEBOTO
B3aUMOJICHCTBHS C HAPTHEPOM: YMEET HauaTh, HOAAECPKATh M 3aKOHUUTH Oecey; coOMoaaeT o4epEqHOCTh IIPU 0OMEHE PEeTUINKAMH;
BOCCTaHaBIMBaeT Oeceny B ciydae c0os; SIBJISIETCS aKTUBHBIM, 3aHHTEPECOBAHHBIM COOECETHUKOM; COOJIIOAET HOPMBI BEXKIIMBOCTH.
«Xopo1110», TOPOrOBbIA YPOBEHb: CTYJIEHT OKa3bIBAET XOPOILIMN YPOBEHb 3HAHUH OCHOBHBIX I'PAMMAaTHYECKUX CTPYKTYD;
o0ueynoTpeduTenbHOM, 00IIEeKyIbTYPHOHM U TPo(ecCHOHaTBHOM JIEKCUKH; PEYEeBbIX KIIHIIE, HEOOXOJUMBIX JUIs OCYILECTBICHHS
JIeNIOBOH KOMMYHHUKAIIMU HAa HHOCTPAHHOM $SI3bIKE, OCHOBHBIX IIepeBoJUecKre TpaHchopMaryn. JIeMOHCTpUPYET XOPOIIre HaBBIKU U
YMEHHS pe4eBOro B3aWMOJICHCTBUS C HAPTHEPOM: YMEET HayaTh, MOAJEpKaTh (B OOJBLIMHCTBE CIIy4aeB) U 3aKOHYHUTH Oeceny;
co0mroaeT 04epEAHOCTH IPH 0OMEHE PEIUTUKaMH; TIEMOHCTPHPYET HAIN4ue MpoOieMbl B IOHUMAaHUH COOECEeTHNKA; HE BCeTa




COOJIOIaeT HOPMBI BEXKIIMBOCTH.

«Y IOBIICTBOPHUTEBHOY, TIOPOTOBBIN YPOBEHB: CTYACHT ITOKa3bIBACT 0a30BbIil yPOBEHb 3HAHMUI OCHOBHBIX IPAMMATHYCCKHX CTPYKTYD;
001IeYyIOTPEOUTENIBHOM, 0OLIEKYIbTYPHOH U MPO(YECCHOHATBHOM JIEKCHKH; PEUSBBIX KIIUIIE, HEOOXOJUMBIX ISl OCYLIECTBICHUS
JIeTI0OBOM KOMMYHHKALIMX HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX IIEPEBOIYECKUX TpaHChopmanuii. J[eMOHCTpUpYeT (YaCTHYHO) HaBBIKH U
YMEHHUS PEYSBOTO B3aUMO/ICHCTBYS C MAPTHEPOM: YMEET HauaTh, HO HE MOXKET MOJICPKAThH M 3aKOHYHUTH Oece/y; He Bceraa coOMoaaeT
04epEAHOCTh IPU OOMEHE PEILIMKAMH; IEMOHCTPHUPYET HANYHE IPOOIeMbl B IOHUMaHWHU COOECEAHNKA; HE COOII0IaeT HOPMbI
BEXKJIUBOCTH.

«HeynosieTBOpUTEIbHOY», YPOBEHB HE C(HOPMHUPOBAH: HE MOATOTOBJICHO 3ananne. CTyICHT He BiajaeeT 0a30BbIM YPOBCHb 3HAHUM
OCHOBHBIX IPaMMaTHYECKUX CTPYKTYp; OOIICYNOTPEOUTENBHOM, OOIEKYIBTYPHO! U MPO(PEeCCHOHANBHOM JEKCUKH; PEUYEBBIX KIHIIE,
HEOOXOAMUMBIX [UTSl OCYILIECTBIICHHS ACIOBOM KOMMYHHKAIMH HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX IIepeBOI4YecKuX Tpanchopmanuii. He
JIEMOHCTPHPYET (YaCTHYHO) HABBIKM M YMEHUSI PEYEBOr0 B3aMMOJICHCTBYSI C MApTHEPOM: HE yMEET HauaTh, MOJICPKAThH U 3aKOHYHUTh
Oeceny.

Ouenounoe cpenctBo «IlepeBos TekcTa»

ITprMepHBIE TEKCTHI IS ITePEBOIa

Text 1 Friends to help with setting up a company

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.

The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business online,
selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the shop
to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time and money.
To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also wear
the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in Houston
wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2 My everyday work

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in the
afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like meetings
they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. I write whenever I can during the
day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My passions
are business, technology and people.”

Text 3 My new job is a great disappointment

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my new
colleagues are not very friendly. Now [ hear that my old boss wants me back. I want to see if he is serious, but that might seem like [ am
desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for six months. After all, it takes
time to be accepted into a successful team." Senior manager, male, mid-50s. The solution. Going back to an old employer is never a bad
idea. You know exactly what it is like to work for your old boss. You know that working there is  comfortable, and sometimes comfort
is a good thing.

You say your old boss is anxious to rehire  you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return
with a lot more money and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough to
make a decision about the new place. Some organizations don't like outsiders; it takes a while  before they accept them, and until then,
they are pretty unfriendly. Spend time working hard at your new job and be friendly.

Then, if you decide to go back to your old job, you know that you tried.

Text 4 Setting up your own company

Yum! Brands, the operator of KFC, Pizza Hut and Taco Bell, plans to become the McDonald's of China. It is opening many fast food
restaurants over the next decade. Its chief executive, David Novak, says that Yum plans to more than double its restaurants in China by
2020. It hopes to have 9,000 across the country in the best locations. Yum is likely to earn about $900m in net income  from its China
business this year. It plans to build small restaurants in rail stations and airports. It is already the leading international restaurant
company in China. which is Yum's most successful market. But the company is trying to copy that success in India and other parts of
Asia with more local dishes, extended hours and breakfast. In two years, it expects to own 70 per cent of its restaurants in emerging
markets and just 30 per cent in developed markets. Currently, it owns 53 per cent of its restaurants in emerging market and 47 per cent
in developed markets. Executives call the brand's performance in the USA "disappointing" and "terrible". "It's been a big challenge in
the US," Mr Novak

«OTIMYHOY, TOBHINIEHHBIH ypoBeHb: CTYyIEHT CAMOCTOSTEIBHO PEANTU3yeT YMEHHUS 110 NepeBOLy NPO(ECCHOHATIBHBIX TEKCTOB C
HMHOCTPAaHHOTO Ha rOCYIapCTBEHHBIN A3bIK U 00OpaTHO, BJIaJIeeT OCHOBAMHU TEXHUKU

nepeBo/ia.

«Xopo110», NOPOroBblil ypoBeHb: CTyJEHT CIIOCOOEH IT0Ka3aTh YMEHHUE NepeBoia Npo(ecCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha
TOCYapCTBEHHBIN SI3BIK M 00paTHO, CIOCOOEH YaCTHYHO MOKA3aTh

BJIaJICHHE OCHOBAaMH TEXHUKH I1E€PEBO/A.

«Y IOBIETBOPUTEILHOY», TOPOTOBEIN YpoBeHb: CTYIEHT CIIOCOOEH MO PYKOBOJCTBOM MPENOAABATEN II0Ka3aTh YMEHHS 1O IEPEBOIY
po¢eCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA IOCYIApPCTBEHHBIN A3bIK U




00paTHO, CIIOCOOEH IO0Ka3aTh YaCTUYHOE BJIAJCHUE OCHOBAMM TEXHHUKH MEPEBOJIA.
«HeynoBneTBopHuTENIEHOY, YpOBEHb He chopmupoBan: He neMoHCTpupyeT yMeHus 10 epeBoxy NpodhecCHOHaIbHBIX TEKCTOB C
HWHOCTPAaHHOT'O Ha rOCYIapCTBEHHBIN A3bIK U 00paTHO, HE CIIOCOOEH M0Ka3aTh YaCTUYHOE BJIQJCHUE OCHOBAMU TEXHHUKH IIEpEBO/IA.

5.3. Tembl nucbMeHHBIX PadoT (3cce, pedpepaThbl, KypcoBble padoThI U AP.)

OrneHO9HOE CpeacTBO «JIMIHOE U AETOBOE MTHUCHMOY

Bunas! mnaHOTO MTICHMa:

- [Iucemo-oTBeT ApyTYy,

- [TuceMo-pacckas o Topojie, O COOBITHH, O INYHOM KHU3HH, OTITYCKE,

- [lucemo-npurnamenue Ha PoxxaecTBo, Ha cOOBITHE, B TOCTH,

- [luceMo-01aroJapHOCTH 32 MMOMOIIIB, 33 IPUTITANICHAE B TOCTH, 33 MOTYYCHHYIO HH(OPMAIIHIO.

Bunpl 1enoBoro muceMa:

- Inquiry Letter / IIncemo-3anpoc

- Application Letter / ITucbmo-3asiBIeHHE Ha TPYIOYCTPOUCTBO
- Congratulation Letter / [TucsMo mo3npasienue

- Thank you letter / [Tucbmo-61arogapHoCTh

«OTAMYHOY, OBHIIICHHBIN YPOBEHB: CTYJCHT IIOKA3bIBACT TITyOOKHE 3HAHUS TPAMMATHYECKUX CTPYKTYD;
00IIeyIOTPEeOUTENBHOM, O0IIEKYIETYPHOH 1 PO ECCHOHATBHOM TCKCHKH; PeueBhIX KITUIIE, HEOOXOAUMBIX IS
OCYIIIECTBIICHUS JICIIOBOH KOMMYHHKAIIMU Ha MHOCTPAHHOM SI3BIKE, OCHOBHBIX MEepeBoUeCKUX TpaHchopmaruit. ConmeprxaHue
MMUChMa OTPaXkKaeT BCE aCIICKTHI, YKa3aHHKIC B 3aJJAHHUH; CTHIICBOC 0()OPMIICHUE BRIOPAHO MPABIIILHO C YIETOM TEMEI U aJIpecara;
COOJIFOICHBI PUHSTHIC B ACIIOBOM H JIMIYHOM ITHCHME HOPMBI BEXKITUBOCTH ((hOPMYJIBI IPUBETCTBHUS, OOpAILCHHS, TIPOIIAHHS).
TekcT nuchbMa MOCTPOCH JIOTHYHO, CPEACTBA JIOTUYECKON CBS3U M MYHKTYAIUH UCTIOJIb30BaHBI MPABHIIbHO. [ paMmaTHyeckue
CTPYKTYpPBI pa3HOOOPa3HbI U MCIOJIb30BaHbl B COOTBETCTBUU C 33/IaHHEM, COOJIIOIAeTCS JISKCHYIECKasi COYeTaeMOCTh.
«XO0poI10Y», MOPOTOBbIH YPOBEHB: CTYJICHT MOKA3bIBAET XOPOIIUI yPOBEHb 3HAHUI OCHOBHBIX IPAMMATHYECKUX CTPYKTYD;
001IeyITOTPeOUTENLHOM, 00IEKYTBTYPHOR M MPOPECCHOHATBHOMN JICKCUKH; PEUSBBIX KITHIIIE, HEOOXOMUMBIX ISt
OCYIIECTBIICHHS ICITOBOIl KOMMYHHUKAIIMK HA HHOCTPAHHOM 5I3bIKE, OCHOBHBIX MepeBoadeckue Tpancdopmanuu. HekoTopsie
ACIICKThI, YKa3aHHbIC B 33/IaHUU, PACKPBITHI HE MOJHOCTHIO; UMEIOTCSI OTACIbHBIC HAPYIICHHUS CTHICBOTO OQOPMIICHHS TUCHMA,;
B OCHOBHOM COOJIFO/ICHBI IPUHSATEHIC B ICJIOBOM M JIMYHOM ITHCEME HOPMBI BEXKIMBOCTU. BBICKa3bIBaHUE B OCHOBHOM JIOTUYHO;
HUMECIOTCS OTJICNTbHBIC HEIOCTATKH MPH UCIIOIB30BAHUY CPEJCTB JOTHUCCKON CBSI3U M MTyHKTYAIlUU; IMEIOTCS OTACIBHEIC
HapYyIICHHUs B 0POPMIICHHUH JICIOBOTO MUCbMa. B OCHOBHOM rpaMMaTH4ecKue CTPYKTYPBI pa3HOOOPA3HEI U MCIIOJIE30BAHEI B
COOTBETCTBHUHU C 33JaHUAEM, COOIFOIACTCS JICKCHYECKAsi COUCTAEMOCTb.

«Y IOBIICTBOPUTEIILHOY, TOPOTOBEII YpoBeHb: CTYIEHT MOKa3bIBacT 0a30BBIH YPOBCHD 3HAHUI OCHOBHBIX IPaMMAaTHYCCKUX
CTPYKTYD; 00IIEyIOTPeONTENBHOM, OOIIEKYTBTYPHON U MPOPECCHOHATBHOMN JIEKCUKH; PEUEBBIX KITUIIIE, HEOOXOAMMBIX IS
OCYIIECTBIICHHS JIEIIOBOII KOMMYHHUKAIIMK HA HHOCTPAHHOM $SI3bIKE, OCHOBHBIX MepeBoadeckux Tpanchopmaiuii. Copepixanue
OTpa)kaeT He BCE aCIEKThl, YKa3aHHbIC B 33JJaHUH; HAPYIICHHUS CTHIEBOTO O()OPMIICHHUS IEJIOBOTO MHChMa BCTPEYAIOTCS
JIOCTATOYHO YacTO; B OCHOBHOM HE COOJIOIAI0OTCS MIPHUHSATHIC B ICJIOBOM U JIMYHOM MMHUChbME HOPMBI BEXKJINBOCTH. BhICKa3bIBaHUe
HE BCET/a JIOTHYHO; MMEIOTCSl MHOTOYHCIICHHBIC OIIMOKH B MCIIOJIb30BAHUH CPEJICTB JIOTMYECKOU CBSI3H, MX BHIOOP OTpaHHUYCH;
JIefIeHne TecTa Ha a03allbl OTCYTCTBYET; MMEIOTCSI MHOTOYHCIICHHBIE TPAMMATHYECKHE U JIEKCUUECKHE OMINOKH B 0(OPMIICHUH
TEKCTA.

«HeynoBieTBOpUTEIbHO», YPOBEHb HE CPOPMHUPOBAH: HE IOJTOTOBNICHO 3aqanne. CTYACHT HE BiIajeeT 0a30BbIM YPOBEHb
3HAaHUI OCHOBHBIX IPAMMATUYCCKHUX CTPYKTYP; OOMICYMOTPeOUTEIHHOM, OOIIEKYIBTYPHOU U MPO(HECCHOHATBLHON JIEKCHKH;
PEYEBBIX KIIUIIE, HEOOXOIUMBIX JJIsl OCYIICCTBICHUS ICI0BOM KOMMYHUKAIIMH HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX
nepeBopdeckux Tpanchopmanmii. ComepxaHue He OTPaXKAET TE aCMEKThI, KOTOPBIC YKAa3aHbI B 3aJJaHNH, HIIH HE COOTBETCTBYCT
TpeOyeMoMy 00beMy U HOpMaM HAIMUCAHUS ¥ O(OPMIICHHS ISIIOBOTO M JTMYHOTO MHchMa. OTCYTCTBYET JIOTHKA B MTOCTPOCHHUU

5.4. OueHouHbIe CpeCTBA IS MPOMEXKYTOYHOI aTTeCTalluK

3amanus 1A 3a4eTa
1. IIpounTaTh U MEPEBECTH TEKCT.
2. becena o U3y4eHHBIM TEMaM.

[IpuMepHBIC TEKCTHI U YTCHUS U TIEPEBOJIa

Text 1

Luxury brands and wealthy Chinese tourists in New York

Ms Li is on a trip to New York. She is travelling with  Affinity China, a luxury club that organises tours of New York.
But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here to  learn about luxury
brands. Many Chinese consumers come to the US and Europe to buy luxury goods. Prices are up to 50% lower than the price of]
some luxury goods at home.

Companies organise events to show their products to Ms Li and the others in her group. Bergdorf Goodman, a department store,
puts on a fashion show in their honour. "I liked it a lot. It was my first fashion show," said Ms Li. She is the kind of person that




luxury retailers want to meet. She is the co-founder of a recruitment agency in Shanghai.

Another luxury company that organises an event for the group is Mont Blanc, the pen maker. It puts a piano in the store and Lang
Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmetics brand, gives people in the Affinity China group
samples of an expensive new eye cream.

Chinese travellers took million overseas trips in 2011 and spent a total of $69bn, an increase of 25 per cent from the previous
year. Coach, the handbag brand, says that sometimes 15-20 per cent of its sales in New York, Las Vegas and Hawaii  are
from Chinese tourists.

Text 2

The next generation of a business empire by Rachel Sanderson

Alessandro Benetton became the Executive Vice-Chairman of the Italian clothing company Benetton in 2007. He is the : second
son of Luciano Benetton, the founder of the business empire which now operates in 120 countries.

His wife is Deborah Compagnoni, three-time Olympic gold medallist and one of Italy's greatest ski champions. They have three
children. Alessandro Benetton is a graduate of Harvard Business School. He enjoys dangerous sports, which he describes as "the
fun of life". The company began in Ponzabno, Veneto, in Italy and today is the town's largest employer. It also funds schools,
culture events and spectacular sports facilities. MrBenetton speaks quietly and is relaxed. He has three brothers. Before he joined
the family clothing business, he was an entrepreneur. Following Harvard, where he studied with management guru Michael
Porter, he spent a year working as an analyst at Goldman Sachs.

In 1992, Mr Benetton founded a private equity business called Investimenti. He was chairman of Benetton's Formula One team
for a decade. The team won two world drivers' championships with Michael Schumacher at the wheel.

Text 3

Social media sites are a hit for ads

The Super Bowl is the biggest annual advertising event in the world. It is an American football championship game that is played
every year and it is watched on television by millions of Americans. This year, 30-second advertising slots cost as much as
$3.5m.

Many companies are using the Web and social media to make the most out of their big moment. Some companies released their
ad online. Others showed a teaser, a short extract from the advertisement. Some showed a longer version of the advertisement
online. Many companies are using Twitter and Facebook.

The campaigns are mainly designed to build brand awareness. Last year, Volkswagen in the US had the hit commercial of the
Super Bowl with its Star Wars-themed advertisement. This year, it released a teaser advertisement featuring a chorus of dogs
dressed as Star Wars characters. Then Volkswagen prereleased its entire ad. "At more than $3m for 30 seconds, it makes sense
to get the most for your dollar," says Mr Mahoney, Chief Product  and Marketing Officer for Volkswagen in the US

Text 4

Starbucks plans $80m Indian joint venture

Starbucks is bringing coffee shops to one of the world's greatest tealoving nations, It plans an $80m Indian joint venture with Tata
Global Beverages. The first outlet will open in Mumbai or Delhi by September. Starbucks already has 544 stores in China. By the
end of the year, it could have as many as 50 stores in India. Starbucks has more than 12,000 stores in North America.
TheAmericas region including a few hundred stores in Canada and Latin America accounts for three-quarters of its revenue.
John Culver, President of Starbucks China and Asia Pacific, said: "We think  India can be one of our largest markets outside the
US." The company has more than 17,000 stores in 55 countries. The Indian venture is also likely to see Starbucks products sold
through other parts of the wider Tata group. The Tata group is one of India's most famous companies. It includesTaj Hotels and
TajSATS an airline catering business.

Text 5

E-mail after hours? That's overtime by Joe Leahy

Brazil hasanew law introducing overtime payments for after-hours office e-mails and telephone calls. Workers approve,
but businesses are angry. The cost of hiring people is already expensive. Some people think that it will be difficult to carry out the
law. Claudia Sakuraba, owner of Camaval Store, a costume shop in Sao Paulo with four employees, says: "What about when you
send an e-mail and because of problems with the Internet providers in Brazil, it doesn't arrive straight away? Or you send a text
message early in the morning and for some reason, they don't get it until the evening? It's not clear how this is all going to
work."

But what if this law actually improves productivity? Everyone knows that it is possible to waste time. A deadline can help people
to work more efficiently. Some people say that in Sao Paulo, the main things to do are to work, eat and spend the weekend in
shopping centres.

Many employers and employees spend hours answering e-mail or working on the phone. Workaholics spend time  sending and
receiving office-related emails. Probably half of these are not really necessary.

Brazil's law encourages employers to prevent people working after hours when it is not necessary. If a company wants them to be
available 24/7, it pay them.

[MpumepHbie TeMbl ist 6ecen

- Setting up your own company

- My everyday work

- Friends to help with setting up a business
- My new job is a great disappointment

- Business trip




«3aYTCHO» BBICTABJISICTCS CTYICHTY, €CITH C(HOPMHUPOBAH KAaK MUHHMYM MOPOTOBBIA YPOBEHB JOCTHKCHUS KOMITCTCHIIUU:

- 3HAeT HOPMBI U IIPaBHJIa PEUEBOTO ITHKETA;

- BJIAJICET TUATOTHUYECKON POpMON 0UITHAIIEHOTO OOIIEHNS HA MHOCTPAHHOM SI3BIKE.

- 3HAeT OCHOBHBIC I'PAMMATHYECKHE CTPYKTYPbI; 00IIEYNOTPEeOUTEIbHYI0, OOLUICKYIBTYPHYIO U MPO(ECCHOHATBHYIO JIEKCHKY;
pedeBble KIuIe, HEOOXOAUMBIE ISl OCYIIECTBICHUS EI0BO KOMMYHHKAIIUK HA HHOCTPAHHOM SI3bIKE;

- yMEeT CTPOUTH BBICKA3bIBAHMS B CMOJICITMPOBAHHBIX (TIpeIaraeMbIX ) CUTYallUsIX OOLICHHs Ha MHOCTPAHHOM SI3bIKE,
MIPaBWIIBHO UCTIONB3YS BepOATbHBIE M HEBEPOATBHBIE CPEICTBA OOIICHUS;

- BJIJICCT UHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHUS.

«HE3aYTCHOY» BBICTABIIICTCS CTYJCHTY, €CIIM YPOBEHb HHIUKATOPA JOCTHKCHUS KOMIICTCHIINU HE COPMHUPOBAH: HE
MOJITOTOBJICHO 3a/IaHMeE.

- YaCTUYHO 3HACT HOPMBI U IIPABHUIIA PEUCBOTO ITHKETA;

- HE BIIaJIeeT AUATOTHIECKOW (PopMOii OPHUIMATEHOTO OOIIEHUST HA HHOCTPAHHOM SI3BIKE.

- YACTHYHO 3HAET OCHOBHBIC IPAaMMAaTHYECKUE CTPYKTYPBI; 00IICYTOTPEOUTENBHYIO, OOIIEKYIbTYPHYIO U MPOHECCHOHATBHYIO
JICKCHKY; PedeBbIe KIIHUIIE, HEOOXOAUMbIE JUIsl OCYIIECTBICHUS NEIOBOH KOMMYHHKAIIMK HA MHOCTPAHHOM SI3BIKE;

- HE yMEEeT CTPOUTh BHICKA3bIBAHUS B CMO/ICITMPOBAHHBIX (TIpeJIaraeMbIX) CUTYaIUsIX OOIICHHs HA MHOCTPAHHOM SI3bIKE,
HETPaBUIILHO MCIIONB3yeT BepOalibHbIe U HeBepOaIbHBIE CPEICTBA OOIICHHUS;

- HE BJIaJICET HMHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICTIOBOTO OOIICHHS.

6. YHEBHO-METOJUMYECKOE U TH®OPMAIIMOHHOE OBECHEYEHUE JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHayemasi JiuTepaTypa

6.1.1. OcHoBHas JiUTepaTypa

ABTODBI, COCTaBUTEIH 3arnaBue W3naTenbCTBO, roj On. axpec
JI1.1 |Mutskuna O.B., AHTIMHACKUH SI3bIK A7 IenoBoro obmeHus.  |Kemeposo: http://www.iprbookshop.ru
[lepuna U.B. DKcrpecc-Kype: yueOHoe nocobue st Kemeposckuii /61258.html
CTYICHTOB BceX (GOpM 00yUCHHUS TEXHOJIOTHYECKHI
WHCTHUTYT NMUAIIEBOU
MIPOMBIILICHHOCTH,
2014
JI1.2 |Kocrepuna 1O. E., JlenoBoii aHrnuiickui si3bIk = Business Owmck: OMmckuit https://www.iprbookshop.r
Jlacuna M. B., English: yae6Hoe nocobue roCyJapCTBEHHBIN u/115417 html
Bsisuruna C. 0. TEXHUYECKUH

yHuBepcurter, 2020

6.1.2. lono/iHUTeIbHAS JIUTEPATypa

ABTOPBI, COCTaBUTEIH 3arnaBue W3narenscTBo, rof On. agpec
JI2.1 |YreBckas H.JL English Grammar Book. Version 2.0 = Cankr-IlerepOypr: http://www.iprbookshop.ru
I'pammaruka anrnuiickoro si3eika. Bepcus 2.0:| AnTonorus, 2021 /104029.html

yueOHOe nocobue

6.3.1 IlepeyeHs NporpaMMHOro odecnedeHust

6.3.1.1|Kaspersky Endpoint Security mst 6usneca CTAHJIAPTHBIN

6.3.1.2|MS Office

6.3.1.3|SInnexc.bpaysep

6.3.1.4|LibreOffice

6.3.1.5|NVDA

6.3.1.6|MS Windows

6.3.1.7|PE OC

6.3.2 IlepeuyeHb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|MexBy30BcKasl 3]IEKTpOHHAs OUOINOTEKA

6.3.2.2|Onexrponno-6ubnunoreynas cucrema [IPRbooks

6.3.2.3|ba3a nanubIx «JnekTpoHHas 6ubnmuoreka ['opHO-ANTaCKOr0 TOCYAaPCTBEHHOTO YHHBEPCUTETA

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU

poJieBas urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOAY JIS)

Homep aynutopun |Ha3znauenme OcHOBHOe OCHaIlleHHe




302 Bl

[TouBeHHbI My3eit. YueOHas ayTuTOpuUs
JUTA TIPOBEICHUS 3aHATUH JIEKITHOHHOTO
THUTIA, 3aHATHH CEMIHAPCKOTO THIIA,
KYPCOBOT'O IPOCKTUPOBAHUS (BHITOTHCHHUS
KYpPCOBBIX paboT), FPYIITOBBIX U
MHIUBUAYATbHBIX KOHCYJIbTAUUH, TEKYLIETO
KOHTPOJISI K IPOMEKYTOUHON aTTecTalluu

Yuenunueckas nocka. Ctennsl: [lousenHas kapta PA,
MOYBEHHAs KapTa Poccuu, mopTpeTsl yUeHBIX TOYBOBEIOB,
MTOYBEHHBIE MOHOJIUTHI, 00pa3itsl TouB. Kommekmus
«Oxpacka MUHEPAJIOB U €€ MIPUPOAA», KOJUICKIUS
MarMaTH4eCKUX TOPHBIX MOPOJI, KOJICKIHUS
MeTaMOP(QUIECKUX MTOPOJT, KOJUICKITUS OCaIOYHBIX MOPO/I,
mkaita Mooca

302A Bl YueOHast ayTUTOpUS IS IPOBEICHUS Pabouee mecto npenogaBatens. [locamounsie Mecta
3aHATHUH JCKIIMOHHOTO THTIA, 3aHATUI oOyyaromuxcs (TI0 KOJTHYECTBY O0YUAFOIIUXCS).
CEMHHAPCKOTO THIIA, KYPCOBOTO YdeHudeckas J0CKa, TEICBU30p, HOYTOYK. CTCH/T
MIPOSKTHPOBAHUS (BBITIOIHEHUS KYpcOoBBIX |JIekapcTBeHHBIC pacTeHus [ opHOTO AnTasi, KOMIBIOTEP.
paboT), rPYNIIOBBIX W UHIUBUAYAIBHBIX Bypagsr (150,350,500 mm), Becs tabopaTtopHbie BM —
KOHCYJIbTAITUH, TEKYIIIETO KOHTPOJIS U 15101, Beicotomep PM — 5/152PC, uzmepurens KOpbl
MIPOMEKXYTOYHOH aTTeCTaIluU Haglof, xomexmus moponoobpasyrommx 06pa3os u
MHHEpaJoB, komnac pyuHoit KB, nazepusiii qansHomep,
Ha0Op I 3aTOYKA OypaBa, MTATHB — MOHOIIO IS
Oyccouelt, CTCH/IBI JICKaPCTBEHHBIX PACTCHHMA, HATJISTHBIH
Matepuan o HanpasieHuto 35.03.04 Jlecnoe nmeno (kopa
Pa3HBIX TOPOJT ICPEBHEB, CEMCHHOW MaTepHal IPEBECHBIX
KYJIBTYP, PACIHIIbI), IEKAPCTBEHHOE CHIPHE Pa3IHYHBIX
JICKAPCTBCHHBIX PACTCHUH, XMEITh, TepOapHii
JIEKADCTBEHHEIX DACTEHUN
207 A4 Kommnerorepusiii kinace. Yaebnas ayautopust|[lepconansabie KoMIbIOTEpH. Paboduee MecTo

JUTsl TIPOBEICHUS 3aHATHUI JIEKIIHOHHOTO
THUIA, 3aHATHA CEMHHAPCKOTO THIIA,
KypCOBOTO IIPOEKTHPOBAHMS (BHITTOTHEHHS
KYpPCOBBIX pa0OT), TPYyNIOBBIX U
WHIIMBHIYaJIbHBIX KOHCYJBTANH, TEKYIIETO
KOHTPOJISl U IPOMEKYTOUHON aTTeCTallUuu.
[Tomemenune 1t caMOCTOSITENBHON paboThI

npenogaBatens. [locagounsie Mecta oOydaronuxcs (1o
KOJIMYECTBY OOYUYAIOIIIMXCSI)

9. METOAUYECKHUE YKA3ZAHUSA JJIAA OBYYAIOIIIUXCSA IO OCBOEHHUIO JTUCHUILIIUHBI (MOY JIS)

CamocrosrenbHas paborta 1o Kypey «Crenkypc Ha HHOCTPaHHOM S3bIKE» IPU3BaHA HE TOJIBKO 3aKPEIUIATh U YIIyOJsTh 3HaHUS,
MIOJTyYeHHBIC Ha ayJUTOPHBIX 3aHATUSX, HO ¥ CTIOCOOCTBOBATH Pa3BUTHIO y CTYJCHTOB TBOPUYECKHX HABBIKOB, HHUIIMATUBEI, YMEHUS
OpraHU30BHIBATH CBOE BPEMSI.
[Tpu BEIOHEHNH ITaHA CAMOCTOSATEIBHON pabOTHI CTYAEHTY HEOOXOAUMO XOPOLIO BIAAETh JIEKCHYECKHM H I'PAMMaTHYECKUM
MaTepHajioM, ¢ KOTOPhIM OH CTAIKHUBAETCS B IPEAJI0KEHHOM ayAHOMaTepralle Uik IPOYNTAHHOM TEKCTE, a TAK)Ke yMETh
CaMOCTOSITETIEHO COCTABIIATH III0CCApUil IO TeMe, IPUMEHSIST HABBIKM PaOOTHI ¢ IBYS3BIYHBIMU M MOHOSI3BIYHBIMHU CIIOBApSIMH.

CamocrosiTenpHas paboTa CTYISHTOB IPeIoaraeT CIeayonye BUIbL:
- YTEHHUE, IePEBO/I, OTBETHI HA BOIIPOCHI K y4EOHBIM TEKCTaM;

- BBIIIOJIHEHNE YCTHBIX M IIMCHbMEHHBIX JEKCHKO-TPAaMMATHIECKUX YIPaKHEHHUH / HallMcaHue AEIO0BOTO MHChMa;

- YTEHHUE, IEPEBO/] TEKCTOB IO CIEIUAIBHOCTH C UX MOCIEIYIOUINM 00CYK/ICHUEM Ha IPAKTHUECKUX 3aHATUAX;

Kpome Toro, camoctositensHas paboTta CTyAeHTa [0 U3yYEHHIO HHOCTPAHHOTO SI3bIKa OXBATHIBACT: 3ayYMBAHHE CIIOB HHOCTPAHHOTO
SI3bIKA, YSICHEHHE JICUCTBHS IIPAaBUII CIIOBOOOPAa30BaHMs, TPAMMATHYECKHUX IIPABUJ, YTEHHE TEKCTOB Ha MHOCTPAHHOM SI3bIKE BCIIYX B
COOTBETCTBHH C IIPAaBUJIAMH YTEHHS, IOHUMaHHE TEKCTOB, CIYIIAHAE TEKCTOB, YTOObI HAYYHTHCS PABHILHO IPOU3HOCUTH U TIOHUMATh
Ha CJIyX COJiepKaHUe COOOLIEHNUS; IIOCTPOSHHE BOIIPOCOB U OTBETOB K TEKCTAaM; IEPEBO/] HA PYCCKUI SA3bIK (YCTHBIH U MUCHbMEHHBIN).

1. CamocrosiTenbHast paboTa CTYACHTOB MPU3BaHa 3aKPEIIATh 3HAHUS, TOJTYICHHbIC HA MPAKTUUSCKUX 3aHATHUSIX, CIIOCOOCTBOBATH
Pa3BUTHIO TBOPYCCKUX HABBIKOB.
2. CTyneHTy HEOOXOJUMO PEryJSIPHO MPOpadaThIBATh MPOWICHHBIA MaTepHal, 3ay4UBaTh JICKCUKY T10 TEME, BBIOJIHATH BCE
MMCHMEHHBIC 3aJaHHs IS 3aKPEIUICHHS TPAMMATHICCKHX HaBBIKOB. BO3MOXHO HauepTaHUE CXEM IS JIyYIIEro YCBOCHHS
rpaMMaTHYeCKOro Marepuana.
3. Ipu nepeBoze TeKcTa HEOOXOIMMO MOIB30BATHCS CIIOBAPEM 3a HCKIIOYCHHEM CIIyYaeB, IPeIyCMaTPUBAIOIIIX [IEPEBOJ TEKCTa Oe3
cinoBaps. [IpuBeTCTBYeTCS COCTaBICHHE COOCTBEHHOTO CIIOBAps U HE3HAKOMOM, HO Ba)KHOM JISKCHUKH.

Pabota co cnoBapem BKIIIO4aeT

- MOMCK 3aJIaHHBIX CJIOB B CIIOBape;
- ompeneneHre (OpPM EIUHCTBEHHOTO M MHOXKECTBEHHOI'O YHCIIA CYLECTBUTEIbHBIX;
- BEIOOP HY)XHBIX 3HAYCHUI MHOTO3HAYHBIX CIIOB;
- IOUCK HYKHOTO 3HAYEHUS CJIOB U3 YUCIIa TPaMMaTH4YeCKUX OMOHHMOB;
- MOMCK 3HAYEHHUSI TJIaroJia 1Mo OJHOM U3 TJIarojbHBIX POpM
[Ipu paboTte co cioBapeM peKOMEHyeTCsI:

- CIEUTh 3a TOYHBIM COBMAJCHUEM Trpaduieckoro OQOPMIICHHUS MCKOMOTO M HAWJICHHOTO CJIOBAa, B IPOTHBHOM Clly4ae




nepeBoj OyJeT HelpaBUIIbHBL;

- 9UTATh BCIO CIIOBAPHYIO CTAThIO BBHIY MHOTO3HAYHOCTH JIEKCEM U HAIIMUHS YCTOHMIMBBIX COYCTAHHIA;

- yYMTBIBaTb, 4YTO IJIATOJIbl yKa3aHbI B clloBape B HeonpenenenHol popme (Infinitiv), a B mpeanoxxeHuu (TeKCTe) OHU
(GYHKIIMOHUPYIOT B Pa3HBIX BpEMEHAX, B DPAa3HBIX TI'PaMMAaTHYECKUX KOHCTPYKITHAX.

Jlomanisss paboTa o U3YUCHHUIO Kypca MPEAIoNaraeT BHeay JUTOPHYIO paboTy, KOTOPask BKIIIOYALT:
- HOATOTOBKY K 3aHATHSM (BEICHUE CIOBAPS, IPaMMaTHISCKOTO MUHHUMYyMa);

- HaIlMCaHWe MMMCbMEHHBIX Pa0OT MO MPEINIOKEHHBIM TeMaM;

- BBIMIOJIHEHUE YIIPAKHEHUH, HAIIPABICHHBIX HAa Pa3BUTHE JICKCUKO-TPaMMaTHYSCKUX HABBIKOB;

- IPOCITyIIMBaHNE ayI10-MaTePHUaIOB U BHIIIOIHEHNE COOTBETCTBYIOIINX 3aJaHHUI;

- YTEHHE MATEePUANIOB YUeOHUKA, WIH JOTOTHUTEILHON JINTEPATypHI 10 33JaHHOI TeMe;

- HOATOTOBKY K TEKYILIIUM TECTaM.

Meroaudeckie peKOMEHIALMH 10 HAIIMCAHUIO JIETI0BOTO MHCEMa

CTpyKTypa AeJI0BOTO MHChMa

Anpec otnpaButens (0e3 UMEHH), KaK MPAaBUJIO, MUIICTCS B BEPXHEM MPABOM YTITY.

E-mail 1 HoMep TenedoHa 31ech YKa3bIBaTh HE HYXKHO, HO 9TO JOITyCKaeTCs.

Agipec momydJaTesst pacroaraeTcs CleBa, HIKe agpeca OTIPaBUTENS.

2 JlaTy MOKHO pa3MECTUTb CIICBa HJIH CIIPaBa HWKE FIIM BBILIE aipeca MOoTydaTes.

®dopmar naTel Takxke A0BoJbHO ribok. K npumepy, «7 ampens 2016 r.» MoxHO 3anmucath kak 7 April 2016, 7th April 2016, 7/4/16 uin
07/04/16. Ho ne 3a0ynbTe, uro B CIIIA 1 BenukoOpuTtanuu naTsl nuuryres no-passomy (B CLIA cHadana nuimyT Mecsil, IOTOM JaTy:
April 7,2016). Bo u3bexxanue myTaHHIbl HA3BaHUE MECALA PEKOMEHYETCs MUCATh MPOTHCHIO.

Ob6paiueHue

1. Ecnu BBl HE 3HaeTe MIMEHU afipecaTa, ucrob3yiite oopamenne Dear Sir or Madam. Ho ecinu ecTh Takast BOSMOKHOCTb, IOCTapaiTECh
y3HATh UMsI aJIpecara; Tak ropaszo OoJblIe MAHCOB, YTO HA Ballle MUChMO O0OPATAT BHUMAHHE.

2. Ecniit BaM M3BECTHO, Kak 30BYT ajipecara, UCTIONB3YHTE COOTBETCTBYIOILYIO (hopMy oOparienus u pamunuio. Hanpumep, Dear Mr
Johnson — ecnu nuceMo ajgpecoBano Myxuune; Dear Mrs Johnson — 3amyxHell xeniune; Dear Miss Johnson — He3zaMmy»xHeH.

3. B nocnenHee BpeMsi MHOTHE CYHTAIOT HEKOPPEKTHBIM MOAYEPKUBATH CEMEITHOE TT0JIOKEHHE JKEHITUHBI. Ecn BB mumere xKeHIuHe
U He 3HaeTe, Kakoe oOpallleHle OHa PEeANOYUTAET, JIydllle UCII0Ib30BaTh HeliTpanbHyto popmy Ms: Dear Ms Johnson

4. Ecnn y agpecara ecTh y4eHOE 3BaHKe, Hcoib3yiiTe ero: Dear Dr. Huxley; Dear Prof. Atkinson.

OOparuTe BHUMaHHE Ha MyHKTYAIHIO: B COBPEMEHHOM OPUTAHCKOM aHIIIUICKOM HE CTaBHTCS TOYKa Hocie popMm Mr/Mrs/Ms, a B
KOHIIE 00pAILCHNS CTABUTCS 3aIsTast:

Dear Mr Smith,

B amepukanckom aHruiickom mnociie Mr/Mrs/Ms cTaBUTCSl TOUKA, @ B KOHIIE 00pallleHHsI — JIBOCTOYHE:

Dear Mr. Stevens:

O0s13aTenbHO yOeIUTeCh, YTO MPABHIIBHO HAMMCAIN UMS afpecaTa. HUuTo He MOPTUT BlieyaTeHHe TaK, KaK OLIMOKY WIIH ONICYaTKU B
UMEHH.

3aBepieHue nucbMa:

1. Ecnii BBl He 3HaeTe HMEHH ajipecaTa, 3aBepuinTe nuchbmo ¢pazoii Yours faithfully.

2. Ecniit uMst BaM U3BECTHO, IMCBMO MPUHSATO 3aKaHYMBATh (pazoit Yours sincerely.

3. Bama noanucse.

OcraBbTe CTPOKY [UISl POCIIMCH, HI)KE HaTledaTaiTe CBOe UMs U paMiuinio. B ckoOKkax MOXKHO yKa3aTh, Kakoe 0OpalieHHe Bbl
IIPEANIOYNTACTE:

Olga Smirnova (Ms)

O01mee coaeprkaHne JeI0BOr0 MUCbMa

1. TlepBblii a03a1] TOJDKEH OBITH KOPOTKHM U OTPaXkaTh Lelb IINCbMa — 3aIpoc, XKano0y, IPEIIoKeHHE U T. 1.

2. Cpennue ab3anpl copepkat HHGOPMANNIO, HOSCHSIOIIYIO IIeb NHChbMa. [leToBble MIChMa B aHITTMHCKOM IIPUHATO IHUCATh KPATKO,
HOATOMY CTapaiTech U3narath (hakThl CAEPKAHHO U 110 CYLIECTBY, H30erasi HeHYXHbBIX OAPOOHOCTEH.

3. IMocnennuit ab3all JODKEH YKa3bIBaTh, KAKUX JCHCTBUI Bbl 0KUAACTE OT MOJYYaTels — BEPHYTh JACHBI'H 32 TOBAp, COOOIIUTH
uH(opMaLUIo U T. 1.




