MHWHOBPHAYKH POCCHHU

DenepaibHOe TOCYAAPCTBEHHOE 0I0/15KeTHOE 00pa3oBaTe/ibHOE YUpe:KIeHUe BbICIIero 00pa3oBaHus
«['opHO-AJaTalicKMii rOCYy1apCTBEHHbIN YHUBEPCUTET»
(®PI'bOY BOT'AT'Y, I'AT'Y, I'opHo-AJTaiicKuii rocy1apcTBeHHbIN YHUBEPCHUTET)

NHocTpaHHBIN A3BIK

paboyas nporpaMma JUCHUILIAHBI (MOTYJIS)

3akperuieHa 3a kadenpoit Kxade1pa HHOCTPAHHBIX A3LIKOB U METOJUKHU NPENoAaABAHMS

Y4eOHsblii tan 51.03.02_2023_553-3®.plx
51.03.02 Hapomnas xymoskecTBeHHas KyJIbTypa
PykoBoacTBO cTyauell 1ekOpaTUBHO-TIPUKIATHOIO TBOPUYECTBA

Kpanuduxarus 0akajaBp

dopma 00ydeHuUs 3a04Hast

OO0w1ast Tpy10eMKOCTb 83ET

Yacos 1o yuyeGHOMY IUIaHy 288 Bugp! kKOHTpOIIS Ha Kypcax:
B TOM YHCJIE: SK3aMEHBI 2
ayIMTOPHBIE 3aHATHS 20 sadersl 1, 2
caMoCTOsTeIbHas paboTa 247
JacoB Ha KOHTPOJIb 19,3

Pacnpenesienne 4acoB AUCHUILIMHBI 10 KypcaM

Kypc 1 2
Hroro
Bup 3aasTuit VI PII VI PII

JlaGopatopHsbie 8 8 12 12 20 20
KonTtpons camocTosTenbHO# paboTel ipu nposeacHuu (0,3 0,3 0,4 0,4 0,7 0,7
arTecTalun
Koncynpranum nepen 3x3aMeHOM 1 1 1 1
HWroro ay. 8 8 12 12 20 20
KonrakrtHas pabora 8,3 8,3 13,4 13,4 21,7 21,7
Cam. pabora 128 |132 |119 53 247 185
Yacel Ha KOHTPOJIb 7,7 7,7 11,6 11,6 19,3 19,3
Hroro 144 (148 (144 78 288 226
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PaGouas nporpamMmma AUCLMITHHbI
HHocTpaHHBIH A3bIK

paspaboraHa B cooTBeTcTBUH ¢ PI'OC:

deepanbHbIH rocy1apcTBeHHbI 06pa3oBaTeb bl CTaHIAPT BhICIIEro 06pa3oBaHus - GakanaBpHar o HanpaBJIeHHIO 10/
51.03.02 Haponasas Xy/10KecTBeHHas KyabTypa (npruka3 MuHoGpHaykn Poccuu ot 06.12.2017 r. Ne 1178)

CoCTaBJiIcHa HAa OCHOBAHHH yqeﬁﬂoro rJiaHa:

51.03.02 HapoaHas Xy[0KeCTBEHHas KyJbTypa
YTBEPXKAEHHOrO y4&HBIM coBeToM By3a oT 09.03.2023 nporokon Ne 3.

PaGouas nporpamMma yTBepyKaeHa Ha 3aceaHin Kadenpsl
Kkadeapa HHOCTPAHHBIX A3bIKOB H METOAHKH NPENnoJaBaHHs

[Mpotokoa ot 09.03.2023 npoTokon Ne 8

3as. kadenpoii Sukybaesa Aiicyny CepreeBHa &52 » /,
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BusupoBanue PII/I 1151 ucno/iHeHUsI B 04epeIHOM Y4eOHOM roay

Pabouas mporpamma repecMoTpeHa, 00CyKIeHa H 0100peHa Juis
ucronHenus B 2024-2025 yuebHoM roay Ha 3acenaHny Kabeapsl
Kadeapa HHOCTPAHHBIX A3bIKOB U METOAHKH NMPENoAaBaHus

[IpoTokom ot 2024r. Ne
3aB. kadenpoii SAukyOaeBa Aiicyny CepreeBHa

Buzuposanue PIIJ] nis ucnoiHeHusi B ouepeHoM yueOHOM roay

PaGouas nporpamma nepecMoTpeHa, 00Cy X IeHa U 0J00peHa s
ucronHenus B 2025-2026 yuebHOM ToAy Ha 3aceIanny Kabeapsl
Kadeapa HHOCTPAHHBIX A3BIKOB U METOIUKH MPenoAaBaHus

[Iporokomor 20251 Ne
3aB. xadenpoii Suxydaesa Alicyry CepreeBHa

Buzupoanue PIIJ] nis ucnoiHeHusi B ouepeHoM yueOHOM Toay

PaGouast mporpamma nepecMoTpeHa, 00Cyx1eHa U 0100peHa st
ucnoyiHeHus B 2026-2027 yueOHOM roay Ha 3acegaHuu Kadeapsl
Kadeapa NHOCTPAHHBIX SI3BIKOB M METOAMKH NpPenogaBaHus

[Iporokomor 2026 T. Ne
3aB. xadenpoii Suxydaesa Alicyny CepreeBHa

Buzuposanne PIIJ] st ncnonHenunsi B ouepeTHOM y4eOHOM roay

PaGouas nmporpamma rmepecMoTpeHa, 00CyX IeHa U 0J00peHa st
ucnoyiHeHus B 2027-2028 yueOHOM roay Ha 3acegaHuu Kadeapsl
Kadeapa HHOCTPAHHBIX AA3bIKOB U METOAUKHU NPENoJABAHUS

[Iporokomor 2027 1. Ne
3aB. kadenpoii SIuxkybaeBa Alicymy CepreeBHa



1. HTEJIX U 3AJAYH OCBOEHUSA JUCITUITJIMHBI

1.1{enu: dopmupoBaHie UHOSI3BIYHON KOMMYHUKATUBHON KOMITETEHIIUH IS ISIOBOTO OOIICHHSI B YCTHOW M MUCEMEHHOM
(hopmax.

1.2|3a0auu: - ocBoeHHE TPaMMAaTHIECKOTO H JIEKCHIECKOT0 (00IIEeT0 ¥ TEPMUHOIOTMYSCKOT0) MUHIMYyMa B 00beMe,
HEOOXOAUMOM JIsl OOLICHUSI HA HHOCTPAHHOM SI3bIKE U pabOThI C HHOS3BIYHBIMHU TEKCTAMH B IIPOIIECCE
npodeccroHaNbHOM NesITeNbHOCTH;

- (hopMHpoOBaHHE yMEHHIA YTCHHUS U TIOHUMAHUS JTIUTEPATYPBI [0 CIEIHATBHOCTH CO CJIOBapeM;

- (hopMHpOBaHHE KOMMYHHUKATHBHBIX YMEHHH YCTHOTO MOHOJIOTMYECKOTO BBICKA3bIBAHUS M JHATOTHYECKOTO
OOIIIeHUs] HA HHOCTPAHHOM SI3bIKE.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

[ukn (pasmen) OOIL: b1.0.01

2.1|TpeGoBaHus K NpeIBapUTEIbLHOI MOATOTOBKE 00yYAIOIIEr0Cs:

2.1.1|HOCTpaHHbIH S3BIK HA MPEABIIYILIEM dTare MOATOTOBKH

2.2|IacuMnInHbI H NPAKTHKH, VIS KOTOPBIX 0CBOEHHE JAHHOM JTHCHMILIHHBI (MOYJ151) HEO0X0UMO KaK
npejuIecTBYyIOLIee:

2.2.1|KynbTypa pedu U es10Boe 0OLICHUE

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUIIJINHbI
MOoAyJist)

YK-3: Cnioco0eH ocymiecTB/IATh COLHAIbHOE B3aMMO/ielicTBHe U PeaIN30BbIBATH CBOIO POJIb B KOMaH/e

NI-4.YK-3: OddexTnBHO B3aNMOA€eiicTBYET ¢ IPYTHMHU YJIeHAMH KOMAaH/bI, B T.4. y4acTByeT B 00MeHe nHopMmanuei,
3HAHUSAMHU U ONIBITOM, H NPe3eHTAlMH Pe3yJbTaTOB Pad0Thl KOMaH/IbI

- 3HaeT MpaBUJIa MPO(GECCHOHATFHOTO PEYEBOT0O STHKETA;
- YMEEeT apryMEeHTHPOBAHO U3JIaraTh COOCTBEHHYIO TOUKY 3pPEHHS Ha HHOCTPAHHOM SI3bIKE;
- BJIaJIeeT HaBBbIKAMH BEJCHUS TUCKYCCHH U TOJIEMHKH HA HHOCTPAHHOM SI3BIKE.

YK-4: Cnioco0eH oCymecTBJIATH eJ0BYI0 KOMMYHHKAIIHIO B YCTHOH W MUChbMeHHOI ¢opMax Ha rocy1apcTBEHHOM SI3bIKe
Poccuiickoii ®eaepanuu U ”HOCTPAaHHOM(bIX) fI3bIKe(aX)

HN/I-1.YK-4: BoiOupaeT Ha rocyiapcTBeHHOM H HHOCTPAHHOM (-BIX) SI3BIKaX KOMMYHHKATHBHO NpHeMJIeMbIe CTHJIb 1eJI0BOT0
o01eHus1, BepdajbHble U HeBepOaJbHbIe CPeICTBA B3aMMO/I€eiiCTBUSA C MapTHEPAMHU.

- 3HAET OCHOBHBIE IPaMMAaTHUYECKHE CTPYKTYPBI; 00LIEyOTPEOUTENbHYIO, OOIIEKYIbTYPHYIO H IPO(ECCHOHATBHYIO JIEKCUKY;
peueBble KIuIle, He00XOIUMBbIE JUIsl OCYILECTBIECHUS 1€JI0BOM KOMMYHHMKAIMU HA HHOCTPAHHOM SI3bIKE;

- yMeeT IIOCTPOUTH BBICKa3bIBAHUS B CMOJICIMPOBAHHBIX (TIpeJIaraeMbIX) CUTYalUIX OOIIEHNSI HA HHOCTPAHHOM SI3bIKE, IPABHILHO
HCIIONB3YS BepOalbHbIC U HEBEPOAIBHBIC CPEICTBA OOIICHNS;

- BJIalee€T HHOCTPAHHBIM SI3bIKOM KaK CTUJIEM J€JI0BOTO OOILEHHUS.

HNJ1-2.YK-4: Bener 1eJI0BYI0 IEPENUCKY, YYUTbIBasi 0COOCHHOCTH CTHJIMCTHKH 0(pHIHANBHBIX U HeOPHIHATBHBIX IHCEM,
COI[HOKYJIbTYPHBIE PA3IHYHUA B (popMaTe KOPPECIOHICHIUN HA TOCYIAPCTBEHHOM H HHOCTPAHHOM (-bIX) A3BIKAX.

- 3HaeT OCOOCHHOCTH CTHIIMCTHKY HATMCAHUS O(HUITAIBHBIX H HeO(DHIIHATBHbIX [HCEM;
- yMeeT BECTH AENOBYIO NEPENUCKY C YIETOM COLMOKYIBTYPHBIX 0COOCHHOCTEH ¢ NPECTaBUTEISIMU JPYTUX CTPaH;
- BJIaIeeT TEXHUKOH JIeJIOBOTO MUCbMa HAa HHOCTPAHHOM SI3BIKE.

HNJ1-4.YK-4: leMoHCTpHUpYET YMEHHE BBINOJHATH MePeBo NPoecCHOHANBHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) Ha
rocyAapCcTBEeHHBII A3bIK U 00paTHO.

- 3HaeT OCHOBHBIE [IEPEBOAYECKUE TpaHC(HOpMAalIKY;
- yMeeT BBIIOJIHATH IEPEBOA NPO(HECCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOTO (-BIX) Ha FOCYAAPCTBEHHBIH S3BIK U 00paTHO;
- BJIaJIe€T OCHOBAMH TEXHUKH IIEPEBOJA.

4. CTPYKTYPA U COJIEP)KAHUE JUCIHUIIIMHBI (MOLY.JI5T)

Kon HanmeHoBaHue pa3aenos u TeMm /Buj | Cemectp / | YacoB | Komneren- | Jluteparypa | Hute | Ilpumedanue
| 3aHATHA 3anaTHs/ Kvpe 10050 DAKT




Pazpnen 1. Introductions. Work and
leisure. Problems. Business trips
(airports, hotels). Food and
entertaining.

1.1 Introductions. 8 WUI-1.YK-4 |J11.1J12.1 J12.2 Tecr. ITucemo.
Work and leisure. Na-2.YK-4 ITpesenTanus.
Problems. WUJ-4.YK-4 PosneBas urpa.
Business trips (airports, hotels).

Food and entertaining.
/J1a6/

1.2 OcBoeHMe rpaMMaTHYECKOT0 MaTepuaa 1 18 NA-1.YK-4 |JI11.1J12.1 J12.2
BBITIOJTHEHHE TPAaMMaTHYECKUX 3a/JaHui Na-2.yK-4
o Teme "I'maron to be. WUa-4.YK-4
B Present Simple Active".

/Cp/

1.3 OcBocHHE IPaMMaTHIECKOTO MaTepuaia u 18 NA-1.YK-4 (JI1.1J12.1 J12.2
BEITIOJTHEHHE TPAaMMaTHIECKUX 3a/IaHui Ua-2.VK-4
Mectoumenus sSome / any. /Cp/ na-4.YK-4

14 OcBoeHME TPaMMAaTHYECKOTO MaTepraa u 18 NA-1.YK-4 |J11.1J12.1 J12.2
BBINOJIHEHHE 3a1aHui 1o TeMe "Imaron Na-2.YK-4
have got " B yrBepauTeIBHOIA, UJ-4.YK-4
BOIIPOCUTEJIBHOM U OTPUIATEIbHON
¢dopmax. /Cp/

1.5 Brinmonnenune rpaMMaTH4ecKux 18 WNA-1.YK-4 |JI1.1J12.1 J12.2
yrnpaxuenue mo Teme Present Simple. Ua-2.YK-4
VYTBepIUTEIbHBIE U OTPHUIIATEIIbHbBIC Na-4.YK-4
npeoxkenus . BonpocurensHele
npemtoxenus. /Cp/

1.6 OcBocHHE IPaMMaTHIECKOTO MaTepraia u 20 NAO-1.YK-4 (JI1.1J12.1 J12.2
BBITIOJTHCHHE 3aJaHUI TI0 TeMe Ua-2.YK-4
MIPUTSKATEIbHBIC U JIMYHbIE Na-4.YK-4
Mectoumenus. /Cp/

1.7 Hanucanune nuynoro nucsma . Uzyuenue 20 WNA-1.YK-4 |JI1.1J12.1 JI2.2
JIEKCUKO-TPAMMaTHIECKOTO MaTepuara, Na-2.yK-4
odopmieHre mucbMeHHOH padoTsl. /Cp/ Na-4.YK-4

1.8 YreHue, MepeBo] TEKCTOB, BHIIIOJHEHHE 20 Ua-1.YK-4 (J11.1J12.1 J12.2
JIEKCHKO-TpaMMaTH4eckux 3aganuid. /Cp/ Na-2.YK-4

Ua-4.yK-4
Pa3nen 2. [IpomexxyTouHAast aTTecTaUsI
(3auér)

2.1 IToaroroBka k 3a4éty /3auér/ 7,7 | UO-4.YK-3

ua-1.yK-4
Ua-2.YK-4
Ua-4.yK-4
2.2 Konrakrnas pa6ora /KCPATT/ 0,3 | U1-4.YK-3
ua-1.yK-4
WUJa-2.YK-4
Ua-4.yK-4
Pa3nen 3. Sales. People. Markets.
Companies. The Web. Cultures. Jobs.

3.1 Sales. 12 WNA-1.YK-4 |JI11.1J12.1 J12.2 Tucemo.
People. Ua-2.yK-4 [MpesenTanus.
Markets. Na-4.YK-4 Ponesas urpa.
Companies. TepeBon
The Web. tekcra. Tecr.
Cultures.

Jobs.
/JTa6/

3.2 Bpemena rpymist Past Active. 6 WNA-1.YK-4 |JI1.1J12.1 JI2.2
I'maron to have Na-2.YK-4
Bpemena anrnuiickoro riarosa rpymibl Na-4.yK-4
Simple. /Cp/

3.3 O3HaKOMJICHHUE C TIpaBHIIAMH O(OPMIICHUS 7 WNA-1.YK-4 |JI1.1J12.1 J12.2
U CTpyKTypoi nucsma. Harmucanmne NA-2.YK-4
nuyHoro nucema. /Cp/ Na-4.yK-4




34 O3HaKOMJICHUE C TIPAaBUJIAMH 0(OPMIICHHUS 8 UA-1.YK-4 [J11.1J12.1 JI2.2
u cTpykrypoi nuceMa (the Inquiry Letter, Na-2.vyK-4
the Invitation Letter, the Letter of NI-4.VK-4
Complaint). Haniucanue pestome. /Cp/
3.5 [ToaroToBKa K HTOrOBOMY TECTHPOBAHHIO . 6 UA-1.YK-4 |[J11.1J12.1 JI2.2
/Cp/ na-2.YK-4
na-4.yK-4
3.6 OcBOeHHE IPaMMAaTHYECKOTO MaTepuana 1 6 UA-1.YK-4 |[J11.1J12.1 JI2.2
BBINIOJIHEHHE YNIPAXKHEHUH 10 TEME na-2.vyK-4
"O6opoTsr there is, there are. nJI-4.YK-4
VYxazatenbHble Mecroumenus" /Cp/
3.7 IMonroroBka npe3eHTanuu no Teme How to 7 UA-1.YK-4 [J11.1J12.1 JI2.2
book a hotel. /Cp/ WI-2.YK-4
na-4.yK-4
3.8 IMoxroroska npe3enranuu Types of 6 NA-1.YK-4 [JI11.1J12.1 J12.2
markets. /Cp/ Na-2.YK-4
nJI-4.YK-4
3.9 UreHue, nepeBo]i TEKCTOB, BHITIOJIHEHUE 7 NA-1.YK-4 [J11.1J12.1 J12.2
JICKCHUKO-TpaMMaTH4Yeckux 3ananuid. /Cp/ Ua-2.vyK-4
nJI-4.YK-4
Pasnen 4. [IpoMekyToUHAsT aTTeCTAIUS
(3auér)
41 IMoaroroBka k 3auéty /3auét/ 3,85 | U-4.YK-3
na-1.yK-4
nJ-2.YK-4
na-4.yK-4
4.2 KonraxrtHas pa6ota /KCPATT/ 0,15 | Ua-4.YK-3
na-1.yK-4
nJ-2.YK-4
na-4.yK-4
Pasnen 5. IlpomeskyTounasi aTrecTanus
(3K3aMen)
5.1 IMoxroToBka K 3k3aMeHy /Dk3ameH/ 7,75 | 1J-4.YK-3
nJ-1.YK-4
na-2.yK-4
nJI-4.YK-4
5.2 Kontpoas CP /KCPATT/ 0,25 | NO-4.YK-3
nJ-1.YK-4
na-2.yK-4
nJ-4.YK-4
5.3 Konrakrthast pabora /KoHcOK/ 1 na-4.YK-3
nJ-1.YK-4
na-2.yK-4
nJ-4.YK-4

5. ®OHJ1 OHEHOYHBIX CPEJICTB

5.1. losicHuTEILHASA 3aIIMCKA

1. OueHouHblE CPENCTBA IPEAHA3HAYEHBI U1 KOHTPOJIA U OLEHKH 00pa30BaTENIbHBIX JOCTHKEHUH 00y4aloIUXCsl, OCBOMBLINX
IporpaMMy y4eOHOH ANCHUIIMHBL « THOCTpaHHBIHN S3BIKY.

2. ®OHA OLICHOYHBIX CPEICTB BKIIOYAET KOHTPOJIBHBIE MaTepHAabl A7l IPOBEACHHUS KOHTPOJIS B ()OPME TECTOBBIX 3aJaHH,
IMHCbMEHHBIX paboT, POJIEBBIX UIP, IEPEBOJIOB TEKCTOB, IPE3CHTALIUM, MPOMEXYTOUHOH aTTeCTalluy B 33laHUH K 3a4€Ty U SK3aMEHY.

5.2. OneHo4HbIe cpecTBa AJIs TEKYIIero KOHTPOJIst

HpI/IMepHLIe 3aJaHusA 111 BXOJHOT'O KOHTPOJIA
BxoHO# KOHTpOIL (MpUMEpPHOE 3a/IaHKe)

1. He ... at the weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works




2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3. I ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Beibepure noaxo/sinee oTHOcUTebHOE MecToumenue: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuanTs! 0TBETOB:

1 which

2 who

3 where

4 when

Kpurepun onenku:

Crynent BeimonHua 84-100% 3anaHuil «OTIMYHOY, TOBBIICHHBIH YPOBEHb

Crynent BeinoaHua 66-83% 3a1aHuil «XOpOIIO», TOPOTOBBIH YPOBEHb

Crynent BeinonHua 50-65% 3aaHuii «yIOBIECTBOPUTEIBLHOY, TIOPOTOBBIH YPOBEHB

CTyIeHT BRIIOJIHUI MeHee 50% 3aaHuil «HEYIOBIETBOPUTENHHOY, YPOBEHb HE ChOpMHPOBaH

[Ipe3enrauus
OneHouHoe cpencto «IIpesenTanusn»
Temsbl U1 ipe3eHTauii:

1. Types of markets
2. Presentation of the company

Kpurepun onenxku:

"O1nuuHo": CTyACHT CAaMOCTOSATENHFHO peaiu3yeT YMEHHS MPOoPEeCcCHOHAILHOTO OOIIEHHS B YCTHOH U MUChbMEHHOM (opMe Ha
WHOCTPAHHOM $I3BIKE;

BJIaIeeT HHOCTPAHHBIM SI3bIKOM B 00BEME, TO3BOJIAIONIEM HCIIOIB30BATh €r0 B IPO(ECCHOHATIBHON IEITEILHOCTH.

"Xopomro": CTyzeHT criocoOeH MmoKa3aTh yMeHHe Mpo(ecCHOHAIBHOTO OOIIEHNS B YCTHOH M MUCEMEHHOH (hopMe Ha HHOCTPaHHOM
S3BIKE;

croco0eH YaCTUYHO MOKa3aTh BJIaJIEHHE HHOCTPAHHBIM S3bIKOM B 00BEME, TI03BOJISIOIIEM HCIIOIb30BaTh €ro B MPO(ECCHOHATbHOM
JIeSITebHOCTH.

"V nonerBopurensHO":CTyAeHT criocoOeH 1Mo pyKOBOJICTBOM IIPETOIaBaTeNs I0Ka3aTh YMEHHE IPOdeCcCHOHAIBHOTO OOIEHHS B
YCTHOH ¥ MICEMEHHOH (hopMe Ha HHOCTPAHHOM SI3bIKE;

croco0eH YaCTUYHO MOKa3aTh BJIaJIEHHE HHOCTPAHHBIM SA3bIKOM B 00BEME, TI03BOJISIOIIEM HCIIOIb30BaTh €r0 B MPO(dECCHOHAIbHOM
JIeSITebHOCTH.

"HeynosnerBopurenbHo" :CTyJeHT 3aTpyIHAETCS MM HE MOXKET IT0Ka3aTh yMEHHE MPOoGdeCCHOHANBHOTO OOIIEHHS B YCTHOM U
MMUCbMEHHOH opMe Ha MHOCTPAHHOM SI3BIKE;

HE BJaZeeT MHOCTPAHHBIM S3BIKOM B 00BEME, TO3BOJISIIONIEM HCIIOJIB30BaTh €0 B MPOPECCHOHATBHOMN AEATEIbHOCTH.

Ponesas urpa

[Ipennaraemblie TeMbl pOJIEBBIX UTP:

1. Tema (mpobiema) ,,At a job fair”

Konuenumst urpst: You meet at the job fair and talk about sales position.

Pomn:

a) a director of a company;

0) job seeker.

OrkuaeMblil pe3ysbTaT — HMHCIEHUPOBKA Oecelbl OpraHu30BaHa M NPEICTaBIeHa B COOTBETCTBUM C CUTYyalHeH oOIeHusI.

2 Tewma (mnoGnema)  Whv are staff ninhannv”




Konuenus urpsi: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from
Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic
designer.

Pomn:

a) an interviewer (Human Resources);

0) staff members (a receptionist, a website developer, a writer and, a graphic designer).

O>kuiaeMblil pe3ysIbTaT — HHCIIEHHPOBKa Oece/ibl OpraHn30BaHa U MPE/ICTaBIeHa B COOTBETCTBUH C CUTYyallel OOIIeHHSI.

3. Tema (npo0iiema) ,,At the Hotel

Konuernmus urpst: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Ponu:

a) a guest;

6) a hotel’s manager.

OuIaeMblil pe3ysibTaT — MHCIIEHUPOBKA Oece bl OpraHu30BaHa U MPEJICTaBIeHa B COOTBETCTBUH C CUTYyallUel OOIIEHMsL.

4. Tema (mmpobnema) “Booking a Hotel Room*

Konuemnust: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.
Pomu:

a) a guest;

0) a receptionist.

O’kuiaeMbIil pe3ysIbTaT — HHCIEHHPOBKA Oece/Ibl OpraHu30BaHa M NPE/ICTaBIeHa B COOTBETCTBUH C CHTyalHei oOImeHusI.

5. Tema (npo6iema): “Food and Entertaining”

Konnenmust urpel: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Pomu:

a) amanager,

6) a manager.

OuIaeMblil pe3ysibTaT — MHCIICHUPOBKA Oece bl OpraHu30BaHa U MPECTABICHA B COOTBETCTBUH C CUTYAaIlUCH OOIICHHSL.

6. Tema (mpobnema) ,,At a Trade Fair

Kownuemus urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Pomu:

a) a store manager;

6) a manufacturer.

OskupiaeMblii(e) pe3yabTaT(bl) — MHCLEHUPOBKA Oecebl OpraHu30BaHa U NMPECTaBlICHA B COOTBETCTBUU C CUTYallUeH OOLICHUS.

7. Tema (npobiiema) «Dealing with problemsy

Konrneniust urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pomn:

a) a manager;

6) an office worker.

OkuaeMblil pe3ysibTaT — MHCIICHUPOBKA Oece bl OpraHu30BaHa U MPEJCTABICHA B COOTBETCTBUH C CUTYyallUeH OOIICHHSL.

8. Tema (mpobiiema) «Participating in discussion»

Konrenus urpsl: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Pomu:

a) an advertising manager;

6) an advertising manager.

OsKHaeMBbIi pe3yJbTaT — HHCIICHUPOBKA Oece bl OpraHM30BaHa U IIPEACTABICHA B COOTBETCTBUH C CUTyalHeil OOLICHUSI.

9. Tema (mpobnema) «Presenting your company»

Konuenus urpst: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Ponu:

a) a representative of company Nel;

0) a representative of company Ne2.

O’kuiaeMbIil pe3yJIbTaT — HHCIIEHUPOBKA Oece/Ibl OPraHu30BaHa M MPEICTaBIeHa B COOTBETCTBUH C CUTyallell OOIICHHSI.

10. Tema (mpobiaema) «Making arrangementsy

Konuemnus urpst: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time
and date. The customer agrees.

Ponu:

a) a managing director;

6) a customer.

O’kuIaeMbIil pe3yJbTaT — HHCIICHUPOBKA Oece/lbl OPraHu30BaHa M NPEICTaBICHA B COOTBETCTBUH C CUTYyal[uei OOIIeHNUSI.




11. Tema (npo6siema) «Identifying problems and agreeing action»

Konuenmus urpsti: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what
to do.

Pomn:

a) a manager;

6) a manager.

O>kuiaeMbIil pe3ysIbTaT — HHCIEHHPOBKa Oece/lbl OpraHu30BaHa M NPEICTaBIeHa B COOTBETCTBUH C CUTyalHei oOImeHusI.

12. Tema (npo6siema) «Interview skillsy

Konuemust urpst: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Ponu:

a) a director;

6) a candidate for the job.

OkuIaeMblil pe3ysibTaT — MHCIICHUPOBKA Oece il OpraHu30BaHa U MPEJICTABICHA B COOTBETCTBUH C CHTYyallUeH OOIICHHS.

Kpurepun ouenuBanus:

"O1inuuHo":CTYICHT CaMOCTOSATENBFHO PEaIn3yeT yMEHHE IOCTPOUTH BBHICKAa3bIBAaHHS B CMO/ICIMPOBAHHBIX (TIpe/iaraeMbIX )
CUTYaIIsAX OOIIEHUS Ha HHOCTPAHHOM SI3BIKE, IPAaBHIIBHO UCIIONB3Ys BepOabHbIe H HeBEepOaJIbHBIE CPEACTBA OOIICHUS,
apryMEHTHPOBAHO M3JIaraTh COOCTBEHHYIO TOUKY 3PCHUs HA HHOCTPAHHOM SI3BIKE;

BJIaZeeT HaBbIKAMH BEJACHHS TUCKYCCUH U ITOJIEMUKH Ha HHOCTPAHHOM SI3BIKE M HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JETIOBOTO
oOuieHus.

"Xopomro": CTyeHT CIoCOOCH MOKa3aTh YMEHUS MOCTPOUTH BHICKA3bIBAHUS B CMOJICIMPOBAHHBIX (IIPE/JIaraeMbIX) CUTYaIHSIX
OOIIIeHUs] HA HHOCTPAHHOM $SI3bIKE, TPABHIBHO UCIIOJB3Ys BepOaabHbIe U HeBepOaIbHbIe CPEICTBA OOIICHUS, a TAKIKE U3JIararh
COOCTBEHHYIO TOUKY 3pEHHSI Ha HHOCTPAHHOM SI3BIKE;

CIOCOOEH YaCTUYHO MOKa3aTh BIAICHUE HHOCTPAHHBIM SI3BIKOM KaK CTUJIEM JICJIOBOTO OOIIEHHUS, 8 TAK)KE HABBIKAMU BEJICHUSI
JIICKYCCHH M TIOJIEMHKH

"V noBnerBoputensHo":CTYACHT 101 pyKOBOJCTBOM IPENOAaBaTess CIIOCOOCH IM0Ka3aTh YMEHHS TOCTPOUTD BhICKA3bIBAHUS B
CMOJICITMPOBAaHHEIX (TIPEIaraeMbIX ) CUTYalUsIX OOLIeHHs Ha MHOCTPAHHOM SI3BIKE, IIPABIIILHO HCIONB3Ys BepOabHbIE 1
HeBepOasbHbIC Cpe/ICTBA OOIIEHUS U H3JIarast CBOKO TOYKY 3pEHHSI HA HHOCTPAHHOM SI3BIKE;

CHOCOOEH YaCTHYHO TI0Ka3aTh BIaJJCHUEe HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JETOBOTO OOIEHHS.
"HeynosieTBoputeabHO": CTYISHT 3aTpyIHIETCS WM He MOXKET MOKA3aTh YMEHUsI IOCTPOUTH BBICKA3bIBAHHS B CMOJICITUPOBAHHBIX
(mpeanaraeMpIX) CUTyalusX OOIISHNS HA HHOCTPAHHOM SI3bIKE, IPABIJIHHO UCIIOJIB3Ys BepOabHbIE H HEBEpOAaIbHbIE CPEICTBA
o01IeHHMS;

HE BJIaJeeT HHOCTPAaHHBIM SI3BIKOM KaK CTHJIEM JEeJIOBOTO OOIICHNS, HE BiIaieeT HaBBIKAMH BEICHHS TUCKYCCUH Ha MHOCTPaHHOM
SI3BIKEC.

OneHouHoe cpenctso «Ilucemon»

Tematuka ouIMaNbHBIX THCEM:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint

-CV

TemaTnka Heo(HIUATBHBIX THCEM:
- Introduction Letter
- Friendly Letter

Kpurepun oleHUBaHUS:

"O1nuuHo": CTyACHT MTOKA3bIBACT INTyOOKHUH YPOBEHb 3HAHMH 0COOCHHOCTEH CTHIIMCTHKU HANMCaHUs O(QUIIHATIbHBIX 1
Heo(pUUUATIbHBIX IMCEM, CTPYKTYPHOM THIIONIOTUY M IPaBUJI HOCTPOEHUS MICBMEHHOI'O PEYEBOI0 BHICKA3bIBAHMSI HA H3y4aeMOM
S3BIKE;

CaMOCTOATENBHO Pealu3yeT YMEHUS BECTU JEIOBYIO IIEPEMHUCKY € YYETOM COLHOKYIbTYPHBIX OCOOEHHOCTEH C MPEACTaBUTEIAMU
JIPYTHX CTPaH;

BJIaJIeeT TEXHUKOH JIEJIOBOTO NMMChMa HA HHOCTPAHHOM SI3bIKE.

"Xopomo":CTyaeHT NOKa3bIBaeT XOPOIINH YPOBEHb 3HAHUI 0COOCHHOCTEH CTHIMCTHKY HAMCAaHUS OQUIHATBHBIX U
HEo(UIUATIBHBIX IHCEM, CTPYKTYPHOM THIIOJIOTHH M IPaBHJI IOCTPOSHHUS MMCBMEHHOT'O PEUEBOTO BHICKA3bIBAHUS HA H3y4aeMOM
SI3BIKE;

CHOCOOEH MOKa3aTh YMEHHsI BECTH JETIOBYIO IEPEIHCKY C YUETOM COLMOKYJIbTYPHBIX OCOOEHHOCTEH ¢ MPENCTaBUTEISIMH APYTHX
CTpaH;

CHOCOOEH YaCTUYHO TOKa3aTh BIaJCHUE TEXHUKON JIEIOBOTO MMUChbMA HAa HHOCTPAHHOM SI3bIKE

"V nonerBoputenbHO":CTyJEHT MOKa3bIBaeT 0a30BbIH YPOBEHb 3HAHUIT 0COOCHHOCTEH CTHIMCTHKU HAIMCAHUS O(DUIHATBHBIX 1
Heo(HIUAILHBIX INCEM, CTPYKTYPHOM THIIOJIOTHH M MIPABHJI TOCTPOEHHS MIMCHbMEHHOTO PEUSBOTO BBICKA3BIBAHUS HA H3y4aeMOM
SI3BIKE;

10J] PyKOBOJCTBOM IIPETIOABATENS CIIOCOOEH IT0Ka3aTh YMEHHS BECTH AETOBYIO NIEPENUCKY C YUETOM COLUOKYIbTYPHBIX
0COOCHHOCTEH ¢ NMpeJCTaBUTENSIMU JPYTHUX CTPAH;

CHOCOOEH YaCTHYHO TIOKa3aTh BIaJICHUE TEXHUKON IeJIOBOTO MUChMa HA HHOCTPAHHOM SI3BIKE.




"HeynosnerBopurenbHo" :CTYIEHT TIOKA3bIBAET HEYIOBICTBOPUTEIBHBIN YPOBEHb 3HAHUH OCOOCHHOCTEH CTHIMCTUKN HAITUCAHUS
opUIHANBHBIX U HEOPHUIHAIBHBIX THCEM, CTPYKTYPHOM THIIOJIOTHUH U TIPABUII IIOCTPOSHHSI TUCHbMEHHOT'O PEUYEBOr0 BHICKA3bIBAHUS HA
U3y4aeMOM SI3BIKE;

3aTpyAHSAETCSA WM HE MOXKET TI0Ka3aTh YMEHHUS BECTH JIEJIOBYIO IIEPEIUCKY C YYETOM COLOKYJIbTYPHBIX OCOOCHHOCTEH C
MIPEICTABUTEISIMH APYTUX CTPaH;

HE BJIa/ICET TEXHUKOM JIEJIOBOTO MMChMa HA MHOCTPAHHOM SI3bIKE

Onenounoe cpeactso "IlepeBon Texcra

[IpumepHBIE TEKCTHI 1T TIEpPEBOIA

Text 1

Business diary: Paul Trible, Paul Watson

astold to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond,
USA.

The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their
business online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go
to the shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes
alot of time and money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends
also wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance
company in Houston wore their shirts, and in the past four months they gotabout 12 more customers from there.

Text 2

Business diary: Johan Roets

as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.
Johan says, "l don't really have atypical day. Sometimes | have a conference call with the executive committee at 3 a.m. there
is afive-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 am. or 11 a.m. | do my best thinking in the morning and my best
administration in the afternoon. "l goto South Africa every couple of months. What | love about travel is the solitude to think
and read. | don't like meetings they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically
have six or eight meetings a week.

“ The way I pay attention to things is to write them down. Ibuy notebooks and take them everywhere. I write whenever | can
during the day, and | go back and highlight important bits.

"l think the great secret in life —and business —is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people."

Text 3

Should I stay or should | go?

by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my
new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that might
seem like | am desperate to return to my old job. Besides, | don't want to be too hasty. | have worked in my new job for six
months. After all, it takes time to be accepted into a successful team."

Senior manager, male, mid-50s.

The solution

Going back to an old employer is never abad idea. You know exactly what it is like to work for your old boss. You know
that working there is comfortable, and sometimes comfort is a good thing.

You say your old boss is anxious to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a
return with a lot more money and a promotion.

But remember you've only been away for six months. I'm not sure that this is long enough

to make a decision about the new place.

Some organisations don't like outsiders; it takes a while before they accept them, and until then, they are pretty unfriendly.
Spend time working hard at your new job and be friendly.

Then, if you decide to go back to your old job, you know that you tried.

Text 4

Istanbul guide: from the bazaar to the Bosphorus

by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist areas.
However, this may not be the best option for the business traveler with a moming appointment on the far side of town. Traffic
and distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also find time to
discover what makes Istanbul unique.

Many of the city's five-star hotels enjoy aview where you can see lights on the Bosphorus and passing ships.

Where to eat




A visitto the grand bazaar can feel exotic. An afternoon at Hagia Sophia, once a Byzantine church, then a mosque and now a
museum, is recommended. But some of the best sightseeing in Istanbul is done with a knife and fork.

What to see There are alarge number of restaurants along the river. A Bosphorus meal is a great Istanbul tradition. A meal
can include a cold meze, then ahot hors d'euvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m.

There is a metro line that takes 40 minutes from the European airport. But the last stop is not inthe most convenient part of
the old city, and the chances are that you will have to continue your journey by taxi.

Cabs from the airyort are strictly confolled. All cabs in the ciry run ona meter and are reasonably priced.

If you can reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Text 5 Yum plans to be the McDonald's of China

by Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hut and Taco Bell, plans to become the McDonald's of China. It is opening many
fastfood restaurants over the next decade.

Its chief executive, David Novak, says that Yum plans to more than double its restaurants in China by 2020. It hopes to have
9,000 across the country in the best locations.

Yum is likely to earn about $900m in net income from its China business this year. It plansto build small restaurants in rail
stations and airports.

It is already the leading international restaurant company in China. which is Yum's most successful market. But the company
is trying to copy that success in India and other parts of Asia with more local dishes, extended hours and breakfast.

In two years, it expects to own 70 per cent of its restaurants in emerging markets and just 30 per cent in developed markets.
Currently, it owns 53 per cent of its restaurants in emerging market and 47 per centin developed markets.

Executives call the brand's performance in the USA "disappointing™ and "terrible". "It's been a big challenge in the US," Mr
Novak

Kputepuu O1eHUBAHUSL:

"O1nuuHo": CTYyIEHT CAMOCTOSATENIFHO peaM3yeT YMEHHS [0 MepeBOy MpodecCHOHaTbHBIX TEKCTOB C HHOCTPAHHOTO Ha
rOCY/IapCTBEHHBIN SI3bIK M 00PATHO, BJA/JICET OCHOBAMH TEXHUKH MEPEBO/IA.

"Xopomro":CTyIeHT CriocoOeH moKa3aTh YMEHHUE MepeBoia MPo(ecCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha roCyIapCTBEHHBIN
SI3BIK ¥ 00paTHO, CIIOCOOEH YacTHYHO MOKA3aTh BJIaJICHHE OCHOBAMH TEXHHUKH MepeBOa

"V nosnerBoputensHO":CTyACHT criocoOeH MoJ1 pyKOBOJICTBOM IIPENoiaBaTeis MOKa3aTh YMEHUS 110 IePEeBOAY MPOPECCHOHANBHBIX
TEKCTOB C MHOCTPAHHOTO Ha rOCYIapCTBEHHBIH S3bIK M 00pAaTHO, CHOCOOEH MOKa3aTh YaCTUYHOE BiIaJeHHe OCHOBAMH TEXHUKU
nepeBoia.

"HeynoierBoputenbHO": CTYAEHT 3aTPYAHACTCS WM HE MOXKET ITI0Ka3aTh yMEHHs, HE BIaJeeT OCHOBAMU TEXHHUKH II€PEBOIA.

5.3. Tembl nucbMeHHBIX padoT (3cce, pepepaThl, KypcoBble padoThI M AP.)

Hammcanue 0(1)I/II_II/IaJ'IBHLIX u HeO(l)I/ILlI/IaJ'IBHBIX IUCEM.
Temartuka opUIHATBHBIX THCEM:

— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint

-CV

Temartuka HeO(i)I/ILII/IaJ'IbeIX IIUCEM:
- Introduction Letter
- Friendly Letter

Kpurepuu onieHuBanust:

"Orauuno": CTyICHT MOKa3bIBAET MTyOOKH YPOBEHb 3HAHUNH OCOOCHHOCTEH CTUIIMCTHKY HAIMMCAHUS O(PUIIMATBHBIX U
HeOo(HIUATBHBIX UCEM, CTPYKTYPHO# THIIOJIIOTHH U IIPABHJI MOCTPOEHHS TMCbMEHHOTO PEYEBOT0 BHICKA3bIBAHHS Ha
H3y4aeMOM SI3bIKE;

CaMOCTOSATENIFHO Pean3yeT YMEHHNS BECTU AETIOBYIO MEPENUCKY C YIETOM COIMOKYIBTYPHBIX OCOOCHHOCTEH C
MPEICTaBUTEISIMU IPYTUX CTPaH;

BJIaJIeeT TEXHUKOH JIeJIOBOI0 IINChMa Ha HHOCTPAHHOM SI3BIKE.

"Xopomo":CTyIeHT 1oKa3bIBaeT XOPOIINI YPOBEHb 3HAHNI 0COOCHHOCTEH CTHIIMCTUKHU HAIMCAaHUs O(UIHATIbHBIX U
Heo(HINAIBHBIX TUCEM, CTPYKTYpPHOM THITOJIOTHH U TIPaBUJI MOCTPOEHHS MIMCbMEHHOTO PEYEBOT0 BBICKA3bIBAHHS Ha
N3y4aeMOM S3BIKE;

CHOCO0OEH 0Ka3aTh YMEHHsI BECTH JICJIOBYIO MEPEIHCKY C YUETOM COLHOKYIBTYPHBIX OCOOEHHOCTEH C MpeCTaBUTEIIIMH
JIPYTHUX CTpPaH;

CHOCOOEH YaCTHYHO MMOKA3aTh BJIAJIEHUE TEXHUKOM JeJI0BOr0o MHChMa Ha HHOCTPAHHOM SI3bIKE

"V nosneTBopuTenbHO": CTYIEHT MOKa3bIBaeT 0a30BBI YPOBEHb 3HAHUH OCOOCHHOCTEH CTHIIMCTUKH HATUCAHMSI O(UIIHATBHBIX
1 HeO(DUIMAIBHBIX IIHCEM, CTPYKTYPHOH THIIOJIOTHH ¥ IPABHII TOCTPOCHHS MUCBMEHHOTO PEUEBOTO BHICKA3bIBAHMS Ha
N3y4aeMOM S3BIKE;

I0J] PyKOBOJZICTBOM IPETOAAaBATENA CIIOCOOEH MTOKa3aTh yMEHHS BECTH JEJIOBYIO EPEMUCKY C yYETOM COLMOKYIBTYPHBIX
0COOCHHOCTEN C MPEACTABUTEISIMU IPYTUX CTPaH;

CHOCOOEH YaCTHYHO 1T0KA3aTh BJIaJICHHE TEXHUKOM eJIOBOro MHChMa Ha HHOCTPAHHOM SI3BIKE.




"HeynonerBoputensHo": CTyICHT IMOKa3bIBACT HEYAOBIETBOPUTEIBHBIN YPOBEHD 3HAHUH 0COOEHHOCTEH CTHIINCTUKU
HaMuCcaHusi OPUIUATBHBIX U HEO(DUIMATBHBIX THCEM, CTPYKTYPHOMN THUIIOJIOTHH M MPABUII MOCTPOCHUSI TUCbMEHHOT'O PEUEBOTr0
BBICKa3bIBaHUS Ha U3y4acMOM SI3BIKC;

3aTPYAHSCTCS WM HE MOXKET IMMOKa3aTh YMECHHUS BECTH JICJOBYIO MEPEIUCKY C YYETOM COIIMOKYJIBLTYPHBIX 0COOCHHOCTEH C
MPECTABUTEIIAMU IPYTHUX CTPAH;

HE BJIQJICCT TCXHUKOH JICIIOBOr0 MMCbMa Ha HHOCTPAHHOM SI3BIKE

5.4. OneHo4YHBIE CPEACTBA JUISI IPOMEKYTOYHOM aTTeCTAlMN

[IpumepHbIe 3a1aHus K 3a4ETY, 2 CEMECTp
1. Tect
2. CocraBbTe IUAJIOT 10 OJTHOW M3 MPEII0KEHHBIX TEM

1. Tecrt. [IpumepHsbIe 3a7aHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
her work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)
(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems
with train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)
(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th—26th July.
B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? | need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.

1 Dirk Italian.

a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) What b) Where ¢) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work
b) works sometimes
c) sometimes works

5. Mr Albert to meetings.
a) doesn’t go b) not goc) isn’t go
6 This office building a meeting room.

a) not have b) doesn’t have ¢) hasn’t
7. A Can Yusuf speak German?

B Yes,

a) can heb) canc) hecan

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets
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B Well, it (4) (be) nine in the morning here now. I (5)

n

ow | (6) (wait) for a taxi. In fact, the taxi is here now! | (7)

(have) my breakfast and
(call) you later, OK?

5. Complete the conversations with words and phrases: a little / are aren’t / can / can’t / don’t / should
Conversation 1
A (1) Can you speak Japanese?

B No, I (2)

Conversation 2
A(3) there any visitors in the office today?

B No, there (4)

Conversation 3
A How much is the RX-100?

B It’s (5) more expensive than the RX-90.
Conversation 4

A Do you think we (6) talk to Ramon?
B No, | (7) .

6. Match the sentences with the responses.

1. How about a cup of tea?

2. Do you like football?

3. Can | speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?

7. What do you think?

8. There’s something 1°d like to talk to you about.

9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b

) OK, I'll take a look at one.

c) Yes, please.

d

) | learned how to be patient.

e) OK. What is it?
f) Yes, I do.

g
h

) How about Wednesday?
) 1 think we need to target young people.

i) That’s a great idea.
j) I’'m afraid he isn’t in the office today.

7

. Complete the conversations with the phrases (a—j).

a) What’s

b

) My subject today is

¢) One thing we could do is

d

) 1 think

e) | have a problem with
f) I really enjoy

g) I’'m afraid I can’t make

h) What about using

i) I need some

j) Can | have your

1A my new camera.

B Oh dear. I'm sorry to hear that.

2.A credit card details, please?

B It’s a MasterCard. The number is ...

3.A Pascal’s is the best restaurant. The food is delicious.
B Yes, | agree. The food is great.

4. A the target market?

B It’s aimed at stylish young men who want to look good.
5 A training to do my job properly.

B I’m sorry. It’s just not possible.

6

A social networking sites?

B I’'m not sure that’s a good idea

8

A \What are voul anina to talk abhonit?




9. A Is 25th May OK for you?

B 25th May.

10. A There’s a problem with Astrid.

B | agree. talk to her.
11. A What do you do in your free time?

B sports.

2) TemaThKa JIUaIOTOB:

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Participating in discussion
— Presenting your company
— Making arrangements

KPUTEPUUM OLUEHNBAHWA HA 3AYETE:

- «3aYTEHO» BBICTABILIETCS CTYACHTY, €CIIH COPMHUPOBAH KaK MUHUMYM ITOPOTOBBII yPOBEHb HHANKATOPA JOCTYKCHHS
KOMIIETCHIIVH:

- IOKa3bIBaeT 0a30BbIi ypPOBEHb 3HAHUH OCHOBHBIX IPAaMMaTHYECKUX CTPYKTYP; O0OIIEYNOTPEOUTENHHOM, OOIIEKYIBTYPHOH 1
npodecCHOHANBLHOM JIEKCHKHU; PEUeBBIX KIHNIIE, HEOOXOAUMBIX JJIsl OCYLIECTBICHHS 1€I0OBOM KOMMYHHUKAIIMK HA HHOCTPAHHOM
SI3bIKE; 0COOCHHOCTEW CTUIIMCTUKY HAIMCaHUs HeO(UIMAIBHBIX TIHCEM, 3HAHMH OCHOBHBIX IIEPEBOTYECKUX TpaHChopMaIuii, a
TaKKe 3HAHUH PaBUI MPOPECCHOHAIBHOIO PEUEBOT0 STHKETA;

- [I0J] PYKOBOJICTBOM MPETIOAABATENS CIIOCOOEH MOKa3aTh YMEHHS IIOCTPOCHHUS BBICKA3bIBAHMUS B CMOACINPOBAHHBIX
(IpenyaraeMbIX) CUTyalMsIX OOIIECHHSI HA HHOCTPAHHOM SI3bIKE, TPABIIILHO MCIOB3Ys BepOabHbBIE 1 HEBEpOAIbHBIE CPEICTBA
0OIIEHNS; BECTH TIEPEIHCKY C YIETOM COLMOKYJIBTYPHBIX OCOOCHHOCTEH € IIPEICTAaBUTEISIMU JPYTHX CTPaH;

- CHI0CO0EH YacTHYHO M0Ka3aTh BIIaJJeHNEe HHOCTPAHHBIM S3BIKOM KaK CTHIIEM JICJIOBOTO OOIICHHMS, TEXHUKOH HalMCaHus
MUCbMa Ha MHOCTPAHHOM SI3BIKE.

- HE3aYTEHO» BBICTABIISIETCS CTYJICHTY, €CJIM YPOBEHb MHIUKATOPA JOCTHKEHHS KOMIIETEHIIMU He ChOPMHUPOBAH:

- TOKa3bIBAaET HEYIOBJICTBOPUTENbHBIA YPOBEHb 3HAHUH OCHOBHBIX IPAMMATHUYECKHX CTPYKTYP; OOIIEyNOTpeOnTETbHOMH,
0O0IIEKYIIBTYPHOH U MTPO(QeCCHOHANBHOMN JIEKCHKHU; PEUeBBIX KIIHIIIE, HEOOXOUMBIX LISl OCYIIECTBIICHUS JeI0BON
KOMMYHHUKAIIMA Ha HHOCTPAHHOM $SI3bIKe; OCOOCHHOCTEH CTHIIMCTUKY HATTMCAHHUS THCEM;

- 3aTPYIHACTCS UM HE MOXKET TI0Ka3aTh YMEHHS OCTPOCHHUS BBICKAa3bIBAaHUSA B CMOEITHUPOBAHHBIX (IIPEIaraeMbIX )
CUTYaIUsIX OOIIEHN Ha MHOCTPAHHOM SI3bIKE, IPaBUIIBHO MCIIOJBb3Ys BepOaIbHbIe U HEBEepOAIbHBIE CPECTBA OOIIEHHS; BECTH
JIETIOBYIO HEPETINCKY C y4eTOM COLIMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEACTaBUTENSIMU IPYTUX CTPaH;

- HE BJIaJIeeT NHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOIIEHMSI, TEXHHKOI JIeTIOBOTO MMMChbMa Ha HHOCTPAHHOM SI3bIKE.

IIpumepHsbIe 3ananHus 1JI SK3aMEHA.

B KOHIIC 4 ceMecTpa CTYACHTBI CAAI0T OK3aMECH, KOTOpBIﬁ BKJTIOYACT CICAYIOIIHNC 3aJIaHUA .
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. UTOrOBBIN TECT BKIIIOYAET: 1) JICKCHUKO- I'paMMaTHYCCKUEC 3a/1aHNs, 2) 3aJlaHuC Ha NIEpPEBO/ TCKCTA, 3) 3aJaHuc 1o
HanmucCaHUIo nMucbMa.

IIpumepHsbIe 3agaHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
her work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)
(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems
with train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)
(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
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A Kevin has organised (1) for 25th—26th July.
B I know. And I’m planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2) ?

B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? | need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.

a) isn’tb) aren’t ¢) am not

2. A are you from?

B Japan.

a) What b) Where ¢) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work

b) works sometimes

c) sometimes works

5. Mr Albert to meetings.
a) doesn’t go b) not goc) isn’t go
6 This office building a meeting room.

a) not have b) doesn’t have ¢) hasn’t
7. A Can Yusuf speak German?

B Yes,

a) can heb) canc) hecan

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. 1 (5) (have) my breakfast and
now | (6) (wait) for a taxi. In fact, the taxi is here now! I (7) (call) you later, OK?

5. Complete the conversations with words and phrases: a little / are aren’t / can / can’t / don’t / should
Conversation 1
A (1) Can you speak Japanese?

B No, | (2)
Conversation 2

A(3) there any visitors in the office today?
B No, there (4) .

Conversation 3

A How much is the RX-100?

B1t’s (5) more expensive than the RX-90.
Conversation 4

A Do you think we (6) talk to Ramon?

B No, I (7) .

. Match the sentences with the responses.
. How about a cup of tea?

. Do you like football?

. Can | speak to Jorge Ramos, please?

. Is there a car park?

. My suggestion is to go for a cocktail.

. Whv don’t vou buv a self-studv course?
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8. There’s something I’d like to talk to you about.
9. What day suits you?
10. What did you learn from your last job?

a) Yes, there is.

b) OK, I’ll take a look at one.

c) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, | do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) 'm afraid he isn’t in the office today.

7. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

¢) One thing we could do is

d) I think

e) | have a problem with

f) I really enjoy

g) I’m afraid I can’t make

h) What about using

i) I need some

j) Can | have your

1A my new camera.

B Oh dear. I’m sorry to hear that.

2. A credit card details, please?

B It’s a MasterCard. The number is ...

3.A Pascal’s is the best restaurant. The food is delicious.
B Yes, | agree. The food is great.

4. A the target market?

B It’s aimed at stylish young men who want to look good.
5 A training to do my job properly.
B I’'m sorry. It’s just not possible.

6. A social networking sites?

B I’m not sure that’s a good idea

7. A What are you going to talk about?

B our new product line.
8. A Is 25th May OK for you?

B 25th May.

9. A There’s a problem with Astrid.

B | agree. talk to her.
10. A What do you do in your free time?

B sports.

. Read the (given) article and decide if the statements are true or false.

. Management styles haven’t changed much in the past fifty years. False

. The biggest problem for 21st-century managers is controlling employees.

. In the 21st century, power comes from doing good work.

. Microsoft is a good example of 20th-century management style.

. At Microsoft, managers watch workers’ hours very carefully.

. It’s important for managers to get to know different types of people.

. Making decisions is one of the main jobs of a 21st-century manager.

. Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.
11. Face-to-face communication is the most important part of 21st-century management.
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2. TemaTnka Iramaoros

— Participating in discussion
— Dealing with problems
— Presentina volir comnanv




— A job interview

- Discuss the conditions which are important for people starting new business.

- Discuss what qualities and skills a good manager should have.

- Think of a world event in resent history and discuss it.

- Discuss which qualities are the most important for a successful career in business.

- Think of a successful company you know and discuss its products and achievements.

3. IlepeBon Tekcta
IIpumepHBIE TEKCTHI:

Text 1
Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke
Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist
areas. However, this may not be the best option for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be a problem for those on a busy schedule. The challenge is to get the work done, but
also find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a view where you can
see lights on the Bosphorus and passing ships. Where to eat A visitto the grand bazaar can feel exotic. An afternoon at
Hagia Sophia, once a Byzantine church, then a mosque and now a museum, is recommended. But some of the best
sightseeing in Istanbul is done with a knife and fork. What to see There are alarge number of restaurants along the
river. A Bosphorus meal is agreat Istanbul tradition. A meal can include a cold meze, then a hot hors d'euvre, followed
by a perfectly cooked piece of fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour,
which in the evening can last until 9 p.m. There is a metro line that takes 40 minutes from the European airport. But the
last stop is not in the most convenient part of the old city, and the chances are that you will have to continue your
journey by taxi. Cabs from the airyort are strictly confolled. All cabs in the ciry run ona meter and are reasonably
priced. If you can reach your destination by ferry, it is the bestway to see the city, and the boats run on time.

Text 2

Yum plansto be the McDonald's of China by Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hut and Taco Bell, plans to become the McDonald's of China. It is opening
many fastfood restaurants over the next decade. Its chief executive, David Novak, says that Yum plans to more than
double its restaurants in China by 2020. It hopes to have 9,000 across the country in the best locations. Yum is likely
to earn about $900m in net income from its China business this year. It plansto build small restaurants in rail stations
and airports. It is already the leading international restaurant company in China. which is Yum's most successful market.
But the company is trying to copy that success in India and other parts of Asia with more local dishes, extended hours
developed markets. Currently, it owns 53 per cent of its restaurants in emerging market and 47 per cent in developed
markets. Executives call the brand's performance in the USA "disappointing" and "terrible". "It's been a big challenge in
the US," Mr Novak

Text 6

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Liis onatrip to New York. Sheis travelling with Affinity China, aluxury club that organises tours of New
York. But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here to learn
about luxury brands. Many Chinese consumers come to the US and Europe to buy luxury goods. Prices are up to 50%
lower than the price of some luxury goods at home. Companies organise events to show their products to Ms Liand the
othersin her group. Bergdorf Goodman, a department store, puts on a fashion show in their honour. "I liked it alot.
It was my first fashion show," said Ms Li. Sheis the kind of person that luxury retailers wantto meet. She is the co-
founder of a recruitment agency in Shanghai. Another luxury company that organises an event for the group is Mont
Blanc, the pen maker. It puts a piano in the store and Lang Lang, the Chinese pianist, plays for the group. Estde
Lauder, the cosmetics brand, gives people in the Affinity China group samples of an expensive new eye cream. Chinese
travellers took million overseas trips in 2011 and spent atotal of $69bn, an increase of 25 per cent from the previous
year. Coach, the handbag brand, says that sometimes 15-20 per cent of its sales in New York, Las Vegas and Hawaii are
from Chinese tourists

KPUTEPUUM OLIEHNBAHNM A HA 5K3AMEHE:

O1eHKa «OTJINYHOY BBICTABIISIETCS, €CIIM CTYJICHT ITOKa3bIBaeT IIyOOKOe 3HAHHE:!

- TPaMMaTHYECKHUX CTPYKTYP; 0OMIeyOoTpeONTENbHOI, 00Ky IbTYpHOH B MPOoGheCCHOHATBHOM JIEKCUKH;, PEUEBBIX KIIUIIIE,
HEOOXOANMBIX IS OCYIIECTBICHHS AETOBOM KOMMYHHMKAIIIH HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKY HAMMCAHUS O(QHUIMANBHBIX ¥ HEO(UITHATBHBIX MTHUCEM, CTPYKTYPHON THITOJIOTHH U IIPaBHII
MTOCTPOEHHS MUCBMEHHOTO PEYEBOT0 BHICKA3bIBAHUS HA U3y4aEMOM SI3BIKE;

- OCHOBHBIX IEPEBOAYECCKUX TPaHC(HOPMALIHIA;

- paBUII IPO(ECCHOHATIBHOTO PEIEBOTO 3THUKETA.

CTyeHT caMOCTOSATENIBHO Peanu3yeT YMEHUS:

- IOCTPOUTD BBICKa3bIBAaHMS B CMOJICIIMPOBAHHBIX (TIPEUIaraeMbIX) CUTYalUsIX OOIIEHHs Ha MHOCTPAHHOM SI3bIKE, TPABUIIEHO
HNCTTOTTRRVYA RF‘I’\ﬁ'/‘ITILI—TLYﬁ u “ﬁRF‘l’\ﬁﬂ OEHEIE CNeTICTRA nﬁnmnuq'




CTyJeHT BlaeeT:

- HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHUS;
- TEXHUKOM JIEJIOBOTO MHChbMa Ha MHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHHUKH MEPEBOA.

OLeHKa «XOPOILIOY» BBICTABIACTCS, €CIIH CTYACHT ITIOKA3bIBACT XOPOLIHE 3HAHUS:

- OCHOBHBIX ITPaMMAaTHYECKUX CTPYKTYD; OOLICYNOTPEOUTENbHOMN, 00Ky IbTYPHON M IPO(ECCHOHANBHOM JIEKCHKH; PEYEBBIX
KJIHIIE, HeOOXOANMBIX IS OCYIIECTBICHNUS IeJI0BOH KOMMYHHUKALMKA HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTHIIMCTHKY HAIMCAHMS O(HUIUANBHBIX U HEO(DHUIIHAIBHBIX [THCEM, CTPYKTYPHOH THIIOJIOTHH U IIPABHII
MOCTPOEHHSI TMCbMEHHOTO PEYEBOTO BHICKA3bIBAHHS HA U3YYaEMOM SI3BIKE;

- OCHOBHBIX IEPEBOAYECKUX TPaHC(HOPMAIHH;

- IpaBUJI MPO(ECCHOHATIBHOTO PEYEBOT0 ITHUKETA.

CTyIeHT croco0eH 1MoKa3aTh YMEHUsL:

- IOCTPOUTDH BBICKa3bIBAaHHSI B CMOJICIIMPOBAHHBIX (TpelaraeMbIX) CUTyalusix oOIIeHHs Ha HHOCTPAHHOM $I3bIKE, IPABUIIBHO
UCTIONB3Ys BepOanbHble U HeBepOaIbHbIE CPEICTBA OOLICHUS;

- BECTH JICJIOBYIO IIEPEIUCKY € YIETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH € MPEACTABUTEISMHE IPYTHX CTPaH;

- BBIIIOJTHATB IIEPEBOJ IPO(HECCHOHATIBHBIX TEKCTOB C HHOCTPAHHOTO HA FOCYNApCTBEHHBIH SI3bIK X OOPATHO € YaCTUYHOMN
MOMOIIBIO IIPETIOAaBATENS.

CTyzeHT criocoOeH YaCTHYHO NOKa3aTh BIAJCHHUE:

- HTHOCTPaHHBIM SI3BIKOM KaK CTHJIEM IETOBOTO OOIICHNUS;

- TEXHHUKOI1 IEIOBOr0 MUCEMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMM TE€XHHUKHU NEPEBO/JIA.

OrieHKa «yJOBIETBOPUTENIFHOY» BBICTABIISETCS, €CIM CTYCHT MOKa3bIBAaeT 0a30BbIM ypPOBEHb 3HAHHIM:

- OCHOBHBIX I'PaMMaTH4ECKHX CTPYKTYP; OOLICYIOTPEOUTENHOI, O0EKYIbTYpHOU 1 NPodecCHOHABHO JIEKCHKH; PEYEeBBIX
KJIMIIe, HEOOXOJUMBIX JUISl OCYIIECTBJICHUS JeI0BOH KOMMYHHKAIIMK HA HMHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTHIIMCTUKHU HAMCaHU O(UINATBHBIX U HEO(PHIIHATIbHBIX ITHCEM, CTPYKTYPHON THIIOJIOTHH U ITPABUII
MIOCTPOEHHS TMCHbMEHHOTO PEYEBOT0 BHICKA3bIBAHHS HA M3YIaEMOM S3bIKE;

- OCHOBHBIX IEPEBOAYECKUX TPaHC(HOPMAIIHH;

- IpaBUJI IPO(ECCHOHATIBHOTO PEIEBOTO ITHKETA.

IMTox pykoBOACTBOM IperoiaBaTeIs CIIOCOOEH MOKa3aTh yMEHHS:

- IOCTPOUTD BBICKa3bIBAaHHSI B CMOJICIIMPOBAHHBIX (TIPe/UIaraeMbIX) CUTYalUsIX OOIIEHHs Ha MHOCTPaHHOM $I3bIKE, PABUIIBHO
HCTIONB3Ys BepOabHbIC U HEBepOaIbHBIE CPEICTBA OOIICHNUS

MTOMOIIBIO IIPENOIaBaTeIs.

CTyneHT Croco0eH YacTHUYHO IT0Ka3aTh BIaJICHHE:

- MHOCTPAHHBIM SI3BIKOM KaK CTHUJIEM JIE€JIOBOTO OOIIECHNUS;

- TEXHUKOM JIeJIOBOTO NMHUChMa HA HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHUKH TIEPEBO/IA.

OneHKa «HeyI0BJIETBOPUTENBHOY BBICTABIISETCS, €CIIU CTYyACHT TOKA3bIBACT HEYIOBIETBOPUTEIBHBIA YPOBEHb 3HAHHA:

- OCHOBHBIX I'PaMMaTHYECKUX CTPYKTYP; OOLICyIOTPEONTEIFHOM, O0IMEKYIbTYPHON 1 PO(eCCHOHAIBHOM JIEKCHKHN; PEUEeBBIX
KJIHIIIe, HEOOXOJUMBIX JUISl OCYIIECTBICHUS eTI0BOH KOMMYHHKAIIMH HA HHOCTPAHHOM SI3bIKE;

- 0COOEHHOCTEW CTUIIMCTUKYU HAIMCAHUs O(UIMATILHBIX U HEOPUIMATIBHBIX MTHCEM, CTPYKTYPHOM TUIIOJIOTHU U IPaBHI
MIOCTPOCHHS MUCHMEHHOT'O PEYEBOT0 BHICKA3bIBAHUS HA U3yUaeMOM SI3BbIKE

- OCHOBHBIX II€PEBOTUECKHUX TPaHCHOPMAIIHIA;

- MpaBHI MPO(HECCHOHATTFHOTO PEYEBOTO STHKETA.

CTyneHT 3aTpyAHACTCS WM HE MOXKET II0Ka3aTh YMEHHS:

- IOCTPOUTH BHICKA3BIBAHUS B CMOJICIMPOBAHHBIX (TIPeIIaraeMbIX) CUTYaUsIX OOIIEHUs] Ha MHOCTPAHHOM SI3BIKE, TPABHIILHO
UCTIONB3Ys BepOanbHble U HeBepOaIbHbIE CPECTBA OOLICHUS;

- BECTH JICJIOBYIO MIEPENHCKY C YUETOM COLHOKYJIBTYPHBIX OCOOCHHOCTEH C MPECTaBUTENIIMH APYTHX CTPaH;

BBITIOJTHUTH NIEPEBO/T NPO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYIapCTBEHHBIH SA3bIK M 00pPAaTHO ¢ YaCTUYHON
MOMOILBIO IPENOoJaBaTeNsl.

CTyzeHT He BIajeerT:

- THOCTPAHHBIM SI3bIKOM KaK CTUJIEM JIEJIOBOT'O OOIICHUS.

- HE BJIIeeT TEXHHUKOH JIEJIOBOI0 MMChMa Ha MHOCTPAHHOM S3BIKE;

- OCHOBaMH TEXHHUKH ITEPEBOAA.

6. YHEBHO-METOJNYECKOE H HTHOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIUHBI (MOAY JIS)

6.1. PexoMeHyeMas JiuTepaTrypa

6.1.1. OcHoBHas IuTEpaTypa

ABTOPBI, COCTaBUTEIHN | 3arnaBue W3narenscTBO, TON | On. agpec




ABTOPBI, COCTaBUTEIHN 3ariaBue W3narensctBO, rOX Dn. agpec
JI1.1 |Murskuna O.B., AHrmiickuii s3Ik 171 AesoBoro odmeHus.  [Kemeposo: http://www.iprbookshop.ru
lepuna W.B. Dkcnpecc-Kypce: yuebHoe mocodue st Kemeposckuit 161258.html

CTYJICHTOB BceX (GopM 00ydeHHs TEXHOJIOTHYCCKUI

HWHCTUTYT HHIIEBON
IIPOMBILIIIEHHOCTH,
2014
6.1.2. lono/IHUTe/ILHAS JIUTepaTypa
ABTODBI, COCTaBUTENHN 3ariaBue WznarensctBO, TOX Dn. agpec
JI2.1 |Maiiep H.T. AHTIHitcKuit 13bIK: yueGHOe ocooue st T'opHo-Auraiick: PUO |http://elib.gasu.ru/index.ph

cTyzeHTOB | Kypca Hesi3bIKOBBIX (hakynpreToB |[TAT'Y, 2015 p?

(6a30BBIi KypC) option=com_abook&view
=book&id=44:anglijskij-
yazyk&catid=35:inostrann
ye-yazyki&Itemid=180

J12.2 |3emmsinoBa MLIT. WHocTpaHHBIH A3bIK (QaHMITUHACKUI). Tromenb: Tromenckuit |https://icdlib.nspu.ru/view/

Communicative english: let's read and discuss: |rocymapcTBeHHBIIH icdlib/7067/read.php

yue6HO-MeToU4ecKoe ocobue yHuBepcuTeT, 2018

6.3.1 Ilepevyens NporpaMMHOro oGecnedeHnst

6.3.1.1{Moodle
6.3.1.2|Kaspersky Endpoint Security mst 6usneca CTAHTAPTHBIN
6.3.1.3|MS Office
6.3.1.4|SAunexc.bpaysep
6.3.1.5[LibreOffice
6.3.1.6|NVDA

6.3.2 Ilepevyenb nHGPOPMAIUOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1|MexBy30BCKast 3JIEKTpOHHAs OMOJIHOTEKA
6.3.2.2|3nexrponno-6ubaroTeuHas cucrema IPRbooks
6.3.2.3|ba3a naHHbBIX «nekTpoHHas O6nbMoTeka 'oOpHO-ANTalCKOT0 rOCY1apCTBEHHOTO YHHUBEPCUTET A

7. OBPA3OBATEJIBHBIE TEXHOJIOT' U

MPE3CHTALUS

poreBas urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOYJIST)

Homep ayauropun |Ha3znauyenue OcHOBHOe OCHallleHHe

208 B2 YueOHast ayJUTOpUs s IPOBEACHMUS Pabouee mecto mpemonasarens. [locagounsie Mecta s
3aHATUN JIEKIIMOHHOI'O TUIIA, 3aHATHI oOyuaromuxcs (TI0 KoJIu4ecTBy oOydaromuxcs). Jlocka Ha
CEMHHAPCKOT0 THIIA, KYPCOBOTO HOXKaX, Kadeapa, mKad ¢ JeMOHCTPAITHOHHBIM

MIPOSKTUPOBAHUS (BBIMOJIHEHHUS KYPCOBBIX |000pyIOBaHHEM, 00Pa3Ilbl HAIIHOHAIBLHBIX KOCTIOMOB,
paboT), TPYMIOBBIX ¥ HHAWBUAYaIbHBIX  |MaIluHbI HiBeiiHbIe Brother LS 2325 (6 wt), mBeiinas
KOHCYJIbTAIUi, TEKYIIETO KOHTPOJIS 1 MmamuHKa «Yaiikay, mseitnas mamuaka COMFORT 15 (2
MPOMEKYTOUHOM aTTECTAIINH IIT.), MAHEKEH HOIIMBOYHBIN (4 IT.)




101 b1

JlaGopatopust snekTpocHab)eHus. YueOHast
ayAUTOPUS JUIA IPOBEACHUS 3aHATHH
JICKIIMOHHOT'O THIIA, 3aHATUI CEMHUHAPCKOTr0O
TUIA, KypCOBOT'O MPOEKTUPOBAHUS
(BBITIOJTHEHUS KYPCOBBIX padoT),
IPYIIIOBBIX U HHIUBHUIYaIbHBIX
KOHCYJIbTAIM{, TEKYIIEro KOHTPOJIS 1
MIPOMEKYTOUHON aTTeCTaluu

Pabouee mecto npenomaBarens. [locagodnsie MmecTa
oOy4Jaromuxcs (1o KOJMIEeCTBY 00yUJatoNTuXCs).
O6opynoBanue: THUIIOBOI KOMIUIEKT y4eOHOTO
o0OopynoBanust "ABTOHOMHBIE IpeoOpazoBaTenn',
TurnoBoii koMIuIeKT yueOHOTro 060pyaoBanus "OCHOBBI
peneiiHoM 3amuThl U aBTOMATUKH" TUTIOBON KOMILIEKT
yuebHoro obopynoBanus "[IpeobpazoBarenbHas TexHuKa",
TuroBoii KOMIUIEKT yueOHOTO 000pYI0BaHUS

" ABTOMATH3aIIUs JICKTPOIHEPTETUICCKUX CUCTEM" C
HOyTOYKOM ASUS, TUMOBOI KOMIUIEKT y4eOHOTO
obopynoBanus "Mojenb dnekTprdeckoi cuctemsr" ¢ [I/K
+monuTop PHILIPS, TKYO" ABTOMaTH3anus
anekTposneprerndeckux cucteM" ADC-CK ¢ IT/K monuTOp
PHILIPS, TKYO"Betposnepreruueckas cuctemMa Ha 6as3e
cuHXpoHHOTO reneparopa'BIC-CI'-HH HoyTOyx ASUS
TKYO"Ins1 1OATOTOBKH 3J1.MOHTAXH.U JI.MOHTEPOB C
n3meputenbHbIM 6110koM " CIT23-Nb-HMII,
TKYO"MoHnTax 1 HalaaKa 371.000pya.npea-uid u
rpaxaas.coop-uit" MHO- HP, TKYO "OnexTpoMoHTax B
JKUIBIX B 0HUCHBIX momerneHusx " DKuOII-HP,
TKYO"DnekTpocHaOKeHUE TTPOMBIITUICHHBIX
npennpustuin" IIIT-HP, Kamepa mudposas s

Mukpockomna 8,0 Mn, MUKpoCKOIT MeTaIorpaguaeCcKui
NIANA

205 B2 Y4eOHas ayTUTOPUS IS IPOBEICHIS Pabouee mecto npenogaBarens. [locagodnbie MecTa It
3aHATHH JEKIMOHHOI0 THIIA, 3aHATHI oOy4Jaromuxcs (1o KOJMIeCTBY 00ydJaromuxcs),
CEMHHAPCKOT0 THIIA, KYPCOBOTO y4eHHUUeCKas Jocka, mkad, kadeapa
MIPOEKTUPOBAHMS (BBITIOJTHEHHS KYPCOBBIX
paboT), rPyNIOBBIX U UHIAUBUAYAIBHBIX
KOHCYJIbTAIUi, TEKYIIETO KOHTPOJIS U
IPOMEKYTOUYHOM aTTECTALIUH

209 b1 KommnbrotepHslif kiace. YueOHas Pabouee mecto mpemnoasarens. [locagounsie mecta

ayAMTOPHUS JUIS TIPOBEACHHS 3aHSTHIl
JIEKIIMOHHOT'O THIIa, 3aHATHH CEMHUHAPCKOTO
THUIIa, KypCOBOTO MPOEKTHPOBAHHS
(BBITIOTTHEHUS KYPCOBBIX padoT),
IPYIIIOBBIX ¥ MHAWBUIYabHBIX
KOHCYJIBTAILIHH, TEKYLIEro KOHTPOJIS U
OPOMEKYTOUHOM arTecTanuy. [lomMemmenue

oOyuaromuxcs (10 KOJMYECTBY 00yJaromuxcs).
MapxkepHasi ydeHHUYeCKas I0CKa, SKpaH,
MYJIbTUMECIUAIIPOCKTOP, KOMIIBIOTEPEI C TOCTYIIOM B
Wnrepuer

9. METOAUYECKHUE YKA3ZAHUA JJISA OBYYAIOIIIAXCA 11O OCBOEHUIO JUCHHUTIVIMHBI (MO/LY JIS)

CamocTosTenbHas paboTa CTYACHTOB [0 HHOCTPAaHHOMY SI3BIKY SIBIIICTCSI HEOTBEMIIEMOH COCTABIIAIONIEH Mporiecca OCBOCHUS
MporpaMMbl 00y4eHHs: MHOCTPaHHOMY S3bIKY B By3e. CamoctositenbHas padota ctyaeHToB (CPC) oXBaThIBaeT BCE aCIEKThI
U3y4YeHUs UHOCTPAHHOTO SI3bIKA U B 3HAUUTENILHOM Mepe ONpeAeNseT Pe3yabTaThl U Ka4eCTBO OCBOCHHS AUCLIUILINHEI
«/IHOCTpaHHBI SI3BIK ». B CBSI3M ¢ 3TUM IIaHUPOBAHUE, OPraHU3allMs, BbIIOJIHEHHE U KOHTPoJb CPC 1o HHOCTpaHHOMY S3BIKY
npuoOpeTaroT 0co00e 3HAUCHUE U HYKIAIOTCS B METOJUIECKOM PYKOBOJCTBE M METOAMYECKOM OOECIICUEHUN.

OcCHOBHasl L1eJIb METOIMYECKUX yKa3aHUH COCTOUT B 00ECIIEUeHUH CTYAEHTOB HEOOXOJUMBIMI CBEICHUSAMHU Ul YCIEUIHOTO
BBINIOJTHEHUS CAMOCTOSTENLHON paboThl, B (GOPMUPOBAHUN YCTOWYMBBIX HABBIKOB U YMEHHH 110 Pa3HbIM acleKTaM 00y4eHHs
HWHOCTPAHHOMY S3BIKY, TO3BOJIAIONINX CAMOCTOSTENIBHO pPelaTh y4eOHble 3ajaut, BBIOIHAT PA3HOOOpa3HbIE 3a/aHMs.
Hcnons3ys MeToaMyeckue ykaszaHUsl, CTYyAEHTHI JOJKHBI OBIAAETh CIEAYIOUIMMU HaBbIKAMU U YMEHUSAMMU:

* IPOJYKTUBHOIO aKTUBHOIO M ITACCUBHOIO OCBOEHUS JIEKCHUKHM MHOCTPAHHOIO S3bIKa;

* OBJIaJICHUS TPAMMAaTH4YECKUM CTPOEM MHOCTPAaHHOTO SI3bIKa;
* paboTbl C y4eOHO-BCIIOMOTraTeNIbHOM JUTEpaTypoi (CIOBapsIMU M CHPAaBOYHUKAMU I10 HHOCTPAHHOMY SI3BIKY);

* IOATOTOBJIEHHOI'O YCTHOTO MOHOJIOTMYECKOTO BBICKA3bIBAHUS HA MHOCTPAHHOM SI3bIKE B MPE/eNIaX U3yYyaeMbIX TEM.
CamocrosrenbHas pabora 1o qucuuiuinHe «IHOCTpaHHBIHN SI3bIK» HaNpaBiieHa Ha (OPMHUPOBAaHHIE U COBEPIIEHCTBOBAHNE
IpaMMaTHYECKHX, JICKCHYECKUX HABBIKOB M IPUMEHEHUE UX NIPH YTEHUH U NIEPEBO/IE TEKCTOB, YCTHOM M MICHMEHHOM OOLICHUH.

DopMHUpOBaHHE M COBEPILIEHCTBOBAHUE JIEKCUYECKUX HABBIKOB BKJIIOYAET:
1) aHanmM3 OTAEIBHBIX CIOB JUIS JIyUIIero IOHUMAHUS UX 3HAYCHUS,;
2) BBINIOJIHEHUE JIEKCUYECKHX 3aJIJaHU{ 1 yIIPaKHEHUH, IPEyCMOTPEHHBIX COJIep)KaHueM paboyeil MporpamMMmsl;
[Tpu paboTe Haja TEKCUKOM PEKOMEH Ty ETCsI:
- BBINMCBIBATh A3BIKOBbIE €MHUIIBI B UX HUCXO/IHOM (cloBapHOH (opMe): MMEHa CYIIECTBUTEIbHBIE B UMEHUTEIILHOM HaJexe

€IMHCTBEHHOI0 4YHMCIa, HEOOXOAMMO TakKe YKa3aTrh (HopMy MHOXKECTBEHHOTO YHCIHA, [IIAaroibl — B MHQUHNUTHBE ¢ HOMETKOH Tpex




OCHOBHBIX (OpM;

- 3ay4UBaTh JEKCHUKY C TIOMOLIbIO JBYCTOPOHHETO C HCIOJIb30BaHHEM Pa3HBIX CIOCO00B 0(OPMIICHHUS JIEKCUKH (CIIICKA CJIOB,
TETpaan-CclIOBaps, KapTOTEKN);

- U 3aKpeIUICHHs JIEKCHUKH Le1eco00pa3HO HMCIIONIb30BaTh NMPUMEPH! YIOTPEOIEeHHsT CJIOB M CIIOBOCOYETAHHH B IPEJIOKCHHUSX,
a TarKe CI0BOOOpa30BaTeNIbHbIE M CEMAaHTUUECKHE CBS3U 3ayUMBAEMBIX CJIOB (OJHOKOPEHHbIE CIIOBA, CHHOHUMBI, aHTOHHUMBI).

- Ui (opMUPOBaHUS aKTUBHOTO M IACCHBHOTO CIJIOBAapsi HEOOXOJIUMO OCBOSHHE HanOoJjee MPOyKTUBHBIX
CII0BOOOPA30BaTENBHBIX MOJIeTIel HHOCTPAHHOTO S3BIKA.

DOpMHPOBAHUE U COBEPIIEHCTBOBAHNE IPAMMATHIECKUX HABBIKOB BKJIIOYAET BHITIOJHEHHE:

- YCTHBIX U MACHMEHHBIX IPAMMAaTHYECKUX 3a/1aHU;

- paMMAaTHYECKHUI aHAIM3 TEKCTOB 0 M3y4aeMBIM TEMaM;

- TIOWCK W TEPEBOJ OMNPEACTICHHBIX I'PaMMATHUCCKHX (DOPM, KOHCTPYKIHM, SIBICHHH B TEKCTE,

- CHHTaKCHYECKHH aHaJW3 W TEPEBOJ MPEATIOKEHHH (TMPOCTHIX, CIIOKHOCOUYMHEHHBIX, CIIOKHOTIOMYNHEHHBIX, MPETONKEHHNA C
YCIIOKHEHHBIMU CHHTAKCHYECKUMHU KOHCTPYKIIUSAMH);

- IEPEBOJT TEKCTOB, COAEPIKAIINX U3yTaeMbli TPAMMATHIECKHUI MaTepHall.

ITpu paboTe HaJ IPaMMATHKON PEKOMEH/TyeTCs:

- COCTaBJIEHHE KAPTOUEK IO OTACIBHBIM TPAMMATHIECKUM TeMaM (4acTH peUr; OCHOBHbIE (POPMBI IPABMIIBHBIX M HEMIPABHIBHBIX
IJIaroJIoB U T. 11.);

- BBIMIOJIHEHHE JIEKCUKO-TPAMMATHIECKHX YIPAKHEHHH TI0 ONpeIeIeHHbIM TEMaM;

Pabora ¢ TEKCTOM BKIIFOUAET:

- aHAJTU3 JIEKCHYECKOTO M IPaMMAaTHIECKOr0 HAIOJHEHHS TEKCTa;

- YCTHBIN ¥ MUCBMEHHBIH MEPEBOJI TEKCTOB HEOOJBIIOTO 00beMa 110 KPATKOCPOUHBIM 3a/IaHHSIM;

- YCTHBIN TIEPEBOJI TEKCTOB IO IOJTOCPOUYHBIM 3aaHUM,

- BBINIOJHEHHUE 3aJaHUI TI0 TEKCTaM Pa3IMYHOTO THIA (YCTAHOBJICHHE COOTBETCTBHE CMBICIIA BBICKA3bIBAHUE COJICPKAHUIO TEKCTA,
MOKUCK HEOOXO MO HH(POPMAIHH B TEKCTE, MIEPECcKa3, OTBETHI HA BOIPOCHI IO TEKCTY H T.1.)

[Tpu paboTe ¢ TEKCTOM PEKOMEHIYeTCS:

- HAYaTh C YTE€HHS BCETO TEKCTa ( IPOYUTANTE TEKCT, 0OpPaTUTE BHUMAHHE Ha €r0 3arojI0OBOK, MOCTapalTeCh MOHATh, O YeM COOOIIacT
TEKCT);

- MpopaboTaiTe TEKCT Ha YPOBHE OT/CIBHBIX MPEAI0KEHUH (OMPEICITUTE €ro THIT — IIOBECTBOBATEIBHOE, BOIIPOCHTEIILHOE,
BOCKJIMIIATEIILHOE; ONPEICITUTE TPAMMATHUECKOE BPEMSI, OTIPEICIIUTE MOPSIIOK CIIOB B MPEIIOKEHHH, YCTAHOBHUTE JICKCHUCCKHE
COYETaHUS, CMBICIIOBBIC OTPE3KH, TPOAHATU3UPYHTE BECh CMBICIT BHICKA3BIBAHMS).

- IPOBE/INTE TAK)KE CHHTAKCHUYECKHI aHATIN3 MPEIOKEHHS: OTPEICIIUTE, TIPOCTOE TO MPEIOKEHHUE HITH CII0KHOEC
(CMO’KHOCOUYMHEHHOE HITH CIIOKHOTIOTYMHEHHOE), €CTh JIH B MPEUTOKESHIN YCIOKHEHHBIE CHHTAKCHIECKHE KOHCTPYKIMU
(MHGUHUTHUBHBIE TPYIIIbI, UHPUHATHBHBIE 000POTHI, IPHYACTHBIC 00OPOTHI).

DopMupoBaHUE H COBEPIICHCTBOBAHNE YMEHHIT TOBOPCHHS BKIIIOUAET BBHITIOHCHNUE:

1) BBINOJIHEHHE PEUEBBIX, YCIOBHO-PEUEBLIX YIPAXKHEHUH, IPEyCMOTPEHHBIX COIEpKAHIEM paboueil mporpaMMBl;
2) MOATOTOBKY YCTHOTO MOHOJOTHYECKOTO BBICKAa3bIBAHUS II0 OMNpeeleHHO TeMe (00beM BhIcKasbIBaHHA — 15-20
IPEeIOKEeHUH).

I1pu paboTe HaJl FOBOPEHHEM PEKOMEHYETCS:

-Ha4aTh C U3YYECHHS TEMATHYECKHX TEKCTOB-00Pa3IoB;

- BBITIOJITHUTH MMOATOTOBUTEIIBHBIC JICKCUYCCKUE 1 JICKCUKO-TPAMMAaTHYICCKUEC YITPAKHCHUSA,

- BBIIIOJIHUTH PEyCMOTPEHHBIE 3aIaHMUsI 10 TEKCTaM B JaHHOH TeMe;

- HCTIOJB3Y$ MPOpabOTaHHBIE MaTepPHalbl COCTABUTh COOCTBEHHOE BbICKa3bIBaHHE 00BEMOM 0 15 MpeuioskeHuid, HCIOb3Ys
JIOKYMEHTAIIbHbIE JAHHBIC;

- IPE/ICTaBUTh B CBOEM BHICKA3bIBAHUU 00paOOTaHHBIN JIEKCHKO-TPAMMaTHUECKUI MaTepuall ¢ y4eTOM HHIUBHIYaIbHBIX
BO3MOXKHOCTEH W NIPEANOYTEHHI! CTyIeHTa (HallpuMep, HCIIOTb30BaTh YIOOHBIC CHHTAaKCHIECKHE I TPAMMAaTHYECKUE CTPYKTYPHI,
UCTIONB30BaTh Oojee yAOoOHbIE TeKCHYECKUE eANHHUIIBI);

- 00paOOTaHHBIN JUI1 YCTHOTO HM3JIOKEHHS TEKCT HeoOXOIMMO 3amucaTh B pabOdylo TeTpanb, IIPOYHTATh HECKOIBKO pa3 BCIYX,
3alIOMHHAs JIOTHYECKYIO [OC/IE/I0BATENBHOCTh OCBEILCHUS TEMBL.

PaGora HaJ MUCEMOM BKJIIOYAET :

- MACbMEHHOE BHITIOJTHEHHE JICKCHKO-TPaMMAaTHIECKHX, YCIIOBHO-PEUEBEIX, PEUEBBIX YITPAKHEHHIA,

- NMUCBMCHHBIC 3aJaHUsA 110 I/I3y‘{aCMBIM TCKCTaM,

[Ipu paboTe Ha MHCEMOM PEKOMEHTYETCS:

- CJICA0BaTh I/I3y‘ICHHbIM TCOpCTI/I‘{CCKI/IM TIOJIOKCHUAM 110 l'lpaBI/IJ'IaM yl'[OTpC6J'ICHI/IH JICKCHYCCKUX CUHMUII,

- CIIeIOBaTh MpaBWiIaM 0pOPMIICHHUS TPAaMMATHIECKU U JIOTHIECKHY BEPHOTO BBICKA3bIBaHUSI, COOOIIECHUS, TEMBI,

- UCITIOJIB30BaThH TEC FpaMMaTI/I‘{CCKI/IC U CUHTAKCUYCCKHUC KOHCprKI_II/II/I, KOTOprMI/I CTy}IeHT Bi1agccT HaI/I6OJ'leC yBCpeHHO.

PaboTa co cioBapeM BKIOYAET

- TIOKCK 3a/IaHHBIX CJIOB B CIIOBApe;

- ompezeneHie (OPM EIMHCTBEHHOTO M MHO)KECTBEHHOTO YHMCJIA CYIIECTBHTEIBHBIX;
- BBIOOD HY’KHBIX 3HAYCHUI MHOTO3HAYHBIX CJIOB;

- IOMCK HY)KHOTO 3HAYCHUSI CJIOB U3 YKCJIa [PAMMATHYECKUX OMOHHMOB,

- IOMCK 3HAYCHUS [JIaroja Mo OJHOM U3 MIIaroJbHeIX GopM




ITpu paboTe co coBapeM PeKOMEH/IYEeTCsL:

- CIEIIMTh 33 TOYHBIM COBIAJeHHEM rpaduueckoro ohOpMIICHHS HCKOMOIO M HAWJICHHOTO CJIOBA, B IIPOTHBHOM CIIy4ae [EepeBO/I
OyJeT HeTIPaBUJIbHBI,

- YUTATh BCIO CIIOBAPHYIO CTATHIO BBHY MHOTO3HAYHOCTH JIEKCEM U HAJIMYHSI YCTOWYMBBIX COUCTAHUIA;

- YYUTBIBATh, YTO TJIArOJIBI YKa3aHbl B cjI0Bape B Heonpeaenernoi popme (Infinitiv), a B mpemmoxkenun (TekcTe) OHM
(GYHKIMOHUPYIOT B Pa3HbIX BPEMEHAX, B PA3HBIX IPAMMATHUYECKAX KOHCTPYKIHSX.

MeToudaecKie peKOMEHIAIUH 1O TOITOTOBKE MPE3CHTAI[HH
Co3aHne Mpe3eHTalu COCTOUT U3 TPEX 3TaroB:
|. [InanupoBaHue MPE3CHTALNH BKIIOYALT B CeOsI:
1. Ompenenenue meneit.

. Coop nHpopMaImu 06 ayIUTOPUH.

. Ompenenenre OCHOBHOW WAEH MPE3eHTALINN.

. [TonGop nomonHUTENBHOM HHPOPMAITHH.

. [InanupoBaHKe BHICTYIUICHHUSI.

. Co3nanue CTPyKTYpbI IPE3CHTALIHH.

. I[IpoBepka JOTHKH [OJaYy MaTepHraa.

. [MogroroBka 3axt04eHusI.

I1. PazpaboTka npe3eHTalHH.

I11. 3amuTa nmpe3eHTanuy.

0NN DN KW

MCTOI(I/ILICCKI/IC PEKOMCHIAUU 110 IOATOTOBKE poneBoﬁ UI'PBI

B cTpyKType posieBOi HIphl Kak MpoLiecca BBIISISIOTCS CIIEAYIOLINE COCTABIISIONINE:

* TeMa;

* POJIH, B3SThIE HA CE0s UTPAIOIIUMHU

* UTPOBEIE NEHCTBHSI KaK CPEJCTBA peaIN3aluy ITHX POJIEH;

* UTPOBOE YHOTPEOJICHUE NTPEIMETOB, T. €. 3aMEIICHUE PEabHbIX BELEH UTPOBBIMH, YCIOBHBIMU;

* pealibHbIC OTHOIICHUS MEX/Ty UTPAIOIIUMH;

* CIOKET (cofepxkaHue) — 00JIaCTh ACUCTBUTEIILHOCTH, YCIOBHO BOCIIPOM3BOIUMAs B HTPE.

B mporiecce posieBoit UTpsl 0TPadATHIBAIOTCS U YCBAUBAIOTCS:

1) aTHYecKne HOPMBI M ITPAaBUIIA IOBEACHUS U ONPE/IENICHHBIE COLMANILHBIE POJIM B TOM HJIM HHOM 3THOKYJIETYPHOM COOOIIECTBE;
2) 0COOEHHOCTH, XapaKTEPHBIC YEPThI, BO3MOKHOCTH TEX HJIM WHBIX COLUAIBHBIX TPYIII UK ONPEICICHHBIX KOJUICKTHBOB —
aHAJIOTOB NPEANPHUATHH, GUPM, T.€. PA3ITHYHBIC TUIIBI SKOHOMHYECKUX M COLIMAILHBIX HHCTUTYTOB, YTO BIOCJICACTBUH MOKET OBITh
MEPEHECEHO B COIMATIBHYIO MPAKTUKY;

3) yMEeHHsI COBMECTHOW KOJUIEKTUBHOM JIEATEIBHOCTH;

4) KyJIbTYPHBIC TPAJAUIIUA U HOPMBI.

PouieBble Urphl, TEMa 1 CIOXKET KOTOPBIX OCHOBAH Ha COJIEPKAHUH TEKCTOB, WILTIOCTPUPYIOT NOBEACHUE B CUTYallMd MEXKKYJIBTYPHOTO
OOIICHUS.

B kadecTBe npreMoB, XapaKTEPHBIX U METO/Ia POJICBOM MIPhI BHICTYNAIOT CIIEIYIOLIHE:

- IPUEM BOCCO3/]aHUsI KOMMYHHUKATHBHOTO KOHTEKCTa, KOMMYHHKATHBHOW CHTYAIUH;

- IPUEM BHPTYAJIbHOH 3KCKYPCHH, KOTOPBIH MOXXHO OPraHU30BaTh KaK C MOMOIbIO0 TEXHUYECKUX CPEICTB, TAK U C UCIIOJIb30BAHUEM
peanbHbIX (POTOMATEPHATIOB B YUeOHOMN ayIMTOPHH,

- IpUEM JIpaMaTH3alluK, HAlPaBJICHHBIH HA CO3/1aHUE YCIOBUH, MPUOIMKEHHBIX K YCIOBHIM PEaIbHOr0 OOIICHHS, CBI3aHHBIH C
CO3/IaHMEM CHTYalliH OOIICHUS, OTIPE/ICIICHIEM IIeTH, PaCIpeIeTICHUEM POJIeH;

- IpueM pedIeKCUBHON UICHTU(PUKAIIMY, IPEAIONATAIOINH NICHTU(GUKALUIO ¢ 00BbEKTOM OOIEHUS U IOBECTBOBAHUE OT UMEHU
3TOr0 00BEKTA.

MeTOI{I/I‘ICCKI/Ie YKa3aHuAd K HAIIMCAHUIO NHCbMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get a
well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your innermost
feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as well
personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the format and
make changes in the main body of the letter according to your needs.

Business Letter Writing




When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

MeTOZ[I/I'{eCKI/Ie YKa3aHusd K YTCHHUIO U IEPEBOAY TEKCTOB HpOd)eCCHOHaHBHOﬁ HaIrpaBJICHHOCTHU

TexcTbl npodeccHoHaIFHON HANpaBIEHHOCTH Ha MHOCTPAHHOM SI3bIKE IIOMHMO CBOEW OCHOBHOW 3aJaud — HH(POPMATUBHOCTH
— TMOMOTAIOT MOMOJHUTE OOIIMIH M TEMAaTHYECKUH CIOBapHBIN 3alac, TPEHUPYIOT B MPOU3HOIICHWH HEMEUKHX CIOB U
BBIPQKEHHH, 3aKpEIUISIOT MpaBWiia IPaMMAaTHKH, CIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM peyH.
[IpenrexcroBeiil 3Tart:

- TPOYTHTE 3aroJIOBOK M CKaXXuTe, 0 4eM (0 KOM) OyJeT UATH peyb B TEKCTE;

- O3HAaKOMBTECH C HOBHIMH CJIOBAaMH M CJIOBOCOYETAHMSMH (€CIM TaKoBBIE JAHBI K TEKCTY C IEPEBOJOM);

- TPOYHMTANTE M BBIMTUIIUTE CJIOBa, 0003HAYAIOIIKE. .. (AAETCS PYCCKHI SKBUBAJICHT);

- BbIOEpHUTE U3 TEKCTa CJIOBa, OTHOCSIIMECS K M3YydaeMOi TeMe;

- HalJuTe B TEKCTE HE3HAKOMBIE CIJIOBA.

TekcToBbIil ATaI:

- IPOYTHUTE TEKCT;

- BBIJCIUTE CJIOBa (CJIIOBOCOYETAHHS WIIH MPEIUIOKEHH), KOTOPhIE HECYT BaKHYIO (KIIFOYEBYIO HHPOPMAIIHIO);
- BBIMIINTE WIA MOAYEPKHHUTE OCHOBHBIE HMEHA (TEpMHHBI, OTIpeeeH s, 0003HAUCHHs);

- chopMmyIupyiiTe KIIOYEBYI0 MBICIb KaXKIOro ad3ara;

- OTMETBTE CIIOBO (CIIOBOCOUYETAHHE), KOTOPOE JydUllle BCETr0 IMEpemaeT COIep)KaHhWe TeKCTa (YacTH TEKCTa).
[TocnerexcToBbIN 3Tam:

- 03arJaBbTe TEKCT;

- NPOYTHTE BCIYX NPEAJIOKCHHUS, KOTOPHIC MOSCHSIOT Ha3BaHHUE TEKCTa,;

- HalIuTe B TEKCTE MPEIOKEHUS ISl OMUCAHHSA ...

- moATBepauTe (OMPOBEPTHUTE) CIOBAMHU U3 TEKCTA CIIEAYIOILYIO MBICTb ...

- OTBETHTE Ha BOIPOC;

- COCTaBbTE IIAH TEKCTa;

- BBHIUIINTE KJIIOYEBBIE CIIOBA, HEOOXOAMMEBIE IS IIepecKas3a TeKCTa;

- TEPECKaKUTE TEKCT, ONMHPAsICh Ha IJIaH;

- TMEePEeCKaXHUTE TEKCT, ONMUPAsICh Ha KIFOUEBBIE CIIOBA.




